Return from Short-term Disability
Top Section of PD7 (Items 1-15):
Follow the General Guidelines to Appointment & Reappointment PD7’s for this section with particular attention to the following items.  (Numbers 7, 8 and 10-12 do not need to be completed.)

•       Complete item 9:  Check “Teaching Position” box.

•       Complete item 13:  To return from Short-term Disability to regular teaching assignment, 9 months worked paid in 12 installments, effective XX/XX/20XX.  If the employee does not yet have tenure, please be sure to include a comment regarding the tenure clock. 
•       Complete item 14:   The position number and budget source will be the same as prior to the Short-term Disability leave.  The salary amount is the annual salary and FTE is 1.
•       Complete item 15:  Check “Plus Salary Increase” box.

•
Complete Section 1:  Check “Change In:  Salary” box.  Insert the “Effective Date:” which is the date the employee is returning, and the “Work End Date:” for non-tenured faculty.  Insert the number of months worked, usually 9, and number of installments, usually 12.  Rank Recommended is the current rank of the employee.
•       Complete Section 4:   Complete this section if the employee is not tenured.  The “Separation, Removal from Payroll Effective Date:” will vary depending on the tenure clock, but will be July 31, 20XX.  Insert current rank.  Select Appointment Completed from the drop down box beside “Separation Reason.” 
If possible, the return PD7 should be completed and sent along with the Short-term Disability PD7.
