Phased Retirement - Appointment at One-Half (½) Salary.
Top Section of PD7 (Items 1-15):
Follow the General Guidelines to Appointment & Reappointment PD7’s for this section with particular attention to the following items.   (Numbers 7, 8, 10, 11 and 12 do not need to be completed.)
•       Complete item 13:  To place on Phased Retirement for a three-year period effective 8/01/20XX-5/15/20XX.
•       Complete item 14:   The position number will be the same position number the employee was paid from as a full-time, tenured faculty member.  The budget source will be 2-01XXX-1310.  The amount will be one-half of the salary the employee was making as a full-time, tenured faculty member, and the FTE will be .5.
•
Complete item 15:    Check “Plus Salary Increase:” box.  Please note that the employee is not eligible for salary increase at the end of the first year of phased retirement because he/she is considered a “New” appointment.

•
Complete Section 1:  Check “New Appointment”, Check “Change In:  Rank, Salary”; the Effective Date will be 08/01/20XX and the Work End Date will be 05/15/20XX.  Number of months worked is 9; Number of installments is 12.  Rank Recommended is Assistant, Associate or Professor in Phased Retirement.
•       Complete Section 4:   “Separation, Removal From Payroll Effective Date:” Enter     the termination date which is July 31 of the third year of the Phased Retirement period.  
Enter Rank at time of separation 
Select “Appointment Completed” from drop down box.
