Emeritus Status Appointment PD7’s

The department head recommends emeritus status to the dean via memorandum accompanying the PD7 for emeritus status.  The PD7 is forwarded to the Dean’s Office where the dean will attach a memorandum to the Provost supporting the recommendation.  (*See information from “Handbook for Faculty” below.)  
Top Section of PD7 (Items 1-15)

Follow the General Guidelines to Appointment & Reappointment PD7’s for this section; numbers 5-15 do not need to be completed with the exception of number 13, “Comments.” 
•       Complete item 13:  To grant emeritus status, effective XX/XX/20XX (the day after                               the employee retires).
•       Complete Section 1: 

-Check “Change in Rank”

-Effective Date:  use the day after the employee retires

-Work End Date:  N/A

-Number of months worked:  N/A

-Number of installments:  N/A



-Rank Recommended:  use the rank held at the time of retirement and insert the 



word “Emeritus” after it.

.

-The remainder of Section 1 does not need to be completed.

Sections 2 through 4 do not need to be completed for emeritus status.
*(from Handbook for Faculty)    Emeritus Faculty
Upon retirement from full-time tenured appointments, faculty members are eligible for appointment to emeritus status at the faculty rank held and in the department served at the time of retirement. Recommendation for the emeritus appointment originates in the department and proceeds through administrative channels to the Chancellor, who makes recommendations to the Board of Trustees for action.

Emeritus status is partially honorary, providing for continued access to certain University services and privileges. Members of the emeritus faculty remain voting members of the General Faculty. Among the other benefits they enjoy are library privileges, listing in the University catalogs and the Faculty/Staff/Student Directory, parking privileges, identification cards providing access to academic and recreational areas of the campus, faculty rates for University productions and events, and receipt of announcements and other materials from various offices throughout the University.

