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Blackboard for Students

Starting Blackboard

» Start Internet Explorer and go Iackboard.uncg.edu

UNCG

Information
Technology Services

You will be on the main Blackboard page, Blackb@kdNCG. Here you will find University news and anoncements, as

well as links to your iSpartan email, the 6-TECHnguting service desk and iMinerva for research .help
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Blackboard @ UNCG
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Need help for your research
assignments?

o

AOL:iMinerva
MSH:LMinera@hotmail.com
“ahooi.Minena

This sendee is available until
midnight an weskdays and
until 10pm on weskands. For
mars information, elick o
iMinenva,

Family Educational Rights & Privacy Act (FERFA). Student information, ineluding
information may not be disclosed to any third party witheut the students witten
in revoeation of user aecess privileges aswell as in disciplinary action. By
Registrar

Lagin Here

Have an accourt? Enter login infarmation here and elick the Lagin button below.

Usemame:
|

Password

Logn_)

Institution

Student Sucsess Certer
The Student Sueosss Center is raady to assist you with your academic nesds! To

request a tutor of improve your study strategies, please visit the Student Success
Center

University Writing Certer

Now there 212 tua ways to gat help fom The University Wiiting Centerl Come in
for ane-on-ane help 2t any stage of yeur wiiting preject. We are located in room
3211 of the MHRA building. Feel free to walk in or call 3393125 for an

| Done
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e Login with your UNCG username and Novell password.

(If you do not know what your Novell password ispycan reset your password by goindpttip://reset.uncg.edif. you
have any problems logging into Blackboard, contacd-TECH at 256-TECH (8324).

» Once you login, you will be on the My UNCG pageBilackboard.
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P Chancellor Brady Outlines'News Beginnings'
b Busk Elected President of Global Group

P Mew Department Heads

b Jiz Hamed Co-Director of Research Center
b Students First Campaion Tops $100 Million

mare university news

b Briet Int=met Outage this Sunday (3/24)
b AugustITS Nesletier
b Potential Nebuork Slowness

b Alert- Fake email message to uneq.edu users o

b Updsted: Protect Your Computer from SPAM
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Whats New in Blackbosrd 8 - Grade Center Overview
Wednesday, August 27th, 2:30pm-3:30pm

What's New ia Blackboard 8 - Grade Center Overview
Thuisday, September dth, 2:30pm-4:30pm
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the UNC@ Worshops & Events Calendar to sign up.
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Blackboard has recently been shown to be wulnerable to crosssite seripting
Wiikipedia definition hitpfenwikipedia. orghnikifCross-site seripting ). This
wulnerability can be reduced by not browsing other veebsites while being logged

Q Organizations in which you are participating
i |EY LTS Client Services
ity Wieb D |

Group (LW oGy

Orgatieations

Litsrary Content Coliection

hadify Cortert |

Facully Suppodt

Wodify Layout |

documentation on the new Grade Center,

Still need help™ Please sign up for one of our "Whats Mew in Bladkboard 2"
wokshops. This wotshop will provide all the information you'll need to uze the
new, improwvaed Grade Center.

Courses you are teaching:

[ Bb Backpack Test

Bladkboard has been upgraded to version 8 which boasts a completely redesigned
Zrade Center. Please see the FacuMy Supporf tab fortraining and




Courses
Your courses that use Blackboard will all be listedier the Courses tab or in the My Courses seotidthe right side of the My
UNCG screen. To go into a course, click on it.

Announcements

Students can view important messages from facultthe Announcements page. Students can view thermements page in one
of two ways:

From the My UNCG Tab

On the My UNCG page look for thdy Announcementsarea and click the link to view your announcemenke Announcements
page will appear as shown below. Click the drop4d@wow and select a category of announcementeta Click on the tabs to
view announcements for a specific time period. défwult is View Last 7 Days.

T HETITUTEOH = ANHOUNCEMERTS
@Aﬂnaunc ements

| Shaw.al =

WEW OO WIEW LAST T Dard | VIEW LAST 30 DS | wiewaL

April 12 - 18, 2001

% HISTIN: Shuddy Groups kave been formed? Foted b Bhells M ader
Flaazn uza tha group pages to study and collabarate on groop assignmants

@ HISTH04: Walcome to Uindted Stanes History to T#65 pmu;:s_l::;;:m
This an imensive 15 veak suney of the firsl hall of our nation's history )

Please click on Caurse Infomation 1o the 1efi 10 read 1he course outling.

Wed, Apr 18, 2001 - HISTIOT: A e iz fas been posted. Fostad b BRalla Wadsr
To begin taking the quiz tilad Maasectuzests Bey Cobey Click bece
This is & Tue-guestion qUZ b venly your kiowlzdge of the lesaon.

oK )

Within Individual Courses

When you select a course, the first page showmeig\hnouncements page for that course. Here yowieanannouncements specific
to that course. You can access the Announcemegesfpaa course at any time by clicking on Arsmmouncementsbookmark on the
left, as shown below.

o
Coused | wWab Rescurons

COUASEE > MLEAZ00101S

Anfiouncemenis Announcements

0 Sylabus, ) 3 -
aeen  ANIMal Behavior
l@ MLS 630: Discovering Animal Societies
 Communication

Wty Irstitution

— WIEW TODAY f |
_ un_i\:\_njm | wiEw LasT 7 s | WIEWLAST 30 DaYS | WIEWALL
T a3 onday, June 18 1
T Toels . Monday, Jun » 200
Rescurcas | Welcome Posbed by CHERTL LOGAN
Coursa Map | I el like b wglc_nme all of you to our wib course an
animal behasior "Thiscoveting Animal Socielies
Contral Panoi | Plaaze post an introduction to yourself and your interasts

on the Discussion Soard today or lomanmas, 50 we can
et 10 know one another,



Content Areas (Syllabus, Course Documents, Course Material, etc.)

Course content areas can contain a variety ofilegmaterials. Instructors will use the contentarto present information in many
different ways- from basic text to multimedia. Al$estructors can post assessments, quizzes aMiithin any content area.

The following content areas are examples of somtbBeofmore common uses for content areas:

Course Information/Syllabus: Course Information displays descriptive materidsia the course such as the course requirements,
objectives and expectations.

Course Documents/Materials:Course Documents can be used by instructors togéearning materials and lesson aids. This area
is often divided into Learning Units (folders) feach week of the class.

Assignments:Assignments may list the due date and descriptiocléiss work. Instructors post assignments andreadify the task
and due date.

Books: Instructors post recommended reading lists, usefidles, and other similar material in the Booksaa

External Links: The External Links content area provides a pagefeyence Web sites useful for a course.

Navigating Content Areas

Although instructors have limitless options whesigaing content areas, navigating through conterdsais a structured, easy-to-
follow process. You simply click on one of the afind course links to go to a specific area. Cdraeras can sometimes have
folders within them (see image below). To accesteri@ in a folder, simply click on the name of fioéder. Each content area page
includes the location at the top, a navigation patid whatever items the instructor has includetiah area.

To return to a previous folder or to the beginnifighe content area, click on the appropriate foidghe navigation path. To open a
folder, Learning Unit, assessment, or file, clickthe links that appear in the folder contents.

EOUASER * HETID!

movcomeris Il Course Matorta
w Current Location: Week 1 . The Colenial Period
m [ Tog ]: Waak 1 - Tha Colorisl Period
[ Course Matoriol ] <@  Reading Assignment
. Please mead chapters one and two of your best,
|_‘a Lecture notes
m Click hera 1o wimw 1he lacture noles for this week's discussions
[ Goups ] Massachusetts Bay Colony
<$ Thiz supplemental il coers the onging of the Mazsachusetls Bay Colory. After the leszon, there
m 15 & sho azsasamant 10 arsune that yoo understand the matenal. oo dont sneser all the
PE——— queslions comractly, please ravimy the matenal thal you missed
Rasarzes | @ Massachuseits Bay Colony
Taka iz
Courss Map

Faculty/Staff Information

Students can view staff information such as instnucame, email address, office location, and effiours on the Faculty/Staff
Information page. This page may also list any teaghssistants for the course, as well as any teahsupport, such as an
Instructional Technology Consultant.

Click the Faculty or Staff Information button inetkeft-hand navigation. The Staff Information pagt appear as shown in the next
picture.



COURSES > HIST401

[ announcemonts Il Staff Information
Current Location: Staff Information

[ statt information | _ Dr. Sheila Mackey

@7‘ E-mail: smackepiEounnstitution edy
: Work phone: 7113 555-4AA0

Office Location: 212 Mewcomb Hall

Office bouwrs: W 1:00 pom. - 200 g,

Web Sites

Mr. James Berrifield

w @l E-mail: hemfield@younnsiitution ady
Coarin Mag Work
phome: (703) 856-2112
Office howrs: VY 8:30 p.m. - 10:00 g, through the Vidoal
Classroom
Communication

Blackboard has an internal email messaging systemr. instructor may choose to communicate with gfmough your iSpartan
email, the Blackboard internal messaging systerbptn. The internal messaging system works in eHeviing way-

1. Aninstructor sends a message through the Blackbmarrse
2. The message is delivered directly into your BlackiddMiessages Inbox

To access your internal Blackboard messages, aficBommunication > Messages. You will then seefblaers, an Inbox and a
Sent folder. To view your messages, click on thmin There, you can compose messages to your déssm@nd instructor, as well
as view any messages that have been sent to you.

IMPORTANT: If your instructor is not using the Bldmoard internal messaging system, you will get yoessages from your
instructor in your iSpartan email box. You canesscyour iSpartan email directly from the My UNC&yp in Blackboard.

Send Email
Overview Users can access email functions for specific @sutisrough the Send Email page. From this
page users can send emalil to fellow classmatdsyabars, teaching assistants or groups within
a course.
Send email Click Send Emai from the Communication area. From this page séfectisers who will
page receive the email message. The Send Email pagapykar as shown below.

COURSES & HEETEN

Gowme IFformaton

b sers

b rue

w ¥ Al Tesching Assistants
P A Istracters
b Sulect Uses
b

Goamn mupdestion

Selee Groups



Send Email — Click All Users and the Send Email page will appear as shelaw.
All Users

COURBESD * HIBTI0H

vvncmer: Il Users
=

€ Enter Message Details

Ta: Beriield, James; Dom, Bnan; Franklin, Greg; Gude, Terny;
Johrezon, Adam; Eoameon, Julie; Mackey, Shaila; iancsdli,
Coutnay, Mary, Wallace, Qitiz, Wendy, Smith, SBmands Smikh,

f Andrawy,
Commumication

Fram: muwsallace@younnztiulion. edu

T .

I

== -
Repaunes

GCoaires Map
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Entry fields The table below details the entry fields on thedSEmail page.

[Select Students |
[To: | [All users enrolled in the course will appear. |
[From: | [The user's email address will automatically be iiged in this field. |
|Subject: | [Enter the subject of the email. |
[Message: | [Enter the email message. |
|Se|ect Message Options |
Copy of Click the check box to send a copy of the messagieet sendeNOTE: This feature is not

=

message to | |currently working. To send a copy of the messagetoself, just click the check box by you
self: name.

|Add Attachments |

[Add: | [Click here to add attachments. |

Discussion Board

Overview The Discussion Board is another communication tteai can be used to enhance a course
Web site. This feature is similar to a virtual ¢Hait is designed for asynchronous use,
meaning students do not have to be available adhmee time to have a conversation. An
additional advantage of the discussion board isdtualent conversations are logged and
organized. Conversations are grouped into thrdetscbontain a main posting and all related
replies for easy retrieval.

Posts on the Discussion Forum are limited to 40@G0acters (or approximately one page of
text). Longer posts should be uploaded as texatiigchments in the Discussion Board.

Discussion board page Click Discussion Boards from the Communication doeaccess the Discussion Boards page.

If allowed by an instructor a student can credi@ram, otherwise students will only be able to
add threads.



COURSES * HISTA0M

Discuszion Board

| Course Information

General Discussion

Fleaze use this bosrd to discuss class maetedals and share mfomnation with others in | 4 Meszages |
the course. Or. Mackey or Mr. Berfield wil check the board daily to an=wer any [3 B |
poten] questions,

|  Couwrse Material

Pleass use tha board for discussions related to the course. Posling iralevard or
Inapprogriate messages meay result in s loss of discussion board pivileges which in
tum will impact your paticipalion grade

| Student Tools
Resourcas
Ceurse Mag ] Ok )
Forum discussion board page To access a forum listed on the Discussion Boage jgfick a forum topic link. The

Discussion Forum Board will appear. On the Disaus@oard page students may access |
discussion boards by clicking on the appropriatk.lOnce a forum has been accessed a new
Discussion Board page appears. Students are abtedte new threads from the discussion
board.

COURSES » HISTIDN

Discussion Board

[FEn i Mew Theead |

= - VIR UMBEAT MESSADES |¥) EXFRND ALL [t coLLAPSE Al o
o
P | M- | B2
B!I.!E\IU. LHEELED | ll:-l'll" ;Bi\; | _\HFEAD O [LBGT
m I = Townsend Acts Smith, Amanda  Fri Apr 6 2001 724 am oW
r = Ra: Townzend Acls Mary, Yallace Frn Apr B 2001 7:30 am
r Re: Townsend Aol Dz, Wendy Fri Apr b 2001 733 am few
et r Relationship between the St...  Bemifield, James — Fri fpe G 2000 756 am blew
Course Map
Sort By: IEIEduuH "l
oK )
Available functions The table below details the functions availableéf@nDiscussion Board page.
post a comment (thread) Click Add New Thread. You will see a page with fofiglds where you can type your
message.
view all messages Click the View all Messages up arrow. All messagékbe shown.
view unread messages Click the View Unread Messages down arrow. All aatenessages will be shown.
see all the threads and responses Click the EXPAND ALL plus option. All threads andsponses will appear.
see only the threads Click the COLLAPSE ALL minus option. The topic tlags will appear.
read a message Click on a link. A new Discussion Board page wplp&ar. Depending on their course role,
users may modify, remove, or reply to a message.
view tool bar Click Options tab. The options tool bar will appear
resort the list of messages Click drop-down list and select one of the follogriaptions to sort by:

Default to have the message sort by the earliest date.

Author to have the messages sort by the author of theages

Date to have the messages sort by the earliest date.tNis is the default.
Subjectto have the messages sort by the subject.



Collaboration

Overview The Collaboration Sessions allow the Instructor &hdlents to participate in real time lessons ascldsions.
The main page of the Collaborations Sessions iedwadl of the functions available to users. From #nea users
can access all of the tools associated with Cotktlom, such as asking questions, drawing on the whiteh@aud
participating in breakout sessions. The Instruesiablishes which tools in the Collaboration Sessigsers can
access.

2ent CRSCOMTEMPORARY SHORT N> COLLABGRATION

@ Collaboration Sessions

s ety ® ceostmiame  cmivee 1 et vak pmvnoren

| Show Al =l so | Bearch

@ Lecture Hal ‘rtual Classroom

@ Office Hours Chat J_Jdn

oK )
Note: When participating in an activity that require€allaboration Session, consider the following:

The Collaboration Session is a Java applicationraag initially take a few minutes to load into aWwser
window. Users must have a Java enabled browsers.

Due to the synchronous nature of the CollaboraBiession, multiple users must participate at theesame. Be
sure to check for scheduled Collaboration Sessions.

Accessing the To access the Collaboration Sessions, click onr@onication and choose Collaboration. There yolseié a
Collaboration listing of all sessions that have been createakGlie "Join" button to the right of the session yeant to join.
Sessions You will see a screen similar to this:
Menu Bar -Bb]ﬂ""' [Bews & B = Chans Frvviemw CLnlere )
ivsyroom Tosl a8 xlavaajmac
Course Map —
Classroom Emmu;s - (==
Tool box @.::hgunmn
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7 Coor N
e Coor CETMM
® Linevwan 7 - | L
fﬂ Aﬂ-l ._I
[ -']'
Paiporiaty | Fale | O )]
chat fasdoen a | bedarn joimed the seasan
|
|
| n*ccﬂn-u:. ] o

I emit G Povts e

okl Hewsion sucorslBy o

To participate in a text chat, click into the tekft field, located at the very bottom of the chietdow. Type in your message, and to
send it, either press Enter or click on the Serttbhuat right.

Tools

Please be aware that each instructor has the dpti@strict access to the various tools. The failhg are some of the most
commonly used tools. More detailed information ddOLS is available in the Blackboard online manual.



All of these tools can be accessed by clickingrenTOOLS button on the main navigation bar (shoelow), provided your
instructor has not turned a tool off.

:ﬂ Digital Drop Box

g Edit Your Homepage

. Personal Information

“\’Q Course Calendar

 nusswem | | (W) Check Grade

Goursawen |

-t

Digital Drop Box

The DIGITAL DROP BOX page allows students to exagfiles with the instructor. Please note thatedided to the Drop Box
will not appear to the instructor until it has besemt. Once a file has been sent to the instrui¢toainnot be removed from the Drop
Box. Click Digital Drop Box from the Student Toasea. The Digital Dropbox page will appear as showthe next picture.

COURSES > HIETIM
[“svnurcemsns il Cigital rop Box
m [ Acd Pl [ sendris |
GEIIIZTD [ Relierinthe Talents of the Common Man: The Spirit of (Famaes)
m = Jacksonian Democracy”™
Poeded on: 2001-04-30 6:55:16 &M
Coraments Second Esssy of the semestar
m = Camments on Essay (Remara)
- Submitted by Shella Mackey [smackey)]
Receied o 2001-04-30 65233 Ab

Cornments: Heme ame tha commerts on your eseay. Pleacs 1B me know IT

& ’
ol yau wild ke to discuss my commems in mone detad

Ceomrs Map

= “Taxation without Representation: & Study of English
- Policies Leading to the American Revolution”
Submitted by: YWallace bary (mvall=ce]
Subwmifted oe: 2001-04- 30 5:50:37 A4

Commeni= First paperof the semesier

The following functions are available from the DajiDrop Box page:
Add File: Upload files to your individual course Drop Box.

Send File:Send a file to the instructor. Students can sefild &om the Drop Box to the instructor or thegrcselect a file not in the
Drop Box by clicking Browse. Note that a file sémthe instructor that is not in the Drop Box Wil added to the student’s Drop
Box when it is sent.

Send File pageStudents are able to forward files to instrucfass the Send File page. Click Send File to from Bigital Drop box
page.

Remove:Remove a file from your personal course Drop Bidxs will not remove a file from the instructor'sdp Box.

Files sent to the instructor will show the date ime submitted. Files that are added to the Drop But not sent will show the date
and time posted. Finally, files sent from the instor will show the date and time received. Thedatd time displayed in each
instance is not the date and time on the user'simecrather, it is the date and time on the Blaekd server.



Important: When uploading files to the Digital Drop Box, a@sbecially when sending files to your instructbis ivery important to
name the files correctly so that you can tell wHitghis which. It is strongly recommended that yoame your files with your last
name and assignment number/name.

View Grades

Users can check their grades from within the cousé site. Click CHECK GRADE to review grades. Geddtems may be sorted
by clicking on one of the "SORT ITEM BY:" hyperliak

User oo

Aerage
PointafAssessment: o

R
[ Textbooks Tatal Poirts: 364

(it
EEIITEe et
Date Added Wﬂ& Seore Points Possible Weight —Class Awg,
Fasourtes o & % s
Ctwrse By AprE, 2001 Mid-Temn Exam Esem) B 00 0% 54
AprS, 2000 Final Exvam e il L) 0% =K
ApEE, 2001 Mazsachuseits Bay Colony jGuz) 00 m % 1m
Manual

This is where the Online Blackboard Student Mamifdcated. This manual contains more detailedrimédgion on all of the features
and tools available through Blackboard.

Logging out of Blackboard
When you are finished with your Blackboard sessitiok on the Logout button at the top of the page.
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