Special Summer Appointments
Please forward this PD7 to the Dean’s Office along with the required new appointment paperwork.

Follow the General Guidelines to Appointment & Reappointment PD7’s with particular attention to the following items.  Do not complete item #6 on this PD7.  

•
Complete item #13:   The comment will be to appoint as Visiting Assistant/Associate/Professor effective 06/01/20XX-06/30/20XX.  Include a comment here to identify the work that will be done for this special assignment, i.e. prepare for duties as Asst./Assoc. Professor including course development,syllabus, etc.
•
Complete item #14:
Position number will be 1172.  The “Source (Budget Subhead)” will be 2-01270-1310.  Note the position number and budget source is not the same as for the Appointment PD7.  The “Amount” will be $1,500 unless a different amount has been negotiated with the dean.  Leave FTE blank.
•
Complete section 1:  check “New Appointment” 

Effective Date for the appointment:  06/01/20XX.  
Work End Date:  06/30/20XX.  
Number of months worked is “1.”  Number of installments is “1.”  
Rank Recommended is Visiting Assistant/Associate/Professor.
•
Complete section 4:
 
Separation, Removal from Payroll Effective Date: 06/30/20XX.

Rank:  Visiting Assistant/Associate/Professor

Separation Reason:  Select “Appointment Completed” from drop-down box.
