Phased Retirement - Termination of Full-time Employment for 
Phased Retirement

Before forwarding phased retirement PD7’s, be sure the employee has completed the University of North Carolina Phased Retirement Application And Reemployment Agreement form and the University of North Carolina Phased Retirement Program General Release form.  The Phased Retirement process requires two PD7’s (termination of full-time employment PD7 and phased retirement PD7).

Faculty members anticipating going into the Phased Retirement Program should carefully review the guidelines pertaining to the UNCG Phased Retirement Program.  An application to enter the Program must be made not earlier than eleven (11) months and not later than six (6) months prior to the commencement of the fall semester of Program participation.  Once made, the decision to enter the Program is irreversible.

Emeritus status will not be granted until the end of the phased retirement period.  A PD7 for Emeritus status should be forwarded in the spring semester of the third year of the phased retirement period.
Top Section of PD7 (Items 1-15):
Follow the General Guidelines to Appointment & Reappointment PD7’s for this section; numbers 5-12  and 15 do not need to be completed.

•       Complete item 13:  To terminate full-time employment for the purpose of phased retirement that will begin 08/01/20XX.
•       Complete item 14:   Insert the employee’s position number, the budget source (this             is the department’s operating account number, 2-01XXX-1310), salary amount and FTE.


•       Complete Section 4:   “Separation, Removal From Payroll Effective Date:” Enter the termination date.  
Enter Rank at Time of Separation
Click on “Other” from drop down box and insert “Entering Phased Retirement.”
