HOW DO I KNOW IF I SHOULD USE FI—IE GAC- C‘FS OR THE GAC-
HDN FORM 7?77

GAC-CPS FORM

Look at the definitions in the Object Code Definition list and see what
applies to your particular need. If the ::ﬂ::]ect code is on this list, this is the
form for you to use.

If you have an invoice for your service, and the appmpnate object code
appears in this list, use this form.

If you do not have an invoice, just complete your information on the fm‘]:n
and apply the appropriate Object Code from this list and use this form., 3

GAC-HON FORM

An honorarium is a payment.given to a professional for sérvices performed
when fees are not traditionally or legally required.

The object code 1950 is the only object code used Dl‘llthiS form.

_ I"deple :

We invite an individual to speak at Cummencemﬁnt They agree to accept
this honor from us. We then tell them that we wish to give them an
Honorariuh. Sometimes, they want this check to £0 to their Institution or to
a charity. This is fine. Be sure you have the tax ID on the Institution (if we -
are paying them) or the S5 number if we are paying the individual. We need
this to file the appropriate tax info.

An individual calls us and wants to come to the school to sing at an event we
put together cach year. We grant them this honor. They are so thrilled at the
. fact that they are allowed to perform and add this to their resume, that they

- don’t merntion a fee. We are really happy to have them do this for us, and
we want to give them a small token of our apprecmnon This 1s the form to

sat

use!
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,GAC—E:P§ The University of North Carolina at Greenshorn
(Rav. 2/03) Offica of Financial Services
CONTRACTED PERSCMNAL SERVICES

INSTRUCTIONS, Allow at least 10 working days for processing payment to U.S. Cilizens.
Allow 30 days for payment to Mon-U 5. Citizens.
OO NOT use this Torm (o ravel reimbursement.

T g

Select As Applicable: [] UNCG Employee (] wedicaliHaatth Care [] state Employee (Mon-LINCG)
] UNCG Student [] rederal Employee
Other D Individual Receiving State Mame of State Anency

Retirement Banefit
Select One: U.S. Citizen or Res. Alien [_] Non-Res. Alien {Must attach form NRA 001 and IRS form 8233)

FERSOMNMEL DATA
NAME: First Middle Last Tax ID (SSN) Dale mmydd,
Renae Nixon Smith 12345678 252003 ol
Permanant Mailing Address (residence if individual) City Slale Zip Code
2700 Cottage Place Greenshborn . N 274535
Paermanent Mailing Addrass Continusd ' Country

Apartment 212-1

PROGRAM DATA,

Work done in what Stat

Frogram Participating In

Teaching a Methodolgy for Prepaving the Statement of Cash Fluws for a University N
Datas of Participation - Beg mm/ddiyyyy End mm/ddfyyyy Basis of Fas : =
3/17/2003 3/20/2003 FEO0.00 /0. x 4/ days

Type of Service Rendered

Teaching and Workshop Presentation
Contract Title Contract Mumber. Canfract Start Date - MMYY | Contract End Date - MMAYY
Cash Flows Workshop CF1234 - 02103 U6/03

Certification:
" understand this information may be reported to the Intemal Revenues Sarvice and may be subject to Sell. Employmant Tax.,

ider penalties of perjury | cerlify that:
11} The number shown on this form is my correct laxpayer indantification number, and

{2} 1am not subject to withhelding because: (a) | am exempt from backup withholding, or (b} | have nat been notified by the IRS th
subject to backup withholding as a result of a failure to report all intarest ar dividends, or (c) the IRS has notified mgy that | am m: e

lcnger subject to backup withholding.
Certification Instructions - You must cross out the second certification listed above if you have been natifisd by IRS that you are currantly subject

o backup withhalding hecausa of underreparting interest or dividends on yvour tax raturn.

Signature of Fayae .
ACCOUNT & AMOUNT TD BE CHARGED

Account Numhber Amalnt Invaice Numbar Description Invoica Date mmidefyryy

1570 $3200.00| CF1234 32572003

~

Tax Code | Bank Code | 1088 Code
T 7

T

| cartify that the above =ervices weara renderad
satisfactorily and the payes is an independant contractor
according to Universily Accl, & Bud. Policy #7 4.

GRG Office Approval Data

“E-J::-_pt. Head/Prin. Investigator Date

|
it Prepared By

Data

Avconnting Services 4-5T05
SchoollDepariment Campus Phone




g

SAMmPLE

o it

-
SAC-HOMN The University of North Carolina at Greenshara G NO TR T S LT A e
Gl;ev. 3h03) Offica of Financial Services o gﬁﬂ%ﬁ:ﬁ »gjtgﬁ}fr “mt‘sﬁgf&:&
it HONORARIA T e AREN S R
IMSTRUCTIONS: Allow at least 10 warking days far processing payment g U8, Cilizens.
Allow 30 days for payment o Man-LL5. Citizens,
DO MNOT uza this form for travel reimbursemont.
Select As Applicable:  [] UNCG Emplayea (] MedicaiHaalth Care [ state Employee (Non-UNCG)
[] unce Student [[] Fedaral Employee
(1 other Individual Receiving State Mame of State Agency

Retirement Benefit

Select One: E U.5. Citizen or Res. Alien D Mon-Res. Alien {Must attach form MRA 001 and IRS form 8233)
PERSOMNMEL DATA

MNAME: First hfiddle Last Tax 1D {S5N) Date mm/ddiyyyy
Janies C Baulding OR7-65-4321 42003
Permanent Malling Address (residence if individual) Fity State Zip Code

29 Retirement Laoe ; Greenshorn ; N 7400

Permanert Mailing Address Continued Country

FROGRAM DATA

Wark done in what Stal

Pragram Paricipating In
i [

Commencement

Dates of F'“Eu'ticipatiun - BDQ mm"dda‘yy}'}" End mmfddfy)rw Honorarium Amount ———
542003 S/1452003 S20{HR.0D

Type of Service Rendearad

Commencement Speech

Cerlification: '
| understand this Information may be reportad to the Internal Revenue Service and may be subject to Self Emplaymeant Tax.

Under penalties of parjury | certily that
(1) The number shown an this form is my correct taxpayer indentification number, and

=4 {2} 1am not subject to withholding because: (a) | am exempt from backup withholding, ar (b) | have not been natified by the IRS that | am

subject to backup withholding as a rasult of a failure to report all interest or dividends, or {c) the IRS has nofified me that | am no

longer subject to backup withholding.
Cerlification Instructions - You must cross out the second certification listed above if you have heen natified by IRS that ¥ou are currantly subjec

ta backup withholding bacause of undermeporting infarast or dividends an your tax return,

Signatura of Payee

ACCOUNT & AMOUNT TO BE CHARGED
Account Nurmber Amount Invoica Number Doscription Invoice Date mm/ddiyyyy

270525 1950 $2000.00 Speech A 172005

YVendor Mumber Voucher Number Due Da Tax Coda | Bank Codo

R A A R B 7
e e

| cerlify that the above savices. were rendered
salisfaclonly and the payes is an independent contractor
according to University Acct. & Bud. Paolicy #7 4.

C&G Office Approval ]
Dept. Head/Prin, Investigator Date PP Drate
i Preparad By Date
Accounting Services 4-5795

School!Deparimeit Camous Phone




