C&G Multi Year Encumbering Tips
1. The salary encumbrance period is calculated by the effective start date of the NBAJOBS assignment, and the earlier of the following end dates for the job assignment:
Encumbrance Override End Date  - IF there is no override end date THEN
Job Assignment End Date   - IF there is no Job assignment End Date THEN
Grant Budget End Date
2. Use the Encumbrance Override End Date on the C&G Temporary Labor Change EPAF’s or other C&G EPAF’s that do not have a Job Termination End Date.  Enter an Override date that is equal to the job labor assignment end date.  Example, for a fall semester only buy-out, use over-ride date of 12/31/2011.  A labor change EPAF moving the job back to state funding is still required to be submitted.
3. DO NOT USE THE MYE Override End Date for these EPAF’s that have a Job Termination end date::

a. Add Pays

b. Graduate Students Assignments or Flat Pays with a Job Termination End Date

c. Any EPAF with a Job termination End Date

4. MYE applies only to Contracts and Grants funds in the range 200000 to 229999

5. Both current year and future year salary encumbrances will be liquidated by the Budget Office at the end of each fiscal year.  New salary encumbrances will be created in July.

6. Salary encumbrances can be viewed in Banner INB on the Spartan View form (NZISBVW).
7. In Banner Finance, grant budget dates can be viewed on the INB form FRIFUND
Important Rules for the MYE Override End Date Field:

1. The Encumbrance Override End Date cannot be greater than the Job End Date.

2. The Encumbrance Override End Date cannot be greater than the Grant Budget End Date.

3. Only salaries charged to grant funds can be encumbered for multiple years. Salaries charged to other funds will be calculated based on the job effective start date and Fiscal Year End (June 30).

