Adjunct (no salary) Appointment and Reappointment
Follow the General Guidelines to Appointment & Reappointment PD7’s with particular attention the following items.  (Numbers 6-12 and 14, need not be completed.)
•
Complete item #13:   The comment will be to appoint (or reappoint) as Adjunct Lecturer/Assistant/Associate/Professor for the effective term.   Adjunct appointments can be for up to three years, but can be less.  An Adjunct appointment can also be concurrent with an administrative appointment, in which case it could be ongoing.  For example, a Curator of Education in the Weatherspoon Gallery has an adjunct appointment in the Art Department that is concurrent with the term as Curator of Education.
•
Complete section 1:  check “New Appointment” or “Reappointment”
The appointment is “New” if he/she did not previously hold Adjunct status.

Insert Effective Date and Work End Date; all academic year and fall semester appointments are effective August 1.  All spring semester appointments are effective January 1.  Work end date for fall semester is graduation day in December.  Work end for spring semester and for the academic year is graduation day in May.  

The above dates are typical but can be different.


Rank Recommended will be:   Adjunct Lecturer/Assistant/Associate/Professor

Documents to be submitted with the Appointment PD7:
-PD7 A
-Certification form

-Verification form

-A letter of interest from the candidate

-A current vitae

-At least one current letter of reference from a peer

-A memo from the department head to the dean explaining the rationale for the appointment

-The dean will attach a cover memo to the Provost supporting the department head’s recommendation for the appointment

Documents to be submitted with Reappointment PD7:
-A memo from the department head to the dean explaining the rationale for the reappointment

-The dean will attach a cover memo to the Provost supporting the department head’s recommendation for reappointment.
