Return from Off-Campus Assignment
Top Section of PD7 (Items 1-15):
Follow the General Guidelines to Appointment & Reappointment PD7’s for this section with particular attention to the following items.  (Numbers 7, 8 and 10-12 do not need to be completed.)
•       Complete item 13:  To return from off campus assignment to regular teaching assignment of 9 months worked, paid in 12 installments effective XX/XX/20XX.  This date will be either the day after the grant/fellowship funding ends, or the usual semester beginning date, 01/01/20XX or 08/01/20XX.
NOTE:  If the employee has been on Off-Campus Assignment without pay for the fall semester and is returning to work in January, please insert the following:


“For Spring   yr.   , pay in 7 installments, January through July.  Effective 


8/1/  yr.   , return to a 9 months worked paid in 12 installments pay cycle.”


If the above statement is not included on the return PD7, the employee will be paid for the work performed 1/1/xx-5/15/xx in 6 installments, February through July:  therefore he/she will not receive a January check.
•       Complete item 14:   The position number, budget source, salary (annual) and FTE will be the employee’s current state supported salary information.
•
Complete item 15:    Check “Plus Salary Increase” box.

•
Complete Section 4:  Insert July 31, 20XX, for “Separation, Removal from Payroll Effective Date.”


Rank:
Assistant Professor


Separation Reason:  Select “Appointment Completed” from drop-down box.
