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UNCG Bryan Career Services & Internship Programs Office

301 Bryan, P. O. Box 26170
Greensboro, NC 27402-6170
Phone: 336-334-9815/Fax: 336-334-5580
Office E-mail Address: bryangcs@uncg.edu
www.uncg.edu/bae/gcs
Report an Internship – Student Internship Form

Bryan School undergraduate and graduate students participating in a for-credit or not-for-credit internship are asked to complete this form at the beginning of the semester/summer session in which the internship is taking place.  Please complete all sections by typing your responses directly into the form.
· If for-credit, please return the completed form to the instructor of record, except for MBA 742.  MBA students enrolled in MBA 742 Organizational Internship, please email the completed form to Darlene Broadhurst at debroadh@uncg.edu, and Jason Bohrer at jpbohrer@uncg.edu.

· If not-for-credit, please return the completed form to the Bryan Career Services & Internship Programs Office via e-mail at djbrandt@uncg.edu, or drop it by 301R Bryan located in the 301 Bryan Student Services Suite.
If you have questions, please contact our office at 336-334-9815 or djbrandt@uncg.edu.
Note:  If any request for information does not apply, please leave it blank or enter Not Applicable (N/A).
	TODAY’S DATE (mm/dd/yyyy):
	


SECTION 1:  STUDENT INFORMATION
	First Name:
	
	Middle Name:
	
	Last Name:
	

	Email Address:
	
	Phone Number (with area code):
	

	Current Degree Program (please put an “X” in the appropriate box):

	
	Bachelor’s
	
	Day MBA
	
	Evening MBA
	
	MSITM

	
	MSA
	
	MA Applied Economics
	
	Certificate Program
	
	PhD

	

	Major(s):
	
	Minor(s):
	

	Concentration(s):
	
	Expected Graduation Date (mm/yyyy):
	


SECTION 2:  INTERNSHIP INFORMATION

	Please put an “X” in the appropriate box:

	
	For-credit internship
	
	Not-for-credit internship
	
	Other experiential activity

	

	If you selected “Other experiential activity” above, please explain in the box below:

	

	

	Please put an “X” in the appropriate box:

	Semester Beginning Internship:
	
	Fall
	
	Spring
	
	Summer
	Year:
	

	

	If you are receiving credit for this internship, please list your course information below.

	Course #/Section:
	
	Course Name:
	

	Instructor of Record/Faculty Supervisor:
	

	

	Your Internship Title:
	

	Please provide a brief internship description below:

	

	Internship Start Date:
	
	Internship End Date (if known):
	

	Approximate Number of Hours You are Expected to Work Per Week:
	

	

	Please put an “X” in the appropriate box:

	
	Paid internship
	
	Pay Rate:
	$
	
	Hourly
	
	Stipend
	
	Other:
	

	
	Unpaid internship
	


SECTION 3:  EMPLOYER AND SITE SUPERVISOR INFORMATION

	Name of Business/Organization:
	

	Primary Supervisor’s Name:
	

	Supervisor’s Job Title: 
	

	Supervisor’s Dept./Division:
	

	Supervisor’s Email Address:
	

	Supervisor’s Phone Number:
	

	Company Web Address:
	

	Supervisor’s Mailing Address (include street address/P.O. Box/mailcode, etc.):

	

	City:
	
	State:
	
	Zip:
	
	Country (if outside US):
	


SECTION 4:  INTERNSHIP RESOURCE

	How did you find out about this internship opportunity?  Please put an “X” in the appropriate box(es).

	

	
	SpartanCareers
	
	Bryan School Faculty/Staff

	
	CareerShift
	
	Other UNCG Faculty/Staff

	
	LinkedIn
	
	Online Job Board (other than SpartanCareers & CareerShift)

	
	Bryan Career Services Staff
	
	Informational Interview

	
	University Career Services Center Staff
	
	UNCG Alumni

	
	Bryan Career Services Event
	
	Fellow UNCG Student

	
	University Career Services Event
	
	Personal Contact/Family Member

	
	UNCG Career Fair
	
	Other (please specify): 

	
	Other Career Fair
	
	


SECTION 5:  REMINDERS
· Please save and/or print a copy of this form for your records.

· If for-credit, please return the completed form to the instructor of record, except for MBA 742.
· MBA students enrolled in MBA 742 Organizational Internship, please email the completed form to Darlene Broadhurst at debroadh@uncg.edu, and Jason Bohrer at jpbohrer@uncg.edu.

· If not-for-credit, please return the completed form to the Bryan Career Services & Internship Programs Office via e-mail at djbrandt@uncg.edu, or drop it by 301R Bryan.
