Long-term Disability
Top Section of PD7 (Items 1-15):
Follow the General Guidelines to Appointment & Reappointment PD7’s for this section with particular attention to the following items. (Numbers 6-12 and 15  do not need to be completed.)
•       Complete item 13:  To place on Long-term Disability, effective XX/XX/20XX.
•       Complete item 14:   The position number will be the same position number the employee was paid from as a full-time, tenured/non-tenured faculty member.  The budget source will be 2-01XXX-1310.  The salary amount and FTE should be left blank.
•
Complete Section 2:  Check “Leave Of Absence” box.  Leave “Purpose of Assignment:” blank.  Insert the date Long-term Disability Leave begins for “Effective Date:” The “Ending Date” and Salary lines should be left blank.
