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UNIVERSITY ADVANCEMENT BANNER REPORTING

Overview
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Population Selection Table

SCT provides a table in Banner called “GLBEXTR”. This table stores ids to be used for
reporting. For example, if you wanted to mail to the class of 1951, you could create a
population selection that searched the database for persons with a preferred class of
“1951”. Then you could execute “GLBDATA” which would use your population
selection to put ids in the glbextr table. Then you could run a labels program to create
labels for each id stored in glbextr and identified by your user name and the name you
gave your population selection.

University Advancement Processes

For University Advancement, we have created several processes that, given a user’s
response to several prompts, generate population selections and store the ids in
GLBEXTR. (AZPGPMD, AZPDEGR, etc.) This keeps the user from having to build
populations using sql and then executing glbdata.

Householding
SCT does not provide a method for “householding” population selections. Householding

means to group the id’s by household if the couple are both included in the population
selection or to group the id’s by household and add the spouse regardless. Householding
is not done by other Banner clients or other divisions on campus. To facilitate
householding we created a table to store householded population selections. It is similar
to GLBEXTR, but it contains usernames, the selection name and 2 columns for ids. Then
a program AZPHHLD was created to move ids from GLBEXTR to AZBHHLD. This
program gives the user the option to combine households, combine households and add
spouses, or just move the ids over without householding. This program also allows the
executer to screen populations for some of the most common requirements that would
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otherwise have to be included in almost every population selection; such as: deceased
indicator, active address, contact restrictions, home phone, and foreign address.
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Once AZPHHLD has been executed the id’s for a user’s population selection are stored
in AZBHHLD and can be identified by the selection name and user name. A number of
reports can now be run against the id’s stored in the table including client/server bio’s,
labels, ascii files, and merge-files. Note that since the id’s are stored in the azbhhld table,
you can run counts and reports against the id group without reselecting it. Since the id’s
are also stored in the GLBEXTR table, you can also re-household your selection using
different parameters or to check for system updates.

Union, Minus and Intersect:
e\.BEXTQ

Selection 1

Selection 2 R
a Az Ipl

Selection 3

AZPMRGR and AZPINTR are processes that take a number of populations in GLBEXTR and
create a new population. AZPMRGR does unions and/or minuses.

AZPINTR does intersects. For example suppose | wanted current-fiscal year donors from the
class of 1951 and the X Committee and I also wanted non-donors from class of 1951 and the X
Committee. | would run 3 population selections CFYDONORS, CLASS1951, XCOMMITTEE.

To get people who are from the class of 1951 or on the X committee, | would run AZPMRGR
and union the 2 groups. Union means to combine the 2 groups into 1 new group that contains
everyone that was in either group. | would have to provide a name for my new population
selection. Something like CL1951ANDXCOMM

To get non-donors from the class of 1951 or on the X committee, | would run AZPMRGR and
union CLASS1951 and XCOMMITTEE and minus CFYDONORS.

So a new group is created which contains anyone who was in CLASS1951 or XCOMMITTEE
and was not in CFYDONORS. Minus means to remove anyone in the “selections to be removed”
from “selections to be merged”.

To get donors from the class of 1951 or on the X committee, | would run AZPINTR.

Using this program, | would intersect the group created by merging CLASS1951 and
XCOMMITTEE (CL1951ANDXCOMM) with my donor population selection (CFYDONORS).
Intersect means to create a new group that contains only people who were in all of the groups
intersected. So intersecting the population selection that contains class-o0f-1951 and X-committee
members with the selection that contains current-fiscal-year donors gives me a new population
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selection that contains Class-0f-1951 and X-committee members who are also current-fiscal-year
donors.
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AZPAAMB - Alumni Association Population Selections

AZPAAMB Alumni Association Selections

AZPAAMB is a job submission job that can be used to create population selections
containing members of the Alumni Association or some subset of the that group.
Following are instructions for executing this program.

] |
Process: |[AZPAAMB| [Alumni Association Populations fj@ Parameter Set |[LASTTIME f-@

Printer Control
Printer Special Print Lines  Submit Time

o o
Parameters f-‘g Values f.‘ﬁﬁ
01 Application
02 Selection
03 awvaamb_ethnic_code
04 awvaamb_sex

01. Always “ALUMNI” for a University Advancement user.

02. This is a code in all capital letters that will be used to identify the selection. It
must be 30 characters or less and shouldn't contain spaces or symbols. Otherwise
it's anything that is meaningful to the user.

All the rest of the parameters are simply view field names. Notice that ONLY

PARAMETERS 01 AND 02 are required. The rest are optional. If you want a

selection of the entire Alumni Association, you only need to fill in these two

parameters and submit. For the rest of the parameters, lookup values are available
to help you, except for fields where the response is a number or a date. If values are

available for lookup, you can access them by clicking the flashlight icon while a

particular value is highlighted. Values A The view description table is available at:

http://www.uncg.edu/mis/bansup/views/awvaamb.htm

For convenience, the rows of the table that have a corresponding parameter in
AZPAAMB are listed on the next page with the parameter number. (as of 3/13/01):
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Column Name
03 AWVAAMB_ETHN_CODE

04 AWVAAMB_SEX

05 AWVAAMB_PREF_CLAS

06 AWVAAMB_COLL_CODE_PREF

07 AWVAAMB_ATYP_CODE

08 AWVAAMB_ZIP like

*See notes for “Parameters using Like” following this table

09 AWVAAMB_AA DESC
(Annual, Life, or Million)

10 AWVAAMB_CONSTITUENT_DESC

11 AWVAAMB_SPS_ETHN_CODE

12 AWVAAMB_SPS_SEX

13 AWVAAMB_SPS_PREF_CLAS

Page 10 of 157

Column Comments

Spbpers_ethn_code: This field maintains
ethnicity code associated with person.

Spbpers_sex: This field maintains the sex of
person. Valid values are: M - Male, F -
Female, N - Unknown,

Apbcons_pref_clas: This field specifies the
year in which the constituent received the first
degree or the expected graduation if the first
degree has not yet been earned.

Abpcons_coll_code_pref: This field specifies
the college within the institution with which
the constituent prefers to be associated.

Apbcons_atyp_code_pref: This field specifies
the constituents preferred address for
solicitations and acknowledgements.

Spraddr_zip: This field maintains the zip code
associated with the address of person.

Atvdcnp_desc or Annual. 1. This field
identifies the description for the
alumni_assoc_code. Or 2. Annual.

Atvdcnp_desc or Aabmint_name: 1. Find a
substr of atvdcnp_desc for this person where
the matching dcst_code = AL. Or 2. Find the
aabmint_name for this person where the
membership is AA and the amst_code is A, D,
G, N, or P.

Spbpers_ethn_code: This field maintains
ethnicity code associated with person.

Spbpers_sex: This field maintains the sex of
person. Valid values are: M - Male, F -
Female, N - Unknown,

Apbcons_pref_clas: This field specifies the
year in which the constituent received the first
degree or the expected graduation if the first
degree has not yet been earned.
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14 AWVAAMB_SPS_COLL_CODE_PREF

15 AWVAAMB_SPS_AA_DESC

16 Minimum AWVAAMB_EXP_DATE

*See “Note about expiration date below”

17 Maximum AWVAAMB_EXP_DATE

18 Minimum AWVAAMB_SPS_AA EXP_DATE

19 Maximum

AWVAAMB_SPS_AA_EXP_DATE

20 AWVAAMB_CAMPUS_CONNECTION

21 AWVAAMB_SPS_CAMPUS_CONNECTION

Notes:

Abpcons_coll_code_pref: This field specifies
the college within the institution with which
the constituent prefers to be associated.

Atvdcnp_desc or Annual. 1. This field
identifies the description for
thealumni_assoc_code. Or 2. Annual.

Aarmemb_exp_date: Expiration date of the
membership. If alumni_assoc_desc is Annual
then get this date.

Aarmemb_exp_date: Expiration date of the
membership. If alumni_assoc_desc is Annual
then get this date.

Aarmemb_exp_date: Expiration date of the
membership. If alumni_assoc_desc is Annual
then get this date.

Aarmemb_exp_date: Expiration date of the
membership. If alumni_assoc_desc is Annual
then get this date.

Y = Campus Connection Members Only
N = Members who are not also Campus
Connection Members

Blank (no response)= All members

Y = Persons with Spouse who are Campus
Connection Members Only

N = Persons with Spouse Members who are
not also Campus Connection Members
Blank (no response)= All members

Parameters Using Like
Parameters using “Like” are evaluated using the Oracle “like” operator.
Like is able to search through the rows of a database column for values that look like a
pattern you describe. It uses two special characters to denote which kind of matching you
wish to do: a percent sign called a wildcard, and an underline called a position marker.
Like performs pattern matching. An underline ( _) represents one space. A percent sign
( % ) represents any number of spaces or characters. Here are some examples using a

database column named “Feature™:

Feature LIKE ‘Mo%’
Feature LIKE *_ 1%’
Feature LIKE ‘%0%0%’
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Feature begins with the letters Mo
Feature has an I in the third position
Feature has two 0’s in it
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The most common uses for University Advancement users are:

Zip_code LIKE 274% Zip code between 27400 and 27499-9999
Apbcons_pref_clas like %1 Class year ends in 1
(as in reunion classes 1951, 1961, etc..)

When you put multiple values in the “LIKE” parameter in an AZP* program, likes are
evaluated separately as in: zip_code like 274% or zip_code like 275%

About Expiration Date
AWVAAMB only includes current members of the Alumni Association. Querying on
Expiration Date or Spouse Expiration Date will exclude life members, since they don’t
have an expiration date. Querying on expiration dates less than the grace period will
return no rows.

Submitting a Job:
Now that you’ve reviewed all the parameters for narrowing your selection, you are ready

to submit. Click in the submission block at the bottom of the form or click the next block
button on the menu. Then save the parameters by providing a parameter code and
description, if you think you may need to run this again. Finally click on the submit radio
button:

FErEEETS Ay values sy
|D2 Selection SECOND_SELECTION ,41
iua UseiName JDSMITH I
| 104 Mew Population Selection Mame THIRD_SELECTION
' IDE Mew Population Description 15T INTERSECT 2MD =

| LENGTH: 30 TYPE: Character O/R: Reguired M/5: Single

Dezcription of Hew Popsel

| Submission

¥ Save Parameters Ag: [THIRD [THIRD_SELECTION C Hold & Submit
Finally, click the save-and-submit button that is in the upper-left-hand corner of the

screen: &l It resembles a yellow diskette. When you do this you’ll get a message box, if
you saved your parameters:

il Forms

Q Saving current parameter values as THIRD.

|
|
l
1

Sequence Numbers:
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Then you should see a message in the lower-left-
hand corner stating a sequence number. This is the
number that will be associated with your log files
and the report file or “.lis” file.

Sequence numberis: 1724666
Record: 171 | ]

This also indicates that your job has been successfully submitted to the Job Queue and is
either executing or pending behind another job.

If you selected a printer, a report should print off on your printer, if not, you’ll need to
view the results by logging into APPWORX.The report name will your sequence number
followed by the job name and a “.lis” extension. In this case 304810 AZPAAMB.LIS.
(See Selecting a Printer in General Navigation and Definitions).
(See Accessing Log and List files in General Navigation and Definitions)

Your list file will look something like this:

12-Mar-2001 16:58 The University of North Carolina at Greensboro Page 1 of 1
AWVAAMB Population Selection
** * Report control information - AZPAAMB.SQR * * *

Username: CMOSTROM

Database: BANPRD

Application;. ALUMNI

Selection: SPAIN1

Creator ID: CMOSTROM

Population Selection User ID: CMOSTROM
AWVAAMB_ETHN_CODE:
AWVAAMB_SEX:
AWVAAMB_PREF_CLAS:
AWVAAMB_COLL_CODE_PREF:
AWVAAMB_ATYP_CODE:
AWVAAMB_ZIP:

AWVAAMB_DESC:
AWVAAMB_CONSTITUENT_DESC
awvaamb_sps_ethn_code:
AWVAAMB_SPS_SEX
awvaamb_SPS PREF _CLAS

awvaamb_SPS COLL_CODE_PREF:
awvaamb_SPS AA DESC:

MINIMUM AWVAAMB_EXP_DATE:
MAXIMUM AWVAAMB_EXP_DATE:
MINIMUM AWVAAMB_SPS_EXP_DATE:
MAXIMUM AWVAAMB_SPS _EXP_DATE:

AZPAAMB - Gift/Pledge Detail Snapshot PopSels

Population Record count: 4,124

This displays your response to all the parameters and gives you a population count.
Items 3-6 on the list are what you’ll need to know to household this selection:
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AZPAAMB - Alumni Association Population
Selections

Application; ALUMNI

Selection: SPAIN1

Creator ID: CMOSTROM

Population Selection User ID: CMOSTROM
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AZPACTC - Alumni Custom Process:
Insert Activity Records from a Population Selection

AZPACTC — Write Activity Records

AZPACTC is a job-submission job that will take the ids stored in a Population Selection
specified by the user and create Activity Records, Activity Leadership Records and
Activity Year Records based on the responses the user provides.

J 4
Process: |AZPACTC | [Insert Activity Records From P i 4 Parameter Set E;ASTTIME f.‘ﬁﬁ

Printer Control
Printer Special Print Lines  Submit Time

4 4
Parameters f-‘g Values f.‘ﬁﬁ
01 Application
02 Selection
03 Creator ID
04 User ID
05 Activity Code
06 Activity Year
07 Activity Begin Date
08 Activity End Date
09 Activity Comment
10 Activity Leadership Code

The gray-shaded area represents responses used to identify the population selection to use.
The white area represents responses the identify how the records will be written.
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AZPACTC - Alumni Custom Process:
Insert Activity Records from a Population Selection

-

Application Code

Always 'ALUMNI' for University Advancement users

Selection Identifier

This is the code for the population selection to use when
householding. The codes are available for lookup, if the
population selection has finished executing

Creator ID of Selection ID

User ID of Selection Creator -- If an AZP* program was used
then the person who ran that program is both creator and
executer

Executer ID of Selection ID

User ID of the person who executed the Population Selection

Activity Code

This is the activity code from stvactc. This is the activity the
records will be keyed to.

Activity Year

4 Digit Year for the Activity as in 2001

Activity Begin Date

Start date for the leadership record

[eo] NN [e] {4, ]

Activity End Date

End Date for the leadership record

Enter a comment that can be used to identify the records inserted
by this program If an error is made, someone can simply delete

9]Comment all activity records with the specified comment
Leadership Code from the Leadership table, defaults to "PAR"
10|Leadership Code (participant)
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AZPACTD — Alumni Activity Record Deletion
Delete or Restore Alumni Activity Records by Code

AZPACTD —Delete or Restore Activity Records

This program only effects records in the Alumni part of Banner. This program will delete all
activity, activity-leadership, and activity year records identified by the user specified activity
code. When the records are deleted backup files are created in the user’s working directory
(banner_uservol). These files can be used with this program to restore the deleted records
back into the database. There are only 2 parameters for this process:

1. Activity Code: (see STVACTC)
2. (D)elete or (R)estore: (D or R)

Activity code is for any activity code found on the system and all associated records will be
deleted or files named by the code will be used to restore.. When Delete is specified the data
will be backed up in files named for the table and code associated with the data. When
restore is specified data will be restored from files named by the activity-code specified and
the table to be restored.

AZPACTM — Migrate Activity Records

This program will copy all activity, activity-leadership, and activity year records associated
with a specified source code to a specified destination code, if such a record does not already
exist. For cleaning up duplicate codes this program is expected to be followed by
AZPACTD, since the original records are not deleted. If the counts written are less than the
records selected, then records for id numbers to be migrated already existed with the new
code. The only parameters are for original code and code to be written: (“Source Activity
Code:” and “Destination Activity Code™) This program only effects records in the Alumni
portion of Banner.

AZPACTT - Terminate Activity Records

This program is used to Teminate Activity Members by setting the leadership end-date to
yesterday on all leadership records where leadership end-date has not passed. It also deletes
the Activity year record if one is specified. The activity record itself is not deleted!

User must provide the parameters for a popsel containing the people to terminate, the activity
code, and the year to delete.
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AZPACTD — Alumni Activity Record Deletion
Delete or Restore Alumni Activity Records by Code

AZPAOCC - Insert PopSel's ID's into AZBAOCC

AZBAOCC is the table that tracks internal id's for the records that need to be fed to the
Alumni online community because they have been updated. AZPAOCC takes the pidms
(internal id's) from a population selection and manually inserts them into the AZBAOCC
table. Other rows in the table are generated by triggers when a row is updated in one of the
identified tables used to select data for online community records.

Process: |P.ZPAOCC [7|Mark ID's as Updated Parameter Se

Printer Control

Printer: r-J COPRIN E| Special Print:

Parameter Values
Numhber Parameters

[*]
01 application ALLIMNI
0z 'Selection ALEOARD

|IIIS |Llsernarne for selections 10SMITH
f———=

I I
The parameters are the application, selection, and username for a popsel created

elsewhere.

Username: JDSMITH

Database: UGVAL3

Application: ALUMNI

Selections: (‘ALBOARD")

Creator ID: JDSMITH

Population Selection User ID: JDSMITH

38
38

(If written < identified, then some of the identified id's were already in the table.)

In addition the include and display flags are added to APRMAIL unless the referenced constituent has
exclusion codes blocking the automatic assignment of these codes.
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AZPACTD — Alumni Activity Record Deletion
Delete or Restore Alumni Activity Records by Code

AZPAOCEF — Pull Complete
Alumni-Online-Community File

No parameters. Provide a file of all alumni data in the Harris Import Format.

AZPAOCX - Nightly
Alumni Alumni-Online-Community Update File

Provide a file of all alumni change data in the Harris Import Format.
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AZPAPO2 — Assign Solicitor Organizations

This program assigns a Solicitor Organization to Gifts selected by the parameters below only
if the gifts do not have solicitor organizations.

PARAMETERS DESCRIPTION
01 | Report/Update R=Report Count of Gift that would be updated
U=Update the Gifts and Report Gifts
(REQUIRED)
02 | Minimum Gift Date? Only gifts made on or after this date will be

updated (OPTIONAL)

03

Minimum Gift Amount?

Only gifts of this amount or less will be updated
(OPTIONAL)

04

Maximum Gift Amount?

Only gifts of this amount or more will be updated
(OPTIONAL)

05

Solicitation Codes?

Only gifts with the specified solicitation code(s)
will be updated (OPTIONAL)

06

Campaign Codes?

Only gifts with the specified campaign code(s) will
be updated (OPTIONAL)

07

Solicitor Organization to Assign?

Solicitor Organization Code to assign to selected
gifts

AZPAPO3 — APG Create Base Population Selections
for Calling Groups

This program will either create the groups listed below and report all the user’s popsel’s with
counts or just report. The only prompt is “update or report”. Responding with “U” will create
the groups, any other response will report only. As of 5/15/2002 the following base groups
will be created and will be labels as created and executed by the user running this process:

Application Selection Description

ALUMNI ALDONOR1996 ALUMNI DONOR COUPLES 1996
ALUMNI ALDONOR1997 ALUMNI DONOR COUPLES 1997
ALUMNI ALDONOR1998 ALUMNI DONOR COUPLES 1998
ALUMNI ALDONOR1999 ALUMNI DONOR COUPLES 1999
ALUMNI ALDONOR2000 ALUMNI DONOR COUPLES 2000
ALUMNI ALDONOR2001 ALUMNI DONOR COUPLES 2001
ALUMNI ALDONOR2002 ALUMNI DONOR COUPLES 2002
ALUMNI ALDONORB4 1996 ALUMNI DONOR COUPLES B4 1996
ALUMNI ALNONDONORS |ALUMNI NON-DONORS

ALUMNI GRADONLY GRADUATE ONLY ALUMNI

(Years represent fiscal year codes)
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AZPAP04 — Load CampusCall Address Updates

from File

This program reads data from files extracted from CampusCall, and updates addresses and
phone numbers. It will also load address and phone updates from a tab-delimited file in the
specified layout. The address and phone numbers are evaluated separately and either, neither,
or both updates may be applied. A report lists all records applied or rejected and the previous
active address of the same type for reference. Updates may also be reviewed via Banner
form: GOAADDR “Address Review and Verification Form” querying with user =
‘TELEFUND’ and source="EDI’. Addresses may be marked on this form as reviewed.
Updates are ignored if address records of the same type exist that are newer than the
specified “As of Date” or identical records exist for updates or do not exist for Kills.

Parameters for executing this program are:

01. Filename

02. Location (leave this blank if file is in user’s Banner_UserVol)

03. Source Username (usually “TELEFUND”)

04. As-of-Date: (date of address updates)

05. File Type Code:

AB - Business,

AE — Alumni Email (id and email)

AH - Home,

AK — Address Kill

CP - Cell Phone - This format is for loading phone numbers without associated

addresses. In other cases the type code is loaded into telephone type and

telephone address type, but in this format the telephone address type is left blank.

f. EID - Employer ID. Load file is used to match employer names in the
employment history table to id-numbers for organizations in Banner. The
employer text is deleted and the employment record is linked to the employer
record by the employer-id when the id and name are matched.

g. EK - email killer (alumni owned email addresses that match will be inactivated)

h. EM — Email addresses to add, first, middle, last, former last, birth date, and email
(fields other than email are used to attempt to identify a unique match, if multiple
matches are found or no match the record is skipped)

I. ML — Market Ledger — used to update the designation comments regarding fund
balances

J. NCS - add procedure to load UNCG graduates working in NC Schools based on
information in the format sent by the State of North Carolina.

k. NU - Name Update (id, first, middle, last)

I.  OL - Tab-Delimited Organization Load File,

m. PK — Phone-Kill (File of id’s matched with phone numbers to be inactivated.)

n. PR - Parent-Pledge Load (load pledges from parents, add parent record if it’s not
already in Banner, also update address and phone.)

0. TD - Tab-Delimited Address-Update File,
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Data Manipulation Programs

NOTE: AB and AH are for home or business file layouts from campus call, for a tab-
delimited file the address type is specified in the file.

--File Layouts as of 8/10/2010:

Business (AB) Address Updates:
AB - CampusCall Business Address Load Format

Field Name Description
1
#$
$ #$

b &
Alumni Email Only Layout (AE):
Column Name Description
ID Number 9-Digit Banner ID
Email Email Address
Home (AH) Address Updates:
Field Type Size Start Stop
PIDM Char 8 1 8
User Field Char 8 9 16
Address 1 Char 30 17 46
Address 2 Char 30 47 76
Address 3 Char 30 77 106
City Char 20 107 126
State Char 2 127 128
Zip Char 10 129 138
Country Char 5 139 143
Phone Char 10 144 153
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Address Kill File Layout (AK):

Column Name Description
ID Number 9-Digit Banner ID
Address Type AH or AB (home or business)
Start Date DD-MON-YYYY (effective date of address, optional)
End Date DD-MON-YYYY (end-date of address, optional)
Street 1 1 75 characters of street address
Street 2 2" 75 characters of street address
Street 3 3" 75 Characters of street address
City City Name
State 2-character state abbreviation
Zip Zip Code
Nation Nation Code
Cell Phone Layout (CP):
( Banner-ID
# ) See Alumni Phone Types below
#$ + *
3 _-/ £3

& &,

0 0

) )

1

1 2 3

#$

Employer ID (EID)
Column Name Description

Employer Name

To match against aprehis_employer name

Employer ID

To match against spriden id
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Email Killer (EK)

Column Name

Description

Email

Email address — any alumni-type email that matches will
be inactivated

Email Update (EM)

Column Name Description

First Name first name

Middle Name middle name

Last Name Last Name

Former Last Name Former last name

Birthdate Date

New email String

Market Ledger (ML)

Column Name Description

Fund Fund code

Quasi Fund Quasi Fund Code

Book Value Book Value as of Date Parameter
Market Value Market Value as of Date Parameter
Spending Amount Spending Amount as of Date Parameter
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NC Schools (NCS)

Column Name

Description

Graduation Datel

Date of first degree

Degreel (Degree Level “Bachelor or Masters)
Graduation Date2 Date of second degree

Degree2 (Degree Level “Bachelor or Masters)
Graduation Date3 Date of third degree

Degree3 (Degree Level “Bachelor or Masters)
Graduation Date4 Date of fourth degree

Degree4 (Degree Level “Bachelor or Masters)
Last Name Last Name (all caps)

First Name First Name (all caps)

Middle Name Middle Name (all caps)

Maiden Name Birth Last Name (all caps)

Ethnicity “White”,”Black”, etc...

Gender “Male” or “Female”

Age Age

LEA Code for school system

SCH Code for school

LEA Name Name for school system (usually x county schools)
School Name School Name

Address Street address

City City

State State abbreviation

Zip Zip code

Name Update (NU)

Column Name Description

ID Number 9-Digit Banner ID
First Name New first name
Middle Name New middle name
Last Name New Last Name
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Tab-Delimited Organization-Load File Layout (OL)

Column Name

Description

Organization Name

Text (max 60 characters)

Address Type AH or AB (home or business)

Start Date DD-MON-YYYY (effective date of address, optional)
End Date DD-MON-YYYY (end-date of address, optional)
Street 1 1 30 characters of street address

Street 2 2™ 30 characters of street address

Street 3 3430 Characters of street address

City City Name

State 2-character state abbreviation

Zip Zip Code

Nation Nation Code

Area Code Area Code

7-Digit Phone Number

Phone Number

Extension

Phone extension

Donor-Category Code

Must Come from ATVDONR (Constituent Donor Category)

Primary Contact Position

1% 60 Characters Loaded

Primary Contact First Name

1°* 15 Characters Loaded

Primary Contact Middle Name

1°' 1 character loaded

Primary Contact Last Name

1% 25 Characters Loaded

Primary Contact Prefix

1% 20 Characters Loaded

Primary Contact Suffix

1% 20 Characters Loaded

Primary Contact Address Type

From STVATYP (usually ‘AB’)

Primary Contact Email

Valid email address

Phone Kill (PK)

Field Type Size Start Stop
PIDM Char 20 1 20
Phone Char 10 21 31
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Parent-Pledge-Load File Layout (PR)
Field Type Description

( $ (
# * %$#*
# = $
# = $
# $ *
# = $ 4%
4%
$
$
( $ (
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$
Code Description Months
|One Tear | 1z
|2_ |Twu:| Tears | 24
|3_ |Three fears | 36
|4_ |F|:n.|r Tears | 45
|5_ |Fi~.-'e Tears | a0
|6_ |Six fears | 72
|?_ |Seven Tears | g
|8_ |Ei|;|ht Tears | A6
|E |Eighteen Months | 13
F |Six Months | 6
|I_ |42 rmonths | 42
|J_ |Twu:| half years | 30
K |30 months | 30
L [somanths | 50
M |80 month | 80
M [100 Months | 100
P |67 Months | 67
E |4III rnonths | 40
E |Twent1; Tears | 240
|T_ |Ten Tears | 120
U |z Months |z
& 5 $ Code Description
> |F'.N |F'.nnua||3r
BM  |Bi-Monthly
MO Monthly
|QT |Quar‘ter|y
|S.ﬂ. |Semi.ﬂ.nnually
|SM |SemiMnnthI3r
$ hh
(
$ b ,
# 0* $ * b *
*
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# $ * i
# $ *
# $ * i
# b
# o b
6) $ 6 )y T7#89*
3 $ 3
3 $
$ <) &1 # 8=
# 0k, $ # 0,
& $ &
- $ -
$
i $ i
$ h$ #
$ h$ #
$ h$ #
$
$ > # 9
$ !
# %, $ h,h #
& $ &
$
$ $
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| #$ |
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Tab-Delimited File Layout (TD):

Column Name Description

ID Number 9-Digit Banner ID

Address Type AH or AB (home or business)

Start Date DD-MON-YYYY (effective date of address, optional)
End Date DD-MON-YYYY (end-date of address, optional)
Street 1 1°' 75 characters of street address

Street 2 2"4 75 characters of street address

Street 3 3"1 75 Characters of street address

City City Name

State 2-character state abbreviation

Zip Zip Code

Nation Nation Code

Area Code Area Code

7-Digit Phone Number Phone Number

Extension Phone extension

Email Email Address
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Parent Association File Layout (PA)
This format is for loading pledges from the parent data gathered a soar and usually sent in a

spreadsheet with column headers matching those below. The load file should be tab-
delimited text format.

Column Name Description

Title # # 4,
First Name # &
Middle Initial # -
Last Name #
Address

City

State >

Zip !

Phone $

Is an Alumni 9@
Employer #

Job Title )

Interested in Mentoring? @

Registrant Email #

Birthday $

Year of Graduation b * 9

Degree/Program * b9
Data Confirmed AA

Last Confirmed Date

Student

Username

Relation
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AZPAPOS — Solicitor Organization Code Removal
by Specified Date

This program will remove all solicitor organizations assigned on a specified date. It will
remove all solicitor organizations from records with solicitation-record activity date = the
date specified. The only parameter is for the activity date.
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AZPAP(06 — Advancement Annual Program 6

The procedure is used to run processes defined for Annual Programs.
Type code is defines which process is run.

Process: |.°.ZF‘P.PEIE~ F|.ﬁ.dvancement annual Program & Parameter Set:

Printer Control

Printer: r-J-:::- PRIN El Special Print:

Parameter Yalues
Numhber Parameters

hd
E |Repu:ur't or Update ]
2 [Type Code CCYG

| B |

CCYG — Number of Consecutive, Calendar Years Given

This process updates the number-of-years-consecutive-giving field for each constituent.
Since it’s based on giving in the prior calendar year it can be run anytime after January 15 on
any given year.

The parameters are:

‘U’ for Update

‘CCYG’ for Consecutive Calendar Years of Giving
Click in the submission block at the bottom of the form or click the next block button on the
menu. Then save the parameters by providing a parameter code and description, if you think
you may need to run this again. Finally click on the submit radio button:

FErEEETS Ay values sy
|D2 Selection SECOND_SELECTION ,41
iua UseName JDSMITH I
| 104 Mew Population Selection Mame THIRD_SELECTION
' IDE Mew Population Description 15T INTERSECT 2MD =

| LENGTH: 30 TYPE: Character O/R: Required M/5: Single

Dezcription of Hew Popsel

| Submission

Eli? Sawve Parameters A ;THlHD !THIHD_SELEETIDN € Hold & Submit

Finally, click the save-and-submit button that is in the upper-left-hand corner of the

screen: &l It resembles a yellow diskette. When you do this you’ll get a message
box, if you saved your parameters:
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il Forms

Q Saving current parameter values as THIRD.

Then you should see a message in the lower-left-hand corner stating a sequence
number. This is the number that will be associated with your log files and the report
file or “.lis” file.

This also indicates that your job has been
Sequence number is: 1724666 successfully submitted to the Job Queue and is
Recard 1/1 | either executing or pending behind another job.

The report will give you the number of records written:

* * * Report control information - AZPAP06.SQR * * *

Username: JDSMITH
Database: UGDEV2
User ID: JDSMITH
Update/Report Only: U
Date: 21-AUG-07

Number of records written : 1,485

If you selected a printer, a report should print off on your printer, if not, you’ll need to
look at it in APPWORX. The report name will your sequence number followed by the
job name and a “.lis” extension. In this case 304810 _AZPDCLB.LIS.

(See Selecting a Printer in Banner_Reporting.pdf:General Navigation and
Definitions).

(See Accessing Log and List files in Banner_Reporting.pdf:General Navigation and
Definitions)
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The procedure is used to run processes defined for Annual Programs.
Type code is defines which process is run.

Process: |.°.ZF‘P.PEIE~ F|.ﬁ.dvancement annual Frogram & Parameter Set:

Printer Control

[3 Special Print:

Printer: r-JI:::I PRIN

Parameter Values
Numhber Parameters

hd
E |Repu:ur't or Update 1]
02 [Type Code CovG

— —

CCYG — Number of Consecutive, Calendar Years Given

This process updates the number-of-years-consecutive-giving field for each constituent.
Since it’s based on giving in the prior calendar year it can be run anytime after January 15 on
any given year.

The parameters are:

‘U’ for Update

‘CCYG’ for Consecutive Calendar Years of Giving
Click in the submission block at the bottom of the form or click the next block button on the
menu. Then save the parameters by providing a parameter code and description, if you think
you may need to run this again. Finally click on the submit radio button:

| Frdrneery sy vHlUEs S|
| |D2 Selection SECOWND_SELECTION

A
03 | [Usertiame IDSMITH |
i— :‘

104 Mew Population Selection Mame THIRD_SELECTION

' IDE Mew Population 0
|
| LENGTH: 30 TYPE: Character O/R: Reguired M/5: Single

Dezcription of Hew Popsel

Tiption 15T INTERSECT 2MD

| Submission

Eli? Sawve Parameters A ;THlHD !THIHD_SELEETIDN € Hold & Submit

Finally, click the save-and-submit button that is in the upper-left-hand corner of the

screen: &l It resembles a yellow diskette. When you do this you’ll get a message
box, if you saved your parameters:
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il Forms

Q Saving current parameter values as THIRD.

Then you should see a message in the lower-left-hand corner stating a sequence
number. This is the number that will be associated with your log files and the report

file or “.lis” file.
[ Sav

Sequence hurmber iz 204810

This also indicates that your job has been successfully submitted to the Job Queue
and is either executing or pending behind another job.
The report will give you the number of records written:

* * * Report control information - AZPAP06.SQR * * *

Username: JDSMITH
Database: UGDEV2
User ID: JDSMITH
Update/Report Only: U
Date: 21-AUG-07

Number of records written : 1,485

If you selected a printer, a report should print off on your printer, if not, you’ll need to
look at it in APPWORX. The report name will your sequence number followed by the
job name and a “.lis” extension. In this case 304810 _AZPDCLB.LIS.

(See Selecting a Printer in General Navigation and Definitions).

(See Accessing Log and List files in General Navigation and Definitions)
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AZPBROK — Broken Gifts/Dues Remove

This program was designed to either recalculate pledge amounts paid or to remove “broken”
gifts, pledges or dues payments. The term broken refers to gifts or dues that cannot be further
processed in Banner because a system error wrote incomplete information to the database.
Based on parameters 01 and 02 this program will remove all gifts, dues payments, or pledges
for specified numbers or rebalance pledges. If the gift is a matching gift, the matching gift
records will be removed also. The records are purged from the database. For historical
purposes, a record is stored in the Banner Table: AZBBROK containing:

Fieldname Description

RECORD_TYPE_IND (Q)ift, (D)ues Payment or (P)ledge
RECORD_NUMBER Record or Dues Number that was removed
REMOVE_REASON Comment Provided by user executing AZPBROK
ACTIVITY_DATE Date the Records were removed

USER User who executed the process

When executing this process, the user will need to respond to the following prompts:

Number |Parameter Description

This field must be either 'G' for gifts or 'D' for dues payments,'P' for pledges, or

1|Remove Gifts or Dues? 'R’ to recalculate pledge amount paid on the specified pledges

Numeric field containing the gift-number or dues-payment number. You may
2|Gift or Due Number insert multiple numbers.

This is a comment that will be stored on the AZBBROK table for future
3|Reason to Remove? reference
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AZPCEMP — Make Employees Constituents

AZPCEMP uses SZPEMPS (UNCG Employee table) to add faculty/staff or retired faculty/staff codes to constituents that
are not already identified that way in the Alumni part of Banner, and if the employee is not already a constituent to add
the category code and migrate business address if current to AB or permanent if retired to AH, and then create a
constituent record (APBCONS) making the new address current.
Last the program runs some of the same clean-up that AZPSPCT runs: add/fix prefix, salutations, kill addresses
belonging to deceased persons etc. The only parameters are for (U)pdate or (R)eport Totals Only. See the output
example below:
23-Sep-2003 14:28 The University of North Carolina at Greensboro Page 1 of 2
Make Employees Constituents
ID HAS CATEGORY CODE BUT NO CONSITUENCY RECORD:970001067 —
(This will occur if an Employee is added who does not have an active address)
Multiple Active Pref Addr:970009999 JaneA. Long (AH) - All but most recent inactivated
(U)pdate or (R)eport Only: U
Updated Record Counts:
FCST Records Added to APRCATG: 1,862 < Current Faculty or Staff Codes added to Donor Category Table
Alumni Business Address Records Added: 1,943 < Office Addresses moved to Alumni Business Addresses
APBCONS (Constituent) Records Added: 1,484 € New Constituents Created
RFST Records added to APRCATG: 31 < Retired Faculty/Staff Codes added to Donor Category Table
Alumni Home Addresses Added from Permanent: 25 € Permanent Addresses moved to Alumni Home
Addresses for retired staff who had no other Alumni
type addresses

Alumni Home and Business addresses and phone numbers belonging to
deceased persons coded inactive: 0

Persons Identified/Updated who had Mulitple Active Preferred Addresses: 18
Prefixes added: 584
Formal Salutations Found Not Containing Persons Last Name: 49

Salutations Inserted (Mismatch or Not Found): 1,516
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AZPDCLB — Advancement Gift Club Insert

This program uses the id’s in the specified population selection to assign the constituents to
the specified gift club (or society).

Process: [AZPDCLB] [Advancement Gift Club Insert ié Parameter Sef_LASTTIME | i@

Printer Control
Printer Special Print Lines  Submit Time

Parameters ié Values i@

01 Application

02 Selection Identifier

01.
02.

03.

04.
05.

Always “ALUMNI” for a University Advancement user.

This is a code in all capital letters that will be used to identify the selection. It must be
30 characters or less and shouldn't contain spaces or symbols. Otherwise it's anything
that is meaningful to the user.

Parameters £ Values i@
03 Creator ID
04 User ID

05 DCNP Code
06 DCNP Year

Creator ID —This is the user id of the person who created the population selection
rules/syntax. If an AZP* process was used, the creator will be the same as the user id
of the person who executed the process.

The User ID is the user id of the person who ran the popsel.

The DCNP or Gift-Society code is found in the ATVDCNP table. For this process it
should most likely be one of the codes marked as “Manual Entry”:

Society Allow Manual
% Code Description Type Priority Delete Entry
|
|MINE |Minerva Society AP 1 W v"
|I a2 |I:n||nr|.=.v'r [ 29 [ == 1 uall
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06. DCNP Year — This matches a calendar year, but is validated in the ATVDCYR table,
so you can only use years that have been entered in that table. 9999 is used for
lifetime societies.

Click in the submission block at the bottom of the form or click the next block button on the
menu. Then save the parameters by providing a parameter code and description, if you think
you may need to run this again. Finally click on the submit radio button:

Frdrneery sy vHlUEs S|
|D2 Selection SECOWND_SELECTION ,41

iua UseName IDSMITH :‘

104 Mew Population Selection Mame THIRD_SELECTION

' IDE Mew Population D
|
| LENGTH: 30 TYPE: Character O/R: Reguired M/5: Single

Dezcription of Hew Popsel

cription 15T INTERSECT 2MD

| Submission

Eli? Sawve Parameters A ;THlHD !THIHD_SELEETIDN € Hold & Submit

Finally, click the save-and-submit button that is in the upper-left-hand corner of the

screen: &l It resembles a yellow diskette. When you do this you’ll get a message
box, if you saved your parameters:

il Forms

Q Saving current parameter values as THIRD.

|
|
l
1

Then you should see a message in the lower-left-hand corner stating a sequence
number. This is the number that will be associated with your log files and the report
file or “.lis” file.

[ Sav

Sequence hurmber iz 204810
Recaord: 1.1
i | 1

This also indicates that your job has been successfully submitted to the Job Queue
and is either executing or pending behind another job.

If you selected a printer, a report should print off on your printer, if not, you’ll need to
look at it in APPWORX. The report name will your sequence number followed by the
job name and a “.lis” extension. In this case 304810 _AZPDCLB.LIS.
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(See Selecting a Printer in General Navigation and Definitions).
(See Accessing Log and List files in General Navigation and Definitions)

07.
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AZPDECM — Migrate Designation to Campaigns

This program migrates designations to different campaigns. It will only move one
designation at a time, but the designation can be moved to multiple campaigns. The prompts
are for original campaign code, designation code, and new campaign code or codes.

AZPDEGC — Alumni Synchronize Degree

Information

This program has no parameters. If an Alumni comes back to school for a 2" degree, student
systems will key the person’s entire transcript into Banner. Based on this policy, this program
wipes out conflicting information and migrates all of the degree information from student to
advancement degree tables when an Alumni has more degree information in the student
tables than in the Alumni tables. Student-to-Alumni Rollover only moves the last degree
when the person graduates. This program will obviously also move all the degree information
over when the person is in the alumni system as a non-alumni. For this reason, this report
should only be run after the graduate roll programs.
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AZPDEGR - Degree Selections

AZPDEGR is a job submission program designed for creating population selections
containing Alumni selected by degree data. It will select non-grads if they have a degree
record. The degree record for non-grads will not have a year and the degree record is

coded non-graduate.

A A
Process: [AZPDEGR] [Alumni Degree Popsel f_*@ Parameter Set|mE_|-f?g

Printer Special Print

Printer Control

Lines Submit Time

|
Parameters fu@

rl
Values f.‘ﬁﬁ

01 Application

02 Selection Identifier

08. Always “ALUMNI” for a University Advancement user.

09. This is a code in all capital letters that will be used to identify the selection. It
must be 30 characters or less and shouldn't contain spaces or symbols. Otherwise
it's anything that is meaningful to the user.

All the rest of the parameters are simply view field names. Notice that ONLY
PARAMETERS 01 AND 02 are required. The rest are optional. If you do not use one
of the additional parameters, you will select every single person that ever got or

attempted to get a degree from UNCG.

Parameters f-@

rl
Values f.‘ﬁﬁ

03 Minimum Degree Date

04 Maximum Degree Date

10. Minimum Degree Date = Minimum Date Degree was awarded, this is only
available for degrees awarded starting in December 2000. Degrees converted
from another system only had degree years.

11. Maximum Degree Date = Maximum Date Degree was awarded, this is only
available for degrees awarded starting in December 2000. Degrees converted
from another system only had degree years.
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AZPDEGR — Alumni Degree Population Selections

# |Parameter Comment
05 |APRADEG_DEGC_CODE Code for degree as in BA, BS, etc.
06 |[APRADEG_HONR_CODE See Lookup
07 |APRADEG _COLL CODE School or College awarding the degree
08 |APRADEG ACYR CODE Academic Year Code (1999-2000 = 1999)
09 |APRADEG_DEPT_CODE Department for the Degree's Major
10 [APRAMAJ_MAJR_CODE Major
Class Year with which the constituent prefers to be
11 |APBCONS PREF CLAS LIKE associated, see also "LIKE" parameters below
College/School with which the constituent prefers to be
12 |APBCONS COLL CODE PREF associated
13 [Minimum Zip Code lowest zipcode
14 |Maximum Zip Code highest zipcode
15 |SWVADDA CITY city
16 |SWVADDA_STAT CODE state abbreviation
17 [SWVADDA CNTY_CODE county code
18 |SWVADDA_NATN_CODE nation code
19 |SPBPERS_ETHN_CODE ethnic code (race)
20 |SPBPERS SEX sex code (female or male)
21 |Minimum APBCONS PREF CLAS |see 11
22 |Maximum APBCONS PREF CLAS |see 11
23 |SWVADDA ZIP like zipcode, see also "Like Parameters" below
Degree Level, use this to specify undergraduate, graduate, or
24 |STVDLEV_CODE phd level degrees
This is a rating code used by the development office, "LIKE"
25 |AMRPRRT_RATE_CODE LIKE indicates that wild cards may be used in this field

Now that you’ve reviewed all the parameters for narrowing your selection, you are ready
to submit. Click in the submission block at the bottom of the form or click the next block
button on the menu. Then save the parameters by providing a parameter code and

description, if you think you may need to run this again. Finally click on the submit radio
button:

PR Ay vdlues sy

302 Selection SECOND_SELECTION ,L‘

iua UseiName JDSMITH I
| 104 Mew Population Selection Mame THIRD_SELECTION
' 105 Mew Population Description 15T INTERSECT 2MD =
LENGTH: 30 TYPE: Character O/R: Reguired M/5: Single
: Dezcription of Hew Popsel

Submission

: ¥ Sawve Parameters A ;THlHD !THIHD_SELEETIDN € Hold & Submit

Finally, click the save-and-submit button that is in the upper-left-hand corner of

the screen: S gt resembles a yellow diskette. When you do this you’ll get a
message box, if you saved your parameters:
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AZPDEGR — Alumni Degree Population Selections

il Forms

Q Saving current parameter values as THIRD.

Then you should see a message in the lower-left-hand corner stating a sequence
number. This is the number that will be associated with your log files and the
report file or “.lis” file.

[ Sav

Sequence hurmber iz 204810

This also indicates that your job has been successfully submitted to the Job Queue
and is either executing or pending behind another job.

If you selected a printer, a report should print off on your printer, if not, you’ll
need to view the results by logging into APPWORX.The report name will your
sequence number followed by the job name and a “.lis” extension. In this case
304810 _AZPDEGR.LIS.

(See Selecting a Printer in General Navigation and Definitions).

(See Accessing Log and List files in General Navigation and Definitions)
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Your list file will look something like this:

12-Mar-2001 17:12 The University of North Carolina at Greensboro Page 1 of 1
Degree Population Selection
* * * Report control information - AZPDEGR.SQR * * *

Username: CMOSTROM

Database: BANPRD

Application: ALUMNI

Selection: SPAIN3

Creator ID: CMOSTROM

Population Selection User ID: CMOSTROM
MINIMUM DEGREE DATE:
MAXIMUM DEGREE DATE:
MINIMUM ZIP:

MAXIMUM ZIP:

APRADEG_DEGC _CODE:
APRADEG_HONR_CODE:
APRADEG_COLL_CODE:
APRADEG_ACYR_CODE:
APRADEG_DEPT_CODE:
APRAMAJ_MAJR_CODE: ((ROML")
APBCONS_PREF _CLAS:
SWVADDA CITY:

SWVADDA STAT_CODE: ('NC"
SWVADDA CNTY_CODE: (GUILF','FORSY'ALAMA''ROCKI''RANDOQO")
SWVADDA NATN_CODE:
SPBPERS_ETHN_CODE:
SPBPERS_SEX:

Minimum Preferred Class Year:
Maximum Preferred Class Year:

ZIP CODE LIKE:

AZPDEGR - Degree/Major/Preferred PopSels

Population Record count: 3

This displays your response to all the parameters and gives you a population count.
Items 3-6 on the list are what you’ll need to know to household this selection:

Application: ALUMNI

Selection: 1KN2K

Creator ID: JDSMITH

Population Selection User ID: JDSMITH
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AZPDELP — Create Script to Delete Specified
PIDM from Alumni-Owned Tables

This program prompts for a “PIDM” and creates an sql script in the user’s
banner_uservol directory that can be executed by a dba to delete all records from Alumni
owned tables containing that pidm. A report is generated confirming who would be
deleted if the script were executed and the script name. If the user wishes for the script to
be executed, they must forward a message with the script name to the dba. This program
does not delete anything. It creates an sql script that could be used to delete the records.
The only prompt is for the internal ID number or “PIDM”. The report will list the current
name and banner-I1D associated with the pidm. See an example of one of those reports
below: As of 10/31/2006, this program was modified to execute the statements,
instead of writing the script.

14-May-2002 12:01 The University of North Carolina at Greensboro Page 1 of 1
Alumni Delete PIDM from Alumni Tables

Script: delete_51367.sgl has been written to your Banner subdirectory. If executed,
the script would remove the following person from all Alumni owned tables:

970001067 Smith, James D.
** * Report control information - AZPDELP.SQR * * *
Username: JDSMITH
Database: UGDEV1
Pidm: 51367
AZPDELP - Remove PIDM from Alumni Tables

Number of Records Identified: 55

In this example, 51367 was the specified pidm. The report lets you know the script
name is “delete_51367.sql” and that the associated user id and name are 970001067,
James D Smith. It also let’s you know 55 records will be removed. If this
information were correct, the user’s next step would be to email the dba to please
execute “delete_51367.sql” in the user’s banner directory for the database specified,
in this case UGDEV1.

AZPDFOR — Advancement Change Designation
Organization

This program will update the organization code on all designations to the one
specified, if the designation has a fund code matching the one specified. Parameters
are for fund code and organization code.
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AZPEMAL —Send an Email Message to a
Householded Selection

AZPEMAL is a program that will use a user-specified text file as the body of an email
message that will be sent to everyone in a user-specified, householded population
selection that has a valid email address. This program is being phased out by MACHS5, a
desktop application that allows html emails to be sent.

Frocess: F‘-ZF'EM.-’-‘-.L Itl'«lumniEmaiI Prograrn Farametar Setl

Printer Cantral

Frinter Special Print Lines Submit Time
DATABASE IEM.-’-‘«IL I I

FarametervWalues

Parameters ﬁ “Yalues ﬁ

01 pplication Code LUBRMI

02 | |5election [dentifier M FOFSEL

03 | [Creator [D of Selection [D OURUJSERMAME

04 | [Executer |0 af Selection (D OURJSERMAME]

05 | [Executor D of Houszehold 1D OURUSERMAME

NE | [Message File Name IJSER3:[vOURUSERMAMEIMSGE THT
07 | Reply To [zender email LUMMI@UNCGE.EDL

03 | |Sender Mame IIMCG Alumni Association

03 | [Email Subject Subject

10 | |CC: Emaill OUR_EMAIL_ADDRESS@UNCG.EDL
11 udit ar pdate

01. Always Alumni

02. Selection Code identified the householded population-selection to receive the
email.

03. User ID of the person who created the popsel rules.

04. User ID of the person who executed the popsel.

05. User ID of the person who householded the popsel.

06. Directory and filename for the message file. Current limitations of the job-
submission screen in banner require that the directory and filename field be less
than 40 characters. So it’s best to name the file something short like MSG.TXT
and put it in the login directory. So the parameter is for example:
USERS3:[JDSMITH|MSG.TXT instead of:

BANNER USERVOL:[JDSMITH.BANPRD|My MESSAGE_FILE.TXT
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AZPEMAL - Alumni Email a Population Selection

07. This is the email address that will received the responses from the emails which
will be bounce-backs (emails sent to no longer valid email addresses) and replies
(emails from recipients who reply to the sender of the email)

08. This is the name that will appear in the “From” field in the recipient’s email.

09. This will appear in the “Subject” field in the recipient’s email.

10. This person will receive a copy of the email that went out. (you will probably
want to use your own email address here)

11. (A)udit or (U)pdate. Audit mode will send a message to the ‘CC’ email address
(parameter 10) and generate a list of all the potential recipients in the popsel
specified. Update mode will email the message to all persons in the popsel with
an active, preferred email on the system and send a copy to the “‘cc’ email address.

NOTES:
e Itis the responsibility of anyone using this program to test the message
and refrain from emailing anyone who has contact restrictions. These
people can be eliminated in the householding process.

e Any returned emails with invalid addresses or requests not to receive
further mailings should be forwarded to Advancement Services.

e ALWAYS include a disclaimer: “If you do not wish to receive further

correspondence from SENDER ORGANIZATION, just reply to this email
with the subject ‘remove from email list” or something to that effect.
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AZPEXCL - Assign an Exclusion Code

AZPEXCL is a job-submission job that will assign all members of a population selection
a designated exclusion code. It was initially created for the purpose of assigning the
exclusion code “AFS” (Affinity Mailing Solicitations) to all persons who have marked
their records as “confidential”. Parameters ask for the codes that identify the population
selection and the exclusion code to use. The population selection must already be in place
and the exclusion code must already be in ATVEXCL or this program will abort.

£ Process Submission Control Form GIAPCTL 5.2 {(BANPRD) =] ]

Process: It-‘-ZF'EXEL IﬁlumnilnsertE:-:c:Iusiun Code ;{Q ParameterSetl _ﬁ

Printer Control

Frinter Special Print Lines Submit Time

| | [

Farameter Yalues

Farameters ﬁ “Yalues ﬁ

01 pplication LLIRAMI [
02 | |Selection COMFIDEMTIAL
03 | |Creator D OURUSERMAME
04 | [Executer D OURUSERMAME 5
IEIE IE wciuzion Code F«FS =
LEMGTH: & TYPE: Characker R Required MiS: Single
Exclusion Code to be assigned to persons in the population specified
Submission
[ SaveParameters  Ag: | | € Hold & Submit

Note this is using a population selection, not a householded population selection. In the
example above, YOURUSERNAME created and executed a population selection named
“CONFIDENTIAL” and is assigning everyone in that selection the exclusion code
“AFS”.

AZPFXPT - Fix payment types within a gift batch

Updates payment types on gifts within the specified batch to match entity codes for the
designation. (Picks type within category) This is done to facilitate the feed to finance.
Parameters are for user and batch number.
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AZPGPMD - Gift, Pledge, & Matching Detail Population Selections

AZPGPMD - Gift and Pledge Selections

AZPGPMD is a job submission sgr program used to create population selections based
on gift, matching gift, and pledge detail. (GPMD = Gift/Pledge/Matching/Detail) It runs
against the snapshot: AWSGPMD which is created from the view AWVGPMD on a
nightly basis. It selects donors based on the user’s response to the parameters discussed in
the section following this paragraph. If a donor is not coded to be excluded from joint
giving, it will always select the donor and the spouse when a gift or pledge qualifies, if
the spouse is available in the database.

o o
Process: [AZPGPMD| [AWSGPMD Popsel Iﬁ-‘?ﬁ Parameter Setf.“g
Printer Control
Printer Special Print Lines  Submit Time
I | | | 1 | |
A e
Parameters f-‘g Values f.‘ﬁﬁ
01 Application

02 Selection Identifier

01. Always “ALUMNI” for a University Advancement user.

02. This is a code in all capital letters that will be used to identify the selection. It
must be 30 characters or less and shouldn't contain spaces or symbols. Otherwise
it's anything that is meaningful to the user.

All the rest of the parameters are simply view field names. Notice that ONLY

PARAMETERS 01 AND 02 are required. The rest are optional. If you do not use

one of the additional parameters, you will select every single person and

organization that ever gave a gift or made a pledge! For the rest of the parameters,

lookup values are available to help you, except for fields where the response is a

number or a date. If values are available for lookup, you can access them by clicking

the flashlight icon while a particular value is highlighted. ‘aies A The view
description table is available at: http://www.uncg.edu/mis/bansup/views/awgpmd.htm

For convenience, the rows of the table that have a corresponding parameter in
AZPGPMD are listed on the next page with the parameter number as well as some
additional notes about the fields for sums, maximums, and minimums. (as of
3/14/01):
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Column Name
03 AWVGPMD_GP_IND

*(Matches and Payments are Gifts!!)

04 AWVGPMD_DESG
05 AWVGPMD_SOLC_CODE
06 AWVGPMD_COLL_CODE

07 AWVGPMD_DSTP_CODE
08 AWVGPMD_DEPT_CODE
09 AWVGPMD_FISC_CODE
10 AWVGPMD_CAL_YEAR

11 Minimum AWVGPMD_AMOUNT
12 AWVGPMD_AMOUNT_DUE

13 Minimum AWVGPMD_PLEDGE_AMOUNT
14 Minimum Amount + Due

15 Minimum AWVGPMD_RECORD_DATE
16 Maximum AWVGPMD_RECORD_DATE

17 Donor Preferred Class Year
18 Minimum sum(AWVGPMD_AMOUNT)

19 Minimum sum(AWVGPMD_AMOUNT_DUE)
Page 55 of 157

Column Comments

"Gift if gift or payment, "Pledge” if
pledge

agrgdes_desg = the Designation
agrsol_solc_code = Solicitation Code

agbdesg_coll_code = College Code for
the specified Designation

agbdesg_dstp_code = Type Code for the
specified Designation

agbdesg_dept_code = Department Code
for the Specified Designation

agbgift_fisc_code or agbpldg_fisc_code =
Fiscal Year of Transaction

Year extracted from
awvgpmd_record_date

Minimum Amount for a single gift

Mimimum Outstanding Pledge Balance
on a single pledge

agrpdes_amt = Original Pledge Amount
Minimum gift or outstanding pledge
amount for a single gift or pledge
agbgift_date or agbpldg_date = Date of
Record

agbgift_date or agbpldg_date = Date of
Record

For pulling donors by preferred class year

Minimum Sum of Gift/Payment amounts
for all gifts by a single donor/couple that
qualify based on criteria defined by the
user’s response to the other prompts in
AZPGPMD

Minimum sum of outstanding pledge



AZPGPMD - Gift, Pledge, & Matching Detail Population Selections

20 Minimum
sum(AWVGPMD_PLEDGE_AMOUNT)

21 Minimum sum(AMOUNT + DUE)

22 Maximum sum(AWVGPMD_AMOUNT)

23 Maximum sum(AWVGPMD_AMOUNT_DUE)

24 Maximum
sum(AWVGPMD_PLEDGE_AMOUNT)

25 Maximum sum(AMOUNT + DUE)

26 Minimum Most Recent Gift Date
27 Maximum Most Recent Gift Date
28 Add Matches as Donor Gifts Y/N

*(Mainly used for Gift Society Calculation)
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balances for all pledges by a single
donor/couple that qualify based on
criteria defined by the user’s response to
the other prompts in AZPGPMD

Minimum sum of pledge amounts for all
pledges by a single donor/couple that
qualify based on criteria defined by the
user’s response to the other prompts in
AZPGPMD

Minimum sum of gifts and outstanding
pledge balances for all pledges gifts by a
single donor/couple that qualify based on
criteria defined by the user’s response to
the other prompts in AZPGPMD

Maximum Sum of Gift/Payment amounts
for all gifts by a single donor/couple that
qualify based on criteria defined by the
user’s response to the other prompts in
AZPGPMD

Maximum sum of outstanding pledge
balances for all pledges by a single
donor/couple that qualify based on
criteria defined by the user’s response to
the other prompts in AZPGPMD

Maximum sum of pledge amounts for all
pledges by a single donor/couple that
qualify based on criteria defined by the
user’s response to the other prompts in
AZPGPMD

Maximum sum of gifts and outstanding
pledge balances for all pledges gifts by a
single donor/couple that qualify based on
criteria defined by the user’s response to
the other prompts in AZPGPMD

Earliest Date for Last Date Given
Latest Date for Last Date Given

Calculate viewing Matches as Gifts from
the Donor of the Matched Gifts. Default
is N, putting a Y here eliminates pledges
and gives the donor credit for matches
from his or her matching-corporation.



AZPGPMD - Gift, Pledge, & Matching Detail Population Selections

29 Solicitor Organization Code

30 Campaign Code
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Solicitor Organization associated with the
pledge or gift solicitation record

Campaign code associated with the
pledge or gift



AZPGPMD - Gift, Pledge, & Matching Detail Population Selections

31 Exclude Planned Gifts Because planned gifts are keyed as
pledges with type = ‘PG’, they are by
default excluded (when this parameter is
set to “Y’, but you can override the code if
you want to include planned gifts

Now that you’ve reviewed all the parameters for narrowing your selection, you are ready
to submit. Click in the submission block at the bottom of the form or click the next block
button on the menu. Then save the parameters by providing a parameter code and
description, if you think you may need to run this again. Finally click on the submit radio
button:

| FErEEETS Ay values sy
| |D2 Selection SECOND_SELECTION ,41
| [0 [setiame JDSMITH 5
104 Mew Population Selection Mame THIRD_SELECTION

' IDE Mew Population Description 15T INTERSECT 2MD =

| LENGTH: 30 TYPE: Character O/R: Reguired M/5: Single

Dezcription of Hew Popsel

| Submission

Eli? Sawve Parameters A ;THlHD !THIHD_SELEETIDN € Hold & Submit

Finally, click the save-and-submit button that is in the upper-left-hand corner of

the screen: =!It resembles a yellow diskette. When you do this you’ll get a
message box, if you saved your parameters:

il Forms

Q Saving current parameter values as THIRD.

|
|
l
1

Then you should see a message in the lower-left-hand corner stating a sequence
number. This is the number that will be associated with your log files and the
report file or “.lis” file.

B U s 173 This also indicates that your job has been successfully
Racord: 141 || submitted to the Job Queue and is either executing or
pending behind another job.

If you selected a printer, a report should print off on your printer, if not, you’ll need to
view the results by logging into APPWORX.The report name will your sequence number
followed by the job name and a “.lis” extension. In this case 304810 AZPGPMD.LIS.
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(See Selecting a Printer in General Navigation and Definitions).
(See Accessing Log and List files in General Navigation and Definitions)

Your list file will look something like this:

14-Mar-2001 13:59 The University of North Carolina at Greensboro Page 1 of 1
AWSGPMD Population Selection
* * * Report control information - AZPGPMD.SQR * * *

Username: JDSMITH

Database: UGVAL1

Application: ALUMNI

Selection: 1KN2K

Creator ID: JDSMITH

Population Selection User ID: JDSMITH
MINIMUM AMOUNT:

MINIMUM AMOUNT_DUE:

MINIMUM PLEDGE_AMOUNT:
MINIMUM AMOUNT _PLUS DUE:
MINIMUM RECORD_DATE:
MAXIMUM RECORD_DATE:
MINIMUM SUM AMOUNT: 1000
MINIMUM SUM AMOUNT _DUE:
MINIMUM SUM PLEDGE_AMOUNT:
MINIMUM SUM AMOUNT _PLUS_DUE:
MAXIMUM SUM AMOUNT:
MAXIMUM SUM AMOUNT_DUE:
MAXIMUM SUM PLEDGE_AMOUNT:
MAXIMUM SUM AMOUNT_PLUS_DUE:
GP_IND_CODES: ('Gift)

DESG_CODES:

SOLC_CODES:

COLL_CODE:

DSTP CODES:

FISCAL CODE:

CALENDAR YEAR: (2000
PREFERRED CLASS YEAR:

AZPGPMD - Gift/Pledge Detail Snapshot PopSels

Population Record count: 636

This displays your response to all the parameters and gives you a population count.
Items 3-6 on the list are what you’ll need to know to household this selection:

Application; ALUMNI

Selection: 1IKN2K

Creator ID: JDSMITH

Population Selection User ID: JDSMITH
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AZPGRRL - Graduate Roll-Over

AZPGRAH - Advancement Grad Rollover
Alumni Home Address

Since Banner’s program does not make constituents from student records if the student does not
have a qualifying address, this program was created to add an alumni-home address based on a
hierarchy intended to pick the best possible address of the student’s active addresses, but
considering all.

This program also copies preferred addresses that are not alumni types to an alumni home
address record and changes the preferred address type to AH (Alumni Home).

This program should be run before APPSTDI to insure that most, if not all, new
graduates are pulled into Banner Advancement.
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AZPGRRL - Graduate Rollover

This program is intended to be run only after APPSTDI has been run. APPSTDI moves
student information into the Alumni Database. AZPGRRL then adds UNCG’s custom
data to the newly added constituents. The program is designed to produce the GRAD,
UAID and initial UADV name-type for all new graduates. Also to take the mos

This program should be run before APPSTDI to insure that most, if not all, new
graduates are pulled into Banner Advancement.t recent PERM address and create the
AH address. Since graduates will be added after each graduation the only prompts are
for term code (with lookup available) and update/audit mode. Audit will just print the
proposed updates and update will print and update the database. The way the names are
set up is discussed in more detail in the following section: “Name Types”

Frocess: |x-‘-2F'I3FlF|L Ia’-‘-.lumnil.“:raduate Rallaver i@ parametersm;| _@

Frinter Cantral

Frintar Special Frint Lines Submit Time

Farametervalues

Parametars ﬁ “alues i

m Term Code =
02 | |Audi / Update? A,

Term Code would most likely be the current of next most recent term and audit mode is
useful to help make sure you select the correct number of people before committing to
modifying data. Term codes are based on the year a month a semester starts. See the
example below for the terms occurring in calendar 2001:
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Term/Housing Dates

Term Descriptian Start End
|2IZIIZIEIZI1 ||Spring 2002 | 14-JaM-2002 1948 -2002
Req: [ Act Date: 30-4PR-2001 | 14-JAM-2002 15k '-2002
Financial Aid -» vear. |92 | Tem: 2_ Feriod: 1. 5
|znn1na ||Fall 2001 | 20-4UG-2001 20-DEC-2001
S Act Date: 30-4FPR-2001 | 20-4UG-2001 19-DEC-2001
Financial Aid -» vear |92 | Tamm: 1_ FPeriod: 8. 12
|znmt|5 ||Summer 2001 | 1 4-ba-2001 02-AL1G-2001
Reg [ Act Date: 30-4FPR-2001 | 1 4-bay-2001 02-2UG-2001
Financial Aid -» vear ™9 | Termn: 3_ Feriod: 9] . 8
|znn1m ||5pring 2001 | 08-JAM-2001 13-ha-2001
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Name Types

Name Types (as set by AZPGRRL)

Project: Banner Alumni Implementation — Name Types
Date: 22-JUL-99
Author: Robert Herronen, MIS dept UNCG

Purpose:  To describe the name types and processing events for SPRIDEN
(through conversion and use or the SPAIDEN and APAIDEN forms.

This document represents what the MIS department believes the codes and processing rules
should be for interacting with the person names within Banner. The examples represent a
“standard” person.

This document has been modified to match the discussion of July 21, 1999. Any changes to the
logic herein will need to be sent to the MIS department.

Table Definitions:

SPRIDEN

Name Null? Type
SPRIDEN_PIDM NOT NULL NUMBER(8)
SPRIDEN_ID NOT NULL VARCHAR2(9)
SPRIDEN_LAST_NAME NOT NULL VARCHARZ2(60)
SPRIDEN_FIRST_NAME VARCHAR2(15)
SPRIDEN_MI VARCHAR2(15)
SPRIDEN_CHANGE_IND VARCHAR2(1)
SPRIDEN_ENTITY_IND VARCHAR2(1)
SPRIDEN_ACTIVITY_DATE NOT NULL DATE
SPRIDEN_USER VARCHAR2(30)
SPRIDEN_ORIGIN VARCHAR2(30)
SPRIDEN_SEARCH_LAST_NAME VARCHAR2(60)
SPRIDEN_SEARCH_FIRST_NAME VARCHAR2(15)
SPRIDEN_SEARCH_MI VARCHAR2(15)
SPRIDEN_SOUNDEX_LAST_NAME CHAR(4)
SPRIDEN_SOUNDEX_FIRST_NAME CHAR(4)
SPRIDEN_NTYP_CODE VARCHAR2(4)
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Name Types

Name types: (SPRIDEN NTYP CODE)

LEGL

will be

GRAD

store the

UAID

that is

UADV

PROF

ALITA

Legal Name
This is the legal name of the person. All the currently NULL name types

changed to LEGL.

Graduate name (FIRST DEGREE AWARDED ONLY)
This name is the name they had the date they graduated and is used to

legal name for transcript printing. The associated spriden id is the
student’s student id code (SSN in most cases.) This name type can only
occur ONCE. It is generated after the first degree is awarded.

University Advancement ID
This is the name type that is required for all alumni or donors or anyone

tracked by University Advancement. The purpose is to have a single
name type to store their ALUMNI id; a system generated number that
differs from the Student Id. This name type can only occur ONCE. Itis
generated when entering a new non-graduate person (i.e. a spouse, donor,
etc) or it is generated when the GRAD name type is created.

University Advancement Name

This name type holds all “legal names” for University Advancement.
Examples are married names, changed names, etc. They are not used
outside of University Advancement.

University Advancement Professional Name
This name type holds the “professional names” for University
Advancement. . They are not used outside of University Advancement.

University Advancement Alias (or AKA)
This name type holds the “alias names” for University Advancement.
They are not used outside of University Advancement.

CHANGE INDICATOR (SPRIDEN _CHANGE_IND)

I
N
Null
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Processing Examples:

Example 1: Person that graduates and returns.
Notes — Seq. Num. is used to denote the order that the data is loaded and not a real column in the database.
Bold characters indicate changes made to the database.

Highlighted characters indicate the current record.

Start: When the student applies, her record is created as follows:

(Seq. ID Nametype Change | First Middle Last Name Date
Num.) Ind Name Name
A | 54389765 | LEGL | Null | Jamie | Lee Aster 05-Jun-
4 91

Next: She worked hard and graduated in 4 years. At this point, the student is “turned over” to
University Advancement. At this point, a “graduate load” program will create the following:

(Seq. ID Nametype Change | First Middle Last Name Date
Num.) Ind Name Name
A | 54389765 | LEGL | Null | Jamie | Lee Aster 05-Jun-
4 91
B | 54389765 | GRAD | N Jamie | Lee Aster 25-Mar-
4 95
C | 95001236 | UAID | Jamie | Lee Aster 25-Mar-
6 95

Result: As can be seen here, the legal name is still the current name. The other names are put in
place as alternate name types by the graduate rollover process.

Next: Now we assume that the alumnus gets married. She will require her new name to be
loaded for the purposes of tracking donations. Instead of giving the University the required
documentation, she just tells the Telefund Solicitor of her name change. It is then entered as
follow:

(Seq. ID Nametype Change | First Middle Last Name Date
Num.) Ind Name Name
A | 54389765 | LEGL | N Jamie | Lee Aster 05-Jun-
4 91
B | 54389765 | GRAD | N Jamie | Lee Aster 25-Mar-
4 95
C | 95001236 | UAID | Jamie | Lee Aster 25-Mar-
6 95
D | 54389765 | UADV | Null | Jamie | Lee Morgo | 06-Jun-
4 n 96
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Result: Now when gifts are given using her married name, it will track correctly.

Next: Now we suppose she wants to return to college for a second degree. She goes to ACES
who will be required to create a new legal name because the last name showing her is an
ALUMNI name type. At this time she signs a document stating that her name is Jamie Lee
Morgon.

(Seq. ID Nametype Change | First Middle Last Name Date
Num.) Ind Name Name
A | 54389765 | LEGL N Jamie | Lee Aster 05-Jun-
4 91
B | 54389765 | GRAD | N Jamie | Lee Aster 25-Mar-
4 95
C | 95001236 | UAID | Jamie | Lee Aster 25-Mar-
6 95
D | 95001236 | UADV [N Jamie | Lee Morgon | 06-Jun-
6 * 96
E | 54389765 | LEGL | Null | Jamie | Lee Morgo | 21-Jul-
4 n 97

Next: She does well and completes her second degree.

* This is what we want. It is not currently happening.
See BANNER (FORMS) PROBLEMS FOUND; Page 6, Paragraph 3.
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(Seq. ID Nametype Change | First Middle Last Name Date
Num.) Ind Name Name
A | 54389765 | LEGL | N Jamie | Lee Aster 05-Jun-
4 91
B | 54389765 | GRAD | N Jamie | Lee Aster 25-Mar-
4 95
C | 95001236 | UAID | Jamie | Lee Aster 25-Mar-
6 95
D | 54389765 | UADV | N Jamie | Lee Morgon | 06-Jun-
4 96
E | 54389765 | LEGL | Null |Jamie | Lee Morgon | 21-Jul-97
4

Result: Why wasn’t a new row created when the grad-rollover occurred?
Firstly, there is already a GRAD and UAID record for her. From this point on, the only names to
be added are name changes.

Next: Supposing Jamie became famous on the stage and wants to donate to the school using her
stage name. Since aliases and professional name types are alternate name types, we add it as
such which makes the legal name type remain active.

(Seq. ID Nametype Change | First Middle Last Name Date
Num.) Ind Name Name
A | 54389765 | LEGL N Jamie | Lee Aster 05-Jun-
4 91
B | 54389765 | GRAD | N Jamie | Lee Aster 25-Mar-
4 95
C | 95001236 | UAID | Jamie | Lee Aster 25-Mar-
6 95
D | 54389765 | UADV | N Jamie | Lee Morgon | 06-Jun-
4 96
E | 54389765 | LEGL | Null |Jamie | Lee Morgon | 21-Jul-97
4
F | 54389765 | ALIA | N Lisa Simpso | 12-Nov-
4 n 98

Result: Again, the name displayed in the key block, is the LEGL name type. The alias name
type is entered “in the background” and is put immediately into history. This is done using the
APAIDEN form.

Example 2. New donor that did not graduate from UNCG.

Start: Using Jamie as the example above, both her and her husband give a joint gift. Since we do
not have her husband in the system yet, we have to add him (at the same time we added her
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“married” (ALUM) name.) To do this, we use the generate id button on the form and use the
UAID name type.

(Seq. ID Nametype Change | First Middle Last Name Date
Num.) Ind Name Name
A | 95001859 | UAID | Null | Jimm | P. Morgo | 30-Sep-
3 y n 97

Result: As seen here, the first name type that is required for a new person in Banner Alumni is
the UAID. Since this is the single “always known” value for the alumni id, it is required first.

Next: Jimmy is a professional, he donates a large sum of money in the name of his company and
so we would like to record his professional name. Again, it is not a “legal” name type so it is not
created as “ALUM?” nor can it be the active name. Therefore, it is loaded as an alternate name.

(Seq. ID Nametype Change | First Middle Last Name Date
Num.) Ind Name Name
A | 95001859 | UAID | Null | Jimmy | P. Morgon | 30-Sep-
3 97
B | 95001859 | PROF | N James | Prescot | Morgo | 09-Dec-
3 t n 98

Result: Again, when this person is displayed in the key block, it will display “Jimmy P. Morgon”
as his name. Since PROF is treated the same as ALIA, it will not be displayed in the key block.
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Resulting business rules:

Rule 1: When creating a new person through Banner Alumni, the first name type must be
“UAID.” (Basically remember that whenever you press “GENERATE ID” to use “UAID” for
the name type.)

Rule 2: UAID should only exist once. This is not be enforced by the database as are all the
following rules.
They will require monitoring.

Rule 3: GRAD should only exist once. It is NOT REQUIRED for all people in Banner Alumni.
Rule 4: PROF and ALIA should not be the active name type (displayed on the forms.)

Rule 5. LEGL name types should NOT be modified by anyone in University Advancement
(through
Banner Alumni.)

Rule 6: LEGL name types are the only ones used for transcript printing. Only the most recent
LEGL name
type name is used.

Rule 7: GRAD will retain the STUDENT ID
(Note - when converted — the stored name is the last legal name from Banner.)

Rule 8: UAID will retain the ALUMNI ID
(Note - when converted — the stored name is the birth name from Advance.)

Rule 9: Departments wishing to use the legal names should only use the LEGL name type..
Rule 10: The GRAD name type can only be created the by grad-rollover program. It should not
be required

to change or create a GRAD record through forms.

Rule 11: For active students, ONLY the legal name should be the active name type.

Rule 12: UAID when created for a “friend” who is not a graduate, must have the ALUMNI ID
generated.

Rule 13. PROF and ALIA name types should ONLY be entered through ALTERNATE
NAMES.

Rule 14. UAID can be the current name type (but only if the person is not a graduate of the
university.).
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GRAD should never be the current name.

Rule 15. UAID and GRAD as are generated by grad-rollover should always be treated as
alternate names.

Considerations
Since some people’s Student Ids are generated, we should use the same number instead of
generating a new number for them.
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Conclusions
The name types consist of LEGL, GRAD, UAID, UADV, PROF and ALIA.

Only the LEGL, UADV, and the UAID (for non-graduates) name types will display on the key
blocks of the forms. The PROF and ALIA name types are entered as Alternate Name types and,
therefore, are never the current name type. The GRAD and UAID name types are created during
grad rollover and are never the current name type if the person is a graduate. The UAID, when
generated for a “friend”, can be the active name type but only for non-graduates.

The GRAD and UAID name types are created during a grad rollover for graduates. The UAID
name type is created FIRST for the non-alumni donors, etc that are entered into the system
through Banner Alumni (APAIDEN form.)

For students returning, a new legal name record will be required. That name will have to remain
the active name type as long as the student is attending classes at UNCG.

Alumni Ids from conversion will begin with a “96”. Alumni Ids from the grad rollover or
entered through the forms will begin with a “95”. This is due to the way Banner is designed,
using a single value for generated ids in both Student and Alumni. The only name type with this
alumni number will be UAID.

Conversion Issues

Current (as of July 22, 1999) Counts from advance:

8 professional names (become PROF)

25,325 alias names (become ALIA)

80,808 birth names (become UAID)

3,100 former names (become UADV)

106,222 current names (become UADV or UAID depending upon number of names for
person...)
Total: 215,463

For people already in Banner, the GRAD name type will record the current legal name. The
UAID name type will record the birth name from Advance. This name will also store into the
APBCONS table under the birth name column.

Should alumni that are not attending classes have the current name from Advance even if the
name on Banner is more recent?

Banner (forms) Problems Found
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1) Professional and Alias names will need to be entered as alternate names. When this is done,
the current name is never changed. This will put these names in the “background” where they
are recorded for prosperity and are never the current name. — Issue okay.

2) The ALUMNI ID is generated by the system. It can not be typed into the field on the form
unless the use is creating a new person by pressing “GENERATE”. The id will only be stored
with UAID - Issue okay.

3) When a student returns for a second degree (undergraduate or graduate) the current active
name type will most likely be an alumni name type. When ACES or Grad School recreates their
CURRENT legal name type (by adding a new record) the form AUTOMATICALLY updates the
prior name and makes it inactive and more importantly it changes the name type back to a
NULL.

This will have to be resolved.
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AZPGSDL - Gift-Society Deletion

This program is used to delete gift-society memberships. If gift society rules are changed, old
memberships will not necessarily be recalculated unless the records have been deleted. This
program allows the user to delete memberships based on year, type, and method of creation.

Process: IfBZF'GSDL IGift Society Delete or Festare M Parameter Sat I |_§

Printer Contral

Frinter Special Print Lines Submit Time

| | [ ]

Farametervalues

Farameters ﬁ YWalues @
1 | [Gift Society Code - - 2
02 | Method of Creation Code CC

03 | |Gift Society Year Code

04 | Jzemame for last update of th
IEIE IE ack-up filename I
IEIE ILlpdate Flag IF"

01. This is the gift-society code. Multiple values are allowed

02. Method of Creation Code:CC = computer calculated and is the default, although this
parameter is optional.

03. Year for society memberships. Code corresponds to calendar year.

04. Optional by allows deletion of only those memberships created by a specific user.

05. If update flag = (D)elete, then this will be the name of the file containing all of the
information on each deleted membership. If update flag = (R)estore, this will be the file
containing the memberships to be restored to the database. If update flag = (P)rint Only,
this parameter will be ignored

06. D,R, or P = Delete, Restore, or Print-Only
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AZPGURM - Letter Code Selections

AZPGURM is a job-submission program in Banner that will create population selections
containing persons or organizations that have a specified letter in GURMAIL. This is
useful when you want to generate letters from Banner, but create your own output from
the letters assigned rather than build your letter in Banner. GURMAIL is the name of the
table where generated or assigned letter codes are stored in Banner. This program allows
you to select those entities by letter code and the date the letter was initiated.

Proces

o i."—r.iLL:L'HM i.-“-‘».!u;'nrié FopSel from Letter f‘ﬁ ParameterSetl ;ﬁ

Printer Contral

Frinter Special Print Lines Submit Time

Parameter Walues

Farameters ﬁ “alues ﬁ

;m

B

[Bpiication T [ B

i e T i i

03

GURMAIL_LETR_CODE

04

Mirirnurn GURMAIL_DATE_INIT i

;'[J'E“ [ BRI DT E T ; j

01.

02.

03.

04.
05.

Always ‘ALUMNI’ for a University Advancement user.

This is a code in all capital letters that will be used to identify the selection. It
must be 30 characters or less and shouldn't contain spaces or symbols. Otherwise
it's anything that is meaningful to the user.

Letter Code — While the parameter is highlighted, click the flashlight button by
the word “Values’ to look up letter codes.

Minimum date initiated (letter assigned date), optional

Maximum date initiated, optional

Date Parameters:
Parameters 04 and 05 require a date, but the field is compared to a date-time stamp as
in 15-Mar-01:13:30:45. To make a comparison with the database, the date you enter
is converted in with zeroes in the time fields. This is equal to the stroke of midnight.
So if you initiated letters on the 14", and you run this program with maximum and
minimum date = 14™ | you would get no rows unless one of your letters got created
at the stroke of midnight and not 1/100™ of a second later. So to get your letters from
the 14", use minimum date the 14™ and maximum date the 15",

Now that you’ve reviewed all the parameters for your selection, you are ready to submit.
Click in the submission block at the bottom of the form or click the next block button on
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the menu. Then save the parameters by providing a parameter code and description, if
you think you may need to run this again. Finally click on the submit radio button:

PR Ay vdlues sy
|D2 Selection SECOND_SELECTION ,41
iua UseName JDSMITH I
| 104 Mew Population Selection Mame THIRD_SELECTION
' IDE Mew Population Description 15T INTERSECT 2MD =

| LENGTH: 30 TYPE: Character O/R: Reguired M/5: Single

Dezcription of Hew Popsel

| Submission

¥ Save Parameters Ag: [THIRD [THIRD_SELECTION C Hold & Submit
Finally, click the save-and-submit button that is in the upper-left-hand corner of

the screen: =Ll It resembles a yellow diskette. When you do this you’ll get a
message box, if you saved your parameters:

il Forms

Q Saving current parameter values as THIRD.

|
|
l
1

Then you should see a message in the lower-left-hand corner stating a sequence
number. This is the number that will be associated with your log files and the
report file or “.lis” file.

[ Sav

Sequence hurmber iz 204810
Recaord: 1.1

This also indicates that your job has been successfully submitted to the Job Queue
and is either executing or pending behind another job.

If you selected a printer, a report should print off on your printer, if not, you’ll
need to view the results by logging into APPWORX.The report name will your
sequence number followed by the job name and a “.lis” extension. In this case
304810_AZPGPMD.LIS.

(See Selecting a Printer in General Navigation and Definitions).

(See Accessing Log and List files in General Navigation and Definitions)
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Your list file will look something like this:

15-Mar-2001 14:37 The University of North Carolina at Greenshoro Page 1 of 1
Gurmail Population Selection
* * * Report control information - AZPGURM.SQR * * *

Username: JDSMITH

Database: UGDEV1

Application; ALUMNI

Selection: DUES_ACKNOW

Creator ID: JDSMITH

Population Selection User ID: JDSMITH

MINIMUM GURMAIL_INIT_DATE: 14-FEB-2001
MAXIMUM GURMAIL_INIT_DATE: 15-FEB-2001
GURMAIL_LETR_CODE: ('(DUES_ACKNOW")

Population Record count: 78

This is a record or your responses to the parameters and a count for your selection
Rows 3 through 6 are what you’ll need to household your selection:

Application: ALUMNI

Selection: DUES_ ACKNOW

Creator ID: JDSMITH

Population Selection User ID: JDSMITH
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AZPHHLD - Householding

AZPHHLD is the program that moves population selections (popsels) from GLBEXTR
to AZBHHLD where they can then be used to get reports. Parameters 1-5 above,
indicated by bold font, are the only required parameters. These parameters specify which
population selection to move to the household table and whether to store couples in one
or two rows in the table. If you choose householding option 2 or 3 when you run the
program, a couple will be stored on one row. Then they will both print on one label, print
together in a bio, and be in the same record in a merge file or ascii file. Option 2 adds the
spouse even if the spouse was not in the population selection in GLBEXTR, while option
3 puts the couple together only if both were in GLBEXTR. Option 2 is usually used for
invitations. Option 1 simply copies over the ids and would result in a separate row for
each member of a couple. Thus there would be 1 label for each id, 1 section in a bio, and
1 row in either a merge file or an ascii file.

Parameter Description
Always 'ALUMNI' for University
1|Application Code Advancement users

This is the code for the population selection
to use when householding. The codes are
available for lookup, if the population

2|Selection Identifier selection has finished executing
program was used then the person who ran
3|Creator ID of Selection ID that program is both creator and executer

User ID of the person who executed the
4|Executer ID of Selection ID Population Selection

See Parameter descriptions in lookup:

1 = Do Not Household 2 = Combine
Households and Add the Spouse if one
exists 3 = Combine households when both
members of a couple were in the original
Householding Option (1,2, or 3) |population selection

[3))
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Parameters 6 - 14 are optional parameters that are used to screen the data in your
population selection. ALWAYS USE “AMS” and “ALL” for parameter 6 if you plan to
mail to your selection because these codes represent people do not want any mail from
UNCG. Most of the time you’ll also want to exclude people without active addresses and
who are deceased by putting an “I” for parameter 7.

See the lookup. Default is 'ALL' for people who are coded to be
excluded from "All Contact". The next most common is "AMS" for
6|Exclusion Code people who want to be excluded from "All Mail Solicitation”
Exclude Deceased
7|&/or Inactive See the lookup. Inactive refers to "Lost" or "Deceased"
To only include members of the original popsel that reside in the
specified counties. Note: County codes are available for all states.
County codes for states other than NC are preceded by the state
8[Counties to Include [abbreviation.
To exclude members of the original popsel that reside in the
9[Counties to Exclude [specified counties.
Include Foreign
10|Addresses(Y/N) (Y)es or (N)o
See lookup for codes. This is mainly for mailings that will also be
sent to the campus. To avoid duplication, you can exclude faculty
Exclude by Donor and staff by donor-category. DUPL is the code for duplicate
11|Category records, it is pulled in here by default.
To only include members of the original popsel that reside in the
12|States to Include specified states.
To exclude members of the original popsel that reside in the
13|States to Exclude specified states.
Minimum Fiscal Year for excluding donors. If a number is in this
Min FYear for field, Donors for that fiscal year and above will be removed from
14|{Excluding Donors the popsel.
See Lookup. Special Purpose type for excluding persons or
organizations who are coded to specific special-purpose groups.
Special Purpose Type without code will exclude constituents in any Special
15| Type to Exclude Purpose group with the specified type.
See Lookup. Special Purpose code for excluding persons or
organizations who are coded to specific special-purpose groups.
Special Purpose Must have Special Purpose Type with this code. Code without type
16|Code to Exclude (15) has no effect.
Donor Categories to [See Lookup. This can be used to only include members of the
17]Include original popsel who have a specified category code.

Page 79 of 157




AZPHHLD - Population Selection Householding

Once you save the parameters and submit your program your List file should look
something like this:

06-Mar-2001 10:13 The University of North Carolina at Greenshoro Page 1 of 1
Population Selection Householding
* * * Report control information - AZPHHLD.SQR * * *

Username: SLCOWAN

Database: BANPRD

Application: ALUMNI

Selection: ACTIVEALUMNI1

Creator ID: SLCOWAN

Population Selection User ID: SLCOWAN
Householding User ID: SLCOWAN
Householding Option: 2

Exclusion Codes: ('ALL")

Exclude (D)eceased or (l)inactive & Deceased: |
Counties to be included

Counties to be excluded

States to be included

States to be included

States to be excluded

Donor Categories Excluded:

HOUSEHOLDING

Population Record count: 75,056

Removed Entities Disqualified by Address: 21,545
Removed Deceased Entities: 61

Removed (ALL,’AMS’) 459

Householded Record count: 51,686

Note that subtracting removed counts from the population count does not give you
Householded count. There is no count for how many couples were found. The removed
counts are just to help see why some of the people were not included in the household
group.

(See Selecting a Printer in General Navigation and Definitions).

(See Accessing Log and List files in General Navigation and Definitions)

Note also that the first five parameters are exactly what you’ll need to run reports, labels,
etc:

Application: ALUMNI
Selection: ACTIVEALUMNII1
Creator ID: SLCOWAN
Population Selection User ID: SLCOWAN
Householding User ID: SLCOWAN
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For 1-up, gummed labels, for example:

Process: [AZRLABL 2 lumni Tup-Gummed Labels ﬁé Parameter Set; ;ﬂ
Frinter Contral
, Frinter Special Print Lines Submit Time

Farameter Values

Farameters ﬁ Yalues ﬁ

|D1 Application Code o |ALUMMI
|D2 Selection [dentifier | |ACTIVEALUMNI
IDS { Creator 1D of Selection 1D - |SLCOWAN

[05 | [Erecutor D of Househom 10 — SLoOWAN
[6 [Dutout Fe Hame " [FILENAME LBL
[07 | [Fartes " [BWVHHLD_SEARCH_FULL_NAME
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AZPINTR — Intersect Selections

Process: ;."—'\ZF'il""'i'i:! ;.-’-'l.lun';ni FPopzel Intersection ;GQ Farameter Set: ! ;éj

Printer Control

Frinter Special Print Lines Subrmnit Time

| 1 L

o

o3
=N
;ﬁ'

Parametet Values
Parameters
melietimmi

“alues @

Selection

Uszert ame

Mew Population Selection Mame I

II.'!Eu I ew Population D escription I

01.
02.

Always “ALUMNI” for a University Advancement user.

You need to do “Record” insert from the menu to enter multiple values.
AZPINTR intersects two or more population selections that are already in
GLBEXTR. This means it will put a new population selection in GLBEXTR that
contains ids (persons or organizations) who are in all of the population selections
you enter for parameter 2. You can click on the flashlight to do a lookup and get
the names of your selections. Intersects must be on Population Selections all
created and executed by the same user. (otherwise the parameters would be
exponential as in intersect selection 1, userl,user2, selection 2, user3, userl etc.)

Looking Up Population Selection Codes:

Doing the lookup: (Selections only appear here after execution is finished)

1% Click the flashlight icon that is above the Values columns. =
2" Type in Alumni as the Application:

Application: ;ALUMNIl

Next click in the first column under “Selection ID” to pull up all “ALUMNI”
selections. Since you need to only use one user’s selections, click f7 to query,
then type in your username:

Selection D Descrintion Creatar Locked

! [rmEwiTH B ;1

I I = |

Now hit f8 to see the results:
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Selection D Descrintion Creatar
u] AZPGEPMD - 1KND DSHITH
ATH AZPGPMD - TEWITH DSMITH
ES AZPGEPMD - 1RYES DSHITH
ALLIMMI AZPPERS - AlLALUMMI DSHITH

button: ¥ This will pop the selection name into parameter 2.

Entering Multiple Values for a Parameter:

To enter your second selection, you’ll need to insert a row. Click “Record” from
the menu, then “Insert row” (or to use the keyboard: hit Ctrl+R, then I):

E}f“ Banner2000 - UGDEV1

File Edit Block Field [Becod Quen Help ‘window
Eg'ﬂé El y  Previous g -g ':3" [h«' ﬁi 3
= = Mext o~
Ei Scrll Up submission Control Form GJ
Scrall Down
ﬁ Clear

Bemove : |AZP|NTH If—‘«lumni Paps

Duplicate

Lock
Prirter

This inserts a blank row. Type “02” for the parameter number and tab over and
insert the value just as you did the first time:

iD‘I i.ﬁ.pplication ALLIMMI =
FIRST_SELECTION

[ [SECOND_GELECTION. ]
D

Next type the username of the user who created the selections in value 03.

Since a new population selection is going to be created that contains anyone in all
the selections being intersected, you must provide a name for the new population
selection and a description. Then save the parameters by providing a parameter
code and description, if you think you may need to run this again. Finally click on
the submit radio button:

Fararmeerns ﬂl R=11%1~}-1 ﬂl

lﬁ Selection SECOND_SELECTION H
[037 [Useiame IDSMITH 5
| !F Mew Population Selection Mame THIRD_SELECTION :‘
: lﬁ Mew Population Description 15T INTERSECT 2MD =
;LEHG’Z',{{: 30 TYPE: Character O/R: Required M/5: Single

Dezcription of Hew Popsel

| Submission

Eli? Sawve Parameters As |THIRD THIRD_SELECTION € Hold & Submit
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Page

Finally, click the save-and-submit button that is in the upper-left-hand corner of

the screen: Syt resembles a yellow diskette. When you do this you’ll get a
message box, if you saved your parameters:

il Forms

Q Saving current parameter values as THIRD.

|
|
l
1

Then you should see a message in the lower-left-hand corner stating a sequence
number. This is the number that will be associated with your log files and the
report file or “.lis” file.

T Saw

Sequence number i 304310
Recard: 1.1

This also indicates that your job has been successfully submitted to the Job Queue
and is either executing or pending behind another job.

If you selected a printer, a report should print off on your printer, if not, you’ll
need to view the results by logging into APPWORX.The report name will your
sequence number followed by the job name and a “.lis” extension. In this case
304810 _AZPINTR.LIS.

(See Selecting a Printer in General Navigation and Definitions).

(See Accessing Log and List files in General Navigation and Definitions)

Your list file will look something like this:

13-Mar-2001 12:53 The University of North Carolina at Greensboro Page 1 of 1
Population Selection Intersection

* * * Report control information - AZPINTR.SQR * * *

Username: JDSMITH
Database: BANPRD
Application: ALUMNI
Selection: THIRD _SELECTION
Creator ID: JDSMITH




AZPINTR - Population Selection Intersection

Population Selection User ID: JDSMITH
Selections Intersected: FIRST_SELECTION, SECOND_SELECTION

New Population Record count: 5

This gives you the count for the new selection and reminds you which selections were
intersected to create the new selection | called “THIRD_SELECTION”.

Page 85 of 157



AZPMIGR - Migrate Alumni Data

AZPMIGR - Migrate Alumni Data to a New ID

This program copies Alumni Data from One ID to Another. It is used when an ID is
about to be purged. The only prompts are for original id (id being purged) and the new id
(destination id) to which the data will be copied. The following data will be copied: Gifts
and all associated data, Pledges and all associated data, Constituency Data, Categories,
External Ratings, Children, Exclusions, Cross-References, Spouses, Salutations, Degrees,
Majors, Email, Special Purpose Records, Activity, Leadership, Activity Years,
Addresses, Employment, Telephone Numbers, and Giving Summary. More items can be
added, but name information, addresses of the same type, and employment of the same
type must be evaluated manually and will not be migrated if they exist on the new ID. A
detailed report will be generated and a log that will print each table name, just before it
attempts an update. The report will contain each table name and description for all tables
containing data for the original id and indicate that they were updated or not updated.

It will also print the original and destination

AZPMIG?2 - Fix Pledge Payments

This program moves all pledge payments made by a spouse of the person who made the
pledge to the person who made the pledge. Banner upgrades caused the pledge amounts
paid to calculate incorrectly if this was not done.

AZPMIG3 — Modify Campaign Codes

This assigns the specified campaign code to gifts whose gift numbers are specified in a
text file containing a list of gift numbers. The parameter prompts are for Campaign code
and file name.

AZPMIG4 — Rebalance Campaign

This program recalculates all of the designation/campaign totals for gifts to the specified
campaign. These get out of balance when programs are used to modify campaigns, delete
broken gifts or when banner crashes during a transaction.

AZPMIGS — Advancement Gift Memo Removal

This program removes all memo records associated with a gift. It was created to allow
users to remove records when memo records prevent modifications or voids. (Usually 3"
party giving or matching gift info.)

AZPMIG6 — Advancement Gift Solicitation

Removal

Advancement Gifts Solicitation Removal (used when invalid data prevents user from
deleting using the form)
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AZPMRGR - Selection Merger and Minus

Process: ;ﬁZP?-.-i.?":ER I.-’l.!u;':':?ué Pop-Sel Merger ﬁﬁ parameterset| _ﬁ

Printer Control
Frinter Special Print Lines Submit Time

FParameterValues

Farameters ﬁ “Yalues ﬁ

ID'I Application ALURMI
|D2 Selection SELECTIOM_1
I
iDd ii\i ew Selection Mame ;
| E I S elections to be Femoved
| 05 IJE‘.ECLD. 3 to be Removed I

1. Always “ALUMNI” for a University Advancement user.

2. Parameter 02 is really “POPULATION SELECTIONS TO INCLUDE”. You can
do “Record” insert from the menu to enter multiple values. AZPMRGR can union
two or more population selections that are already in GLBEXTR. This means it
will put a new population selection in GLBEXTR that contains ids (persons or
organizations) who are in any of the population selections you enter for parameter
2. You can click on the flashlight to do a lookup and get the names of your
selections. Unions must be on Population Selections all created and executed by
the same user. (otherwise the parameters would be exponential as in intersect
selection 1, userl,user2, selection 2, user3, userl etc.) You can enter only one
selection if you just want to copy a selection to a new name or you just want to
remove another selection from 1.

Doing the lookup: (Selections only appear here after execution is finished)

1% Click the flashlight icon that is above the Values columns. &
2" Type in Alumni as the Application:

Application: ;ALUMNIl

Next click in the first column under “Selection ID” to pull up all “ALUMNI”
selections. Since you need to only use one user’s selections, click f7 to query,
then type in your username:

Selection D Descrintion Creatar Locked

l T = |

Now hit f8 to see the results:
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Selection D Descrintion Creatar
u] AZPGEPMD - 1KND DSHITH
ATH AZPGPMD - TEWITH DSMITH
ES AZPGEPMD - 1RYES DSHITH
ALLIMMI AZPPERS - AlLALUMMI DSHITH

button: EX| This will pop the selection name into parameter 2. To enter your
second selection, you’ll need to insert a row. Click “Record” from the menu, then
“Insert row” (or to use the keyboard: hit Ctrl+R, then I):

# Banner2000 - UGDEY1
Fil=  Edit  Block = Field rﬁecord Query  Help Window

@%.gé le v Erevious @ :i:—g [M.l ﬁi 5

— = et -
Scroll Brawn

ﬁ Clear

Bemawe

submizzion Control Form GJ

. IAZF'INTF! IAIumni Paops

Duplicate

Lock
Frinter

This inserts a blank row. Type “02” for the parameter number and tab over and
insert the value just as you did the first time:
iD‘I i.ﬁ.pplication AL LIMMI i3
;EISeIe 1l FIRST_SELECTION 1
: | [FECOND_SELECTION
fDB_ iLiser;&amu vJ
Next type the username of the user who created the selections in value 03.
Since a new population selection is going to be created that contains anyone in all
the selections being unioned less all the selections being minused, you must
provide a name for the new population selection:

W2 | [Geket [FELECTION_TwD rﬂ
g n

T3 | [Creater 1D for Al Selections D /J
W Mew Selection Mame SELECTIOM_FOUR B

Now you enter selections to be removed. This is an optional parameter. You can
leave it blank, enter one value or enter multiple values.

105 ;Se!ectéor;:c to be Removed ISELEETIDN_THHEE j

LENGTH: 30 TYPE: Character O/R: Reguired M/5: Mualtiple

Selection IDs for Selections run by user running this process

Submission

W Sawve Parameters Ag |FOUR 1UNION 2 MINUS 3 ¢ Hold & Submit
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Saving Your Parameter Values:

Next click the Save-Parameters check-box and enter a code and description if you
want to save your parameters.
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Finally, click the save-and-submit button that is in the upper-left-hand corner of

the screen: =!It resembles a yellow diskette. When you do this you’ll get a
message box, if you saved your parameters:

il Forms

Q Saving current parameter values as THIRD.

|
|
l
i

Then you should see a message in the lower-left-hand corner stating a sequence
number. This is the number that will be associated with your log files and the
report file or “.lis” file.

[ Sav

Sequence hurmber iz 204810

This also indicates that your job has been successfully submitted to the Job Queue
and is either executing or pending behind another job.

If you selected a printer, a report should print off on your printer, if not, you’ll
need to view the results by logging into APPWORX.The report name will your
sequence number followed by the job name and a “.lis” extension. In this case
304810_AZPMRGR.LIS.

(See Selecting a Printer in General Navigation and Definitions).

(See Accessing Log and List files in General Navigation and Definitions)
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Your list file will look something like this:

13-Mar-2001 12:53 The University of North Carolina at Greensboro Page 1 of 1
Population Selection Intersection

* ** Report control information - AZMRGR.SQR * * *

Username: JDSMITH
Database: BANPRD
Application: ALUMNI
Selection: SELECTION_4 < This is your new selection
Creator ID: JDSMITH

Population Selection User ID: JDSMITH
Selections Merged: SELECTION_1, SELECTION_2
Selections Removed: SELECTION_3

New Population Record count: 5

This gives you the count for the new selection and reminds you which selections were
merged and which selections were removed to create the new selection I called
“SELECTION_4”,

In this case selection_4 contains everyone in selection_1 and selection_2 who is not in
selection_3.

If I ran this program and only entered one selection to be merged and nothing to minus,
then 1 would simply be copying a selection to a new name.
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AZPMZTF — Write AWARD/ZTF (Teaching
Fellows)

AZPMZTF selects all recipients of the NC State teaching fellows award who are also
constituents in the Alumni database and assigns them records with special purpose type
‘AWARD’ and the special purpose code ‘ZTF’ (Teaching Fellows). The only parameter
IS update or report. Update adds the persons and prints a count, report only reports the
count without making any updates.

Process: [FZPMZTF  |[wite AWARD/ZTF from FA Fiecs ¢ Parameter et | 4

Printer Control

Frinter special Print Lines Submit Time

IE ML I I
Farameter valugs

Farameters ﬁ “alues ﬁ

01 | [[Rleport or []pdate T Ll N H

AZPNOTI — Advancement Web Transaction
Notify Process

AZPNOTI searches the database for external logins, external gifts, external pledges, or
gifts made via the internet. If any such transactions are found it generates an email to the
person(s) coded with special purpose type ‘AVS’ and special purpose code ‘DDES’.

The user coded AVS/DDEL receives the external login notifications.

This program has no parameters to enter and should be scheduled to run daily.
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AZPPDPL Payroll Deduct Pledge Payment

Generation

This process generates a pledge payment for all active pledges with type = ‘PD’ (payroll
deduction) and with a payment scheduled within the user-supplied date range. The
payments will be in an open batch for user that runs this process. The user or a cashier
supervisor will have to finalize the batch.

This process updates all relevant tables and then rebalances the campaigns and
designations. The rebalance process runs with this process and can take from 1 -2 hours,
while the gift generation completes in a few minutes. UABanner.exe contains a report of
all payroll deducted pledges going to 3 or 6 pledges, since these have to have the

payment schedule manually entered to alternate the penny:
Advancement Services/Receipts and Pledge Reports/Donors with 3 or 6 Payroll Deduction Pledges

%] University Advancement - (banprd) ¥Yersion 10.5 using Oracle %i
File T4 4W5 4L4 APS DEL 3CL Tables FPrint Setap Help Exit

MEPFPe|IAOFI @M

Batch Reportsby User and Session # L4

Drata Mamtenance L4

Feceipts and Pledze Repons 5  Donorswith 3 or & Payzoll Deduction Pledzes
Stewrardship Eeports L4
ﬁ Employes Gift Fund RBeceipts
Transaction Reports Detaded 4
Surmmary Infio Only Transaction Rpts Lk HonorMemory Donor List by Honoree and Session End Date

lava Pledee Aeine from 4WWPINS

The payment generated will be based on the payment scheduled, so you will want to
change these to a manually created schedule, then generate the payments and modify the
remaining payments.
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AZPOMEM - Update Memo Amounts

AZPOMEM - Update Memo-Credit Amounts

when Donor is an Organization
Set the credit amounts on memo gifts to the amount of the gift, if the donor is an
organization. This program only fixes memo-gifts where memo and credit amount are
less than the gift amounts. There is only 1 prompt: (U)pdate or (R)eport Only. In either
case a report is produced listing the gifts/memo-gifts identified.

w| Farameter Set I

Process: If-‘-.ZF'EIMEM Iﬁlumni Organization's Memo

Frinter Control

Frinter Special Print Lines Submit Time

Parameter Yalues

Farameters ﬁ “Yalues ﬁ

|m I[H]Epnrt or [Ujpdate 7 S = H
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AZPPERS — Demographic Selections

AZPPERS is a job-submission program that creates population selections based on
demographic information about a person. Individual parameters are discussed below.

Process Submizsion Control Form GJAPCTL 4.2 [UGDEY1]

Frocess: |“ZFFERS lumni Ferson ﬁ‘ﬁ Farameter Set;

Frirter Control

Frinter Special Frint Lines Submit Time

[ [

Parameter Yalues

Parameters Yalues ﬁ
T B

IDE |5 election Identifier

IEIB Minimum Zip Code

|E|4 F axirurn Zip Code

LENGTH: 30 TYPE: Character O/R: Reguired M/S: Single
General Area for which the selection id was defined

Subrmission

[ Sawe Parameters Ag: II [ Hald @ Submit

01. Always “ALUMNI” for a University Advancement user.

02. This is a code in all capital letters that will be used to identify the selection. It
must be 30 characters or less and shouldn't contain spaces or symbols. Otherwise
it's anything that is meaningful to the user.

Notice that only parameters 01 and 02 are required, but you must pick another

parameter or you will get every constituent in you population selection. (750,000+)

03 | {Minimum Zip Code
04 | {kdasimum Zip Code
05

03. Minimum Zip Code — Just Enter the Minimum Zip code for a Zip code Range

04. Maximum Zip Code— Just Enter the Maximum Zip code for a Zip code Range

05. Preferred Class — Enter the Class Year with which the constituent prefers to be
associated — Multiple values are allowed
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06. Preferred College/School — Enter the College/School with which the constituent
prefers to be associated. See the lookup values by clicking on the flashlight icon

while the value column is highlighted: vetes <
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09 | jswADDA _CHNTY_CODE
10 | [SwAADDA_NATH_CODE

07. City Name — Not Case Sensitive!

08. State Abbreviation — Lookup Available

09. County Code — See the Lookup Codes, also note that County codes are available
for all 50 states. If the county code is for another state, it will begin with the state
abbreviation: GUILF = Guilford County, NC WVGUILF = Guilford County,
West Vi I’ginia. (WVGUILF is not an actual code)

10. Nation Code — See the lookup

11 | |SPEPERS_ETHM_CODE

12 | |SPEPERS_SE=
13 | |APRCATG_DOMR_CODE

11. Ethnic Code (Race) — See lookup for values

12. Sex Code — (M)ale or (F)emale

13. Category Code — Record type code as in Undergraduate Alumni, Graduate
Alumni, Parent, etc.

Now that you’ve reviewed all the parameters for narrowing your selection, you are ready
to submit. Click in the submission block at the bottom of the form or click the next block
button on the menu. Then save the parameters by providing a parameter code and
description, if you think you may need to run this again. Finally click on the submit radio
button:

PR Ay vdlues sy
lﬁ Selection SECOND_SELECTION
[037 [Useiame IDSMITH
IF Mew Population Selection Mame THIRD_SELECTION
Iﬁ Mew Population Description 15T INTERSECT 2MD

LENGTH: 30 TYPE: Character O/R: Reguired M/5: Single

Dezcription of Hew Popsel

Submission

¥ Sawve Parameters A ITHlHD ITHIHD_SELEETIDN € Hold & Submit

Finally, click the save-and-submit button that is in the upper-left-hand corner of the

screen: &l It resembles a yellow diskette. When you do this you’ll get a message box, if
you saved your parameters:
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il Forms

Q Saving current parameter values as THIRD.

Then you should see a message in the lower-left-hand corner stating a sequence number.
This is the number that will be associated with your log files and the report file or *.lis”

file.

[ Sav

Sequence hurmber iz 204810

This also indicates that your job has been successfully submitted to the Job Queue and is
either executing or pending behind another job.

If you selected a printer, a report should print off on your printer, if not, you’ll need to
view the results by logging into APPWORX.The report name will your sequence number
followed by the job name and a “.lis” extension. In this case 304810 AZPDEGR.LIS.
(See Selecting a Printer in General Navigation and Definitions).
(See Accessing Log and List files in General Navigation and Definitions)
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Your list file will look something like this:

08-Mar-2001 11:23 The University of North Carolina at Greensboro Page 1 of 1
Person Population Selection
* * * Report control information - AZPPERS.SQR * * *

Username: CMOSTROM

Database: BANPRD

Application: ALUMNI

Selection: CHOIRTOUR1

Creator ID: CMOSTROM

Population Selection User ID: CMOSTROM
MINIMUM ZIP:

MAXIMUM ZIP:
APBCONS_PREF_CLAS:
APBCONS_PREF_COLL_CODE:
SWVADDA_CITY: ( “Pittsburgh’,’Cleveland’,”Detroit’)
SWVADDA_STAT_CODE: ('PA''OH''MI’)
SWVADDA CNTY_CODE:

SWVADDA NATN_CODE:
SPBPERS_ETHN_CODE:

SPBPERS_SEX:
APRCATG_DONR_CODE:

Population Record count: 179

This prints out your response to all the parameters and a count for number of persons
selected. Items 3-6 on the list are what you’ll need to know to household this selection

Application: ALUMNI

Selection: CHOIRTOURI1

Creator ID: CMOSTROM

Population Selection User ID: CMOSTROM
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AZPPLDL - Pledge Cleanup

This program will delete pledges of a specified type over a specified age, if the pledge
has no associated payments. Removed pledge numbers are backed up in table
AZBBROK and can be accessed via the uabanner.exe program “Gifts/Transactions by
transaction number”. The reason is written as “No Payments Received”. This program
removes the identified pledge and all associated records such as payment-schedule,
pledge-solicitation, pledge-memo credit etc.

£ Process Submission Control Form GJAPCTL 5.2 (UGYAL1) o [ JES
Pracess: IfBZF'F'LDL Iﬁ.lumni Fledge Cleanup ;‘Q Parameter Set I ;ﬁ
Frinter Contral
Frinter Special Print Lines Submit Time

| | [

Farametervalues

Parametars ﬁ Yalues ﬁ

01 Fepaort or pdate? | -
02 | [ aximum Fledge Date 01-JaM-2002
03 | |Pledge Type TE

1. (R)eport or (U)pdate. R prints a list of pledges that would be removed. U prints
the lists and removes the pledges.

2. Only pledges with pledge date on or before this date will be affected.

3. Only pledges of the specified type will be considered.

In update or report mode, the process will produce a list in transaction number order
of all pledges selected by the given parameters.
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AZPPSIX — Population Selection Insert from

External File

This process will take an id file and search for matching ids in Banner (spriden). If
matching ids are found, the associated pidms will be written to a population selection.
(GLBEXTR). The population selection will be identified by the application, selection,
and selection description entered by the user as well as the user id. Upon successful
execution of this process the population will be available to the user in Banner just as any
other population selection created in Banner.

T Process Submission Controls GIAPCTL 7.4 (Bab PRI [ T T T T T T
Process: |A2F‘PSI>< Flnlumni PopZel Insert Parameter Set:
Printer Control
Printer: B Special Print: Lines:
Parameter Values
Numhber Parameters Values
i M
01 |Fi|ename |deadw00d.txt
oz |Location of the file |.=’I3an\fol;"loal:lf"banprcl;"alumni.af
03 [Application [aLuMNI
04 \Selection [DWooD
05 [Description [DEADWOOD SOCIETY
| [ [

01. Name of the file containing the ids.

02. UNIX directory containing the file:

03. General area for which the popsel is to be used, ALUMNI
04. Selection Code (user’s choice)

05. Selection Description (user’s choice)

User should review the population selection after loading to confirm the contents via
GLIEXTR — “Population Selection Extract Inquiry Form” or if you need to make
additions or changes GLAEXTR - “Population Selection Extract Data Form”. Both
of these forms are available by typing the form name into the direct access prompt:

Direct Access: |GLAE><TF||
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AZPPSXS — Alumni Population Selection from
External SQL file

This process will take a file containing an sqgl statement selecting pidm’s with an alias for
the pidm field of “azppsxs_pidm” and use the sql statement to select pidms and load them
to the population selection table with the labels indicated in the parameters. Here’s the
content of a sample sql file:

SELECT AWVSPAF_PIDM1 AZPPSXS_PIDM

FROM AWVSPAF where awvspaf_pidm1l in
(select awvspaf_pidm1 from awvspaf where awvspaf_total_received > 500 and
awvspaf_fiscal_year >=2009 and awvspaf_fiscal_year <= 2010)

having max(awvspaf_fiscal_year) >= 2009 and max(awvspaf_fiscal_year) <= 2010

group by awvspaf_pidm1

UNION

SELECT AWVSPAF_PIDM2 AZPPSXS_PIDM

FROM AWVSPAF

where awvspaf_pidm2 in
(select awvspaf_pidm2 from awvspaf where awvspaf_total_received > 500 and
awvspaf_fiscal_year >= 2009 and awvspaf_fiscal_year <= 2010)

AND AWVSPAF_PIDM2 >0

having max(awvspaf_fiscal_year) >= 2009 and max(awvspaf_fiscal_year) <= 2010

group by awvspaf_pidm2
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AZPPUBO1 — Multiple Source Selections

AZPPUBOL1 is used to select run multiple selections and save them as one population
selection. Each group is selected separately and then saved into the one selection. So
anyone in the selection could have been selected by one or many of the sub-selections.
You can run this process using anywhere from one to all of the selections.

The name of the population selection to be created is specified in parameters 1 and 2

01 | Application Code

Always "ALUMNI" for a University
Advancement user. This represents the UA
part of Banner -- not anything about the
selection itself.

02 | Selection Code

This is a code in all capital letters that will be
used to identify the selection. It must be 30
characters or less and shouldn't contain
spaces or symbols. Otherwise it's anything
that is meaningful to the user.

The first selection is specified in parameters 3 and 4:

Constituents selected by Activity Code and minimum Year

03 | APRACYR_ACTC_CODE

Activity Code and Minimum Year

04 | Minimum APRACYR_YEAR

Minimum Year for activity

The second selection is specified in parameters 5 and 6

Constituents selected by Special Purpose Code

05 | APRPROS_PRTP_CODE

Special Purpose Type

06 || APRPROS_PRCD CODE

Special Purpose Code (you must have both
a type and a code to select by Special
Purpose

The third selection is specified in parameters 7 and 8

Constituents selected by Calendar Year Giving Total (Including Memo Credit)

07 || AWVALLC_CALENDAR_YEAR

Must have both minimum year and
amount for this group

08 || Minimum AWVALLC_TOTAL_RECEIVED

Minimum total is for within a calendar
year. So 100 and mininum year 1999
= someone who gave $100 in
1999,2000,...current calendar year,
but not someone who gave $99 each
year
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The fourth selection is specified by gift-society-type code which was intended to be used
to select life members, since no reference is made to the society year.

Constituents selected by Gift Society Type (Life Members)

This pulls all members of gift-societies within the
selected type, so it should only be used for the 2

09 | ATVDCNP_DCST_CODE types of lifetime societies
Example Lifetime Society Types:
Society Type Description

II |.ﬁ.|umni Lifetime
IF |Lifetime Society
I? |S|:|ar'tan Life

—

Parameter 10 can be used to select Alumni by School

Alumni selected by Degree College

This is for adding all graduates from a
10 | APRADEG COLL CODE specified college (as in for school newsletters)

Parameter 11 specifies a selection by designation college code and year
(to be modified to include memo)

Donors Selected by Designation College

college code for adding donors to
11 | AWVCOAC COLL CODE designations for a specific school

minimum year for the college
donors referred to in 11. Note you
must provide a min year to pull
12 || Minimum AWVCOAC CALENDAR YEAR college donors

Parameter 13 is no longer in use, but is left in place to preserve the integrity of saved
parameter sets.

Alumni Association Constituency Group (No Longer Used)

13 || AABMINT INTEREST Add a constituency group

Parameter 14 is used to select constituents by category code.

Constituents Selected by Category

Add a record type such as Alumni, Parent
14 || APRCATG_DONOR_CODE or Retired Faculty and Staff

Parameter 15 will add Life Members of the Alumni Association
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Alumni Association Members

Add the entire Alumni Assn Yes or
15 || ADD ALUMNI ASSOCIATION? (Y/N) NO (blank = NO)

Parameter 16 Major Prospects as defined by the Development Office

Major Prospects

Add prospects rated $25K+, Hi, Med,
16 || ADD MAJOR PROSPECTS?(Y/N) Low, or Ultimate

Parameters 17 — 20 are used to select constituents by activity code, leadership code and
either current status (today is between the begin and end date for the code) or a specified
date. 20 is used when selecting by an event that occurred on a specified date, such as the
Alumni meeting on July 16™. 19 is primarily used to select committee members who are
currently on the committee. Note that since the selection is by committee and leadership
date — activity records without leadership detail and dates will be ignored.

Constituents selected by Activity Leadership

ACTIVITY LEADERSHIP CODE -All of these values come
from the leadership table, so minimally you'd need 17, 18 and

17 | APRACLD LEAD CODE | either 19 or 20. The wildcard: % can be used here.

18 || APRACLD_ACTC_CODE | ACTIVITY CODE

19 || Currently Active Only? Y orN

20 | APRACLD_BEGIN_DATE | Exact Begin Date

Parameter 21 is for selecting constituents by dues-funded membership. There are no
current dues funded memberships. This is left in place to preserve the integrity of saved
parameter sets.

Constituents selected by Dues Funded Membership

Dues Paying Membership Code, mainly for
selecting memberships outside AA like
21 | AARMEMB_MEMBERSHIP Weatherspoon or Guilford County Chapter

Gift Society Members can be selected by membership code and year using parameters 22
and 23.

Constituents selected by Annual Gift Society Membership

Gift Society Membership code for Annual
22 | Gift Society Membership Memberships, multiple values allowed

Calendar year for gift-society membership.
23 || Gift Society Year Multiple values allowed.
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All Rated Prospects as defined by the Development Office

Add prospects rated $10K+, Hi, Med,
24 | Add All Rated Prospects? (Y or N) Low, or Ultimate

The fifteenth selection is specified in parameters 25 and 26.

Constituents selected by Fiscal Year Giving Total (Including Memo Credit)

25 | Fiscal Year Must have both minimum year and amount for this group

Minimum total is for within a calendar year. So 100 and mininum year
1999 = someone who gave $100 in 1999,2000,...current calendar year,
26 || Minimum Total but not someone who gave $99 each year

AZPPUBL was designed for doing newsletters and other selections that are composed of
the combination of various selections. This program will create a population selection
that is the combination of one, several, or all of these groups. The AZPPUBL.LIS report
will contain counts for each subgroup and for the whole selection.

For instance if I left all parameters blank except for 9 and 16, all of the counts in the
AZPPUBL.LIS would be zero, except for Life-Members and Major Prospects. The
population selection placed in GLBEXTR would be everyone who is a life member or a
major prospect.

05 and 06 refer to Special Purpose Type and Special Purpose code. You need to use both
codes together to get a population. The type tells you which department is responsible for
the code and who you might want to contact to see if the code is being kept up to date.
You can put in multiple types and multiple codes. This won’t currently cause any errors,
since no code has been used by more than one department as of 3/5/01. To get a list of
current Special Purpose Types and Codes: Run the Report under tables in uabanner.exe.

If you selected a printer, a report should print off on your printer, if not, you’ll need to
view the results by logging into APPWORX.The report name will your sequence number

followed by the job name and a “.lis” extension. In this case 304810 AZPPUBLI1.LIS.
(See Selecting a Printer and Accessing Log and List files in General Navigation and Definitions)

This report will list the user’s responses to all parameters and the counts for the number
of persons and/or organizations found in the database that match the criteria.

Note that for any sections left blank the count is zero. Also, notice that the Population
Count is less than the sum of the individual selections. That is because some persons
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qualified in more than 1 group. What the individual counts do tell you is how many
qualified in each sub-selection. This way in this case, for instance, you can be sure you
pulled some donors and some people coded for a special purpose. Therefore, the 9300
contains people from both groups:
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Your list file will look something like this:

13-Mar-2001 10:35 The University of North Carolina at Greenshoro Page 1 of 2
Publications Population Selection
* ** Report control information - AZPPUBL1.SQR * * *
Username: SLMACCHE Database: BANPRD Application: ALUMNI Selection: GOVREP Creator ID: SLMACCHE
Population Selection User ID: SLMACCHE

SPECIAL ACTIVITY:
APRACYR ACTC CODES:
APRACYR YEAR:
APRACYR COUNT: 0

SPECIAL PURPOSE:
APRPROS_PRTP_CODE: (VC',/ALAY)
APRPROS_PRCD_CODE:('GOGSO',GOGUI',GOGUJ,'GOHOU','GOLGO', GOSBE', GOSCH', GOGEN', GOSEN',GOTRL', GOT
RM’,GOUSRY)

APRPROS COUNT: 329

CALENDAR YEAR DONORS:

MINIMUM AWVALLC_CALENDAR_YEAR: 2000
MINIMUM AWVALLC_TOTAL_RECEIVED 1
AWVALLC COUNT: 9000

LIFE MEMBERS:
atvdcnp_dcst_code(s):
APRDCLB_COUNT: 0

DEGREE HOLDERS FROM SPECIFIED COLLEGE(S):
APRADEG_COLL_code(s):
APRADEG COUNT: 0

DONORS TO SPECIFIED COLLEGE:
AWVCOAC_COLL_CODE(s):
MINIMUM CALENDAR YEAR: 0.00
AWVCOAC COUNT: 0

CONSTITUENCY GROUP(S):
AACMINT_INTEREST:
AWVAAMB COUNT: 0

ENTIRE ALUMNI ASSOCIATION:
ADD ALUMNI ASSOCIATION? (Y/N):
AWVAAMEMB COUNT: 0

MAJOR PROSPECTS:
ADD MAJOR PROSPECTS? (Y/N):
AMRPRRT COUNT: 0

APRACLD_BEGIN_DATE:

APRACLD_END_DATE:
APRACLD_LEAD_CODES:
APRACLD_ACTC_CODES:
APRACLD COUNT: 0

AARMEMB_MEMBERSHIP:
AARMEMB COUNT: 0
Population Record count: 9300
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AZPENSU - SWVENSU Population Selection

(UNCG Term Based Student Enrollment Summary View)
This program is for selecting students using a UNCG Term Based Student Enrollment

Summary View. UNIQUE IDENTIFIER is the combination of swvensu_pidm_key and
swvensu_term_code_key. REQUIRED FIELD is swvensu_term_code_key.

Process: [FZPENSU  [EWVENSU Populafion Selection Parameter Set: |

Frinter Contraol
Frinter Special Frint Lines Submit Time
Farameter Values
Parameters ﬁ Yalues ﬁ
01 pplication LUBRAMI -
02 | |Selection QURCODE
03 | 5w EMSI_TERM_CODE_KEY 200108
04 | [Exclude Confidential ?[v'/M] =

05 | Exclude Deceased?[v'/M]

& | |SWAWENSU_REGISTERED_IMD
07 | SWYENSU_HOUSING_IMD
o8 | SWAWENSU_APPLIED_FOR_DEGREE_IND

01. Always “ALUMNI” for a University Advancement user.

02. This is a code in all capital letters that will be used to identify the selection. It
must be 30 characters or less and shouldn't contain spaces or symbols. Otherwise
it's anything that is meaningful to the user.

03. REQUIRED! Look-up values are available — this will usually be the current
semester code, since this program is usually used to pull current students.

04. Exclude Students coded Confidential — this should usually be Y for yes,
especially for files for vendors.

05. Exclude Deceased? Default is “Yes”.

06. This field indicates whether the person is registered for the given term by
checking for an sfrstcr record with an rsts_code and a corresponding stvrsts that
has a Y in the stvrsts_incl_sect_enrl field.

07. UNCG. This field indicates whether the person has been assigned to a room by
checking for a pidm and term in slrrasg and the ascd_code validates to
stvascd_count_in_usage =Y.
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08.

09.

10.

11.
12.

13.
14.

15.

16.

17.
18.
19.

This field indicates whether the person has applied for a degree by checking for
the existence of an shrdgmr record.

03 | |SWwYENSU_APPL_DEG_THIS_TERM_IMND
10 | |SWYENSU_AWRD_DEG_THIS_TERM_IMD
11 | |5WYENSL_CONFID_IMD

12 | |SWWENSU_SEX

UNCG. This field indicates whether the person has applied for a degree for this
term_code_key by checking for a shrdgmr record that has a degs_code that
validates to stvdegs_award_status_ind = P.

UNCG. This field indicates whether the person has been awarded a degree for this
term_code_key by checking for a shrdgmr record that has a degs_code that
validates to stvdegs_award_status_ind = A.

This can be used to pull a list of students who are coded confidential

Spbpers_sex: This field maintains the sex of person. Valid values are: M - Male, F
- Female, N - Unknown.
13 | [SwVENSU_ESTS_CODE

14 [ |SWAEMSU_ESTS_EFF_HEADCOUMT
15 | Minimum SWWENSU_TERM_CODE_EFF
16 | Maximurm TERM_CODE_FIRST_ATTEND

Sfbetrm_ests_code: This field identifies the student enrollment status code.
Stvests_eff _headcount: This field indicates whether student registration status
effects headcount.

Sgbstdn_term_code_eff: This field identifies the effective term associated with
the student record.

This is the maximum term code for which the person first attended trﬂnstitution

17 | Minimum TEHM_EDDE_L.&ST?TEND T
18 | |5WwENSU_STST_CODE
19 | |5WAEMSU_LEVL_CODE
20 | |swWAVEMSL_STYP_CODE

This is the minimum term code for which the person first attended the institution
Sgbstdn_stst_code: This field identifies the students status for the effective term
Sgbstdn_levl_code: This field identifies the level of the student for the term.
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20. Sgbstdn_styp_code: This field identifies the student type for the term.

21| [SWAERSU_ADMT_CODE

22 | [5WwAERSU_CLAS_CODE

23 | |SWVERSU_COLL_CODE

24 | |SWAVENSU_DEGC_CODE_1

21. Sgbstdn_admt_code: This field identifies the admissions type from the admissions
application.

22. This is the class code of the student, which is calculated based on various rules
tables.

23. Sgbstdn_coll_code_1: This field identifies the college associated with the primary
curriculum for the term.

24. Sgbstdn_degc_code_1: This field identifies the degree within the primary
curriculum for the term.

25 | |[SWNVENSU_DEPT_CODE

26 | [SWAVERSU_MAJR_CODE_

27| |5WAENSL_MAIR_CODE_1_2

25. Sgbstdn_dept_code: This field identifies the department code associated with the
primary curriculum.

26. Sgbstdn_majr_code_1: This field identifies the primary major within the primary
curriculum for the term.

27. Sgbstdn_majr_code_1_2: This field identifies the secondary major within the
primary curriculum for the term.

28. Maximum Age: Used to specify maximum age of the selected persons. (to assist
in the selection of traditional students)

29. SWVENSU_ETHN_CODE: Race Code for selecting by Race (see lookup values)

Now that you’ve reviewed all the parameters for your selection, you are ready to submit.
Click in the submission block at the bottom of the form or click the next block button on
the menu. Then save the parameters by providing a parameter code and description, if
you think you may need to run this again. Finally click on the submit radio button:

Fararmeerns ﬂl R=11%1~}-1 ﬂl

|D2 Selection SECOND_SELECTION ,41
iua UseName JDSMITH I

| 104 Mew Population Selection Mame THIRD_SELECTION

' IDE Mew Population Description 15T INTERSECT 2MD =

| LENGTH: 30 TYPE: Character O/R: Required M/5: Single

Dezcription of Hew Popsel

| Submission

Eli? Sawve Parameters As |THIRD THIRD_SELECTION € Hold & Submit
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Finally, click the save-and-submit button that is in the upper-left-hand corner of

the screen: =!It resembles a yellow diskette. When you do this you’ll get a
message box, if you saved your parameters:

il Forms

Q Saving current parameter values as THIRD.

|
|
l
i

Then you should see a message in the lower-left-hand corner stating a sequence
number. This is the number that will be associated with your log files and the
report file or “.lis” file.

[ Sav

Sequence hurmber iz 204810

This also indicates that your job has been successfully submitted to the Job Queue
and is either executing or pending behind another job.

If you selected a printer, a report should print off on your printer, if not, you’ll
need to view the results by logging into APPWORX.The report name will your
sequence number followed by the job name and a “.lis” extension. In this case
304810_AZPGPMD.LIS.

(See Selecting a Printer in General Navigation and Definitions).

(See Accessing Log and List files in General Navigation and Definitions)
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AZPGMMO - Alumni Gift/Pledge Hard Credit

Management
This process can be used to clear all hard credit from a pidm, credit a pidm with the gifts
and given credit of another pidm, or update/credit all widowed pidms with credit from
gifts and credits associated with the former spouse.

¥ Process Submission Controls GIAPCTL 2.2.0.1 (BANPRD)

Process: |F'.2PGMMO F|.ﬁ.|umni Gift/Pledge Hard Credit Parameter

Printer Control

Printer: |NOF'RINT E Special Print:

Parameter Yalues

Number Parameters
A
01 Credit PIDM 24585
0z [Danor PIDM 39238

IET |(U}pdate,{c}lear or (Midowed

[ [

01 — Credit Pidm: The internal ID of the constituent to be credited

02 — Donor Pidm: The internal ID of the original donor who made the gifts or was
received the original memo credit

03 Update, Clear or Widowed: (U,C, or W)

U = Update or generate hard credit records for the credit pidm

from giving associated with the donor pidm

C = Clear/Delete all hard credit associated with the credit pidm

specified (donor pidm is ignored with this option)

W = Assign/Update giving credit to all surviving spouses from

their former spouses where the spouse is deceased and was also a

donor (donor and credit pidm parameters are ignored with this

option)

el
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AZPSMPL — Alumni Population Selection
Sampler

Frocess: | | i@ Farameter Set; _{ﬁ

Frinter Control

Frinter Special Frint Lines Submit Time

Farameter Values

Farameters @ “alues @

| »

Ll Le |

1. Always “ALUMNI” for a University Advancement user.

2. Parameter 02 is really “POPULATION SELECTION FROM WHICH TO
OBTAIN SAMPLE”. This is the population selection that will be sampled to
create the new one.

a. Doing the lookup: (Selections only appear here after execution is finished)
b. 1% Click the flashlight icon that is above the Values columns. <1
c. 2" Type in Alumni as the Application:

Application: ;ALUMNIl

Next click in the first column under “Selection ID” to pull up all “ALUMNI”
selections. Since you need to only use one user’s selections, click f7 to query,
then type in your username:

Selection D Descrintion

Creatar Locked

'!" r'||

Now hit f8 to see the results:

Selection D Descrintion Creatar
u] AZPGEPMD - 1KND DSHITH
ATH AZPGPMD - TEWITH DSMITH
ES AZPGEPMD - 1RYES DSHITH
ALLIMMI AZPPERS - AlLALUMMI DSHITH
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button: ¥X1 This will pop the selection name into parameter 2.

Next type the username of the user who created the selections in value 03.
Since a new population selection is going to be created that contains a subset of
the entities in the identified selection, you must provide a name for the new

population selection:

[l
i
(=l
04

Selection

SELECTION_TWw0O

Helectn

Creator [0 for &l Selections

DSHITH

Mew Selection Mame

SELECTION_FOUR

SELECTION, ONE| J
=

05. Finally Parameter 5 is the sample rate. To clarify a response of: "7 means take
every 7" record from the original selection and put it the new selection.

Saving Your Parameter Values:

Next click the Save-Parameters check-box and enter a code and description if you
want to save your parameters.
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Finally, click the save-and-submit button that is in the upper-left-hand corner of

the screen: =!It resembles a yellow diskette. When you do this you’ll get a
message box, if you saved your parameters:

il Forms

Q Saving current parameter values as THIRD.

|
|
l
i

Then you should see a message in the lower-left-hand corner stating a sequence
number. This is the number that will be associated with your log files and the
report file or “.lis” file.

[ Sav

Sequence hurmber iz 204810

This also indicates that your job has been successfully submitted to the Job Queue
and is either executing or pending behind another job.

If you selected a printer, a report should print off on your printer, if not, you’ll
need to view the results by logging into APPWORX.The report name will your
sequence number followed by the job name and a “.lis” extension. In this case
304810_AZPSMPL.LIS.

(See Selecting a Printer in General Navigation and Definitions).

(See Accessing Log and List files in General Navigation and Definitions)
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Your list file will look something like this:

13-Mar-2001 12:53 The University of North Carolina at Greensboro Page 1 of 1
Population Selection Intersection

* * * Report control information - AZPSMPL.SQR * * *

Username: JDSMITH
Database: BANPRD
Application: ALUMNI
Selection: ALLALUMNI
New Selection: ALUMNISAMPLE
Creator ID: JDSMITH
Population Selection User ID: JDSMITH

Original Population Record count: 88,858

New Population Record count: 12,694

This gives you the count for the new selection and reminds you which selection was
sampled to create the new selection | called “AlumniSample”.

In this case ALUMNISAMPLE contains every 7" record from ALLALUMNI.
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AZPSPCT — Alumni Spouse Category Update

Assign Secondary Codes:

Advancement Services, UNCG has created secondary category codes for spouses of
Alumni. The codes represent “Alumni Married to Alumni” and “Friends Married to
Alumni” and “Faculty/Staff Spouses”. These are never the constituent’s primary code.
This means if this code exists on the person they should have another category code of
“Alumni”, “Friend”, “Staff” etc. Tracking this information is important to University
Advancement because we want to associate gifts from an Alumni’s spouse with Alumni
giving and when Alumni couples may receive multiple contacts because the couple is
split between different subcategories. This program simply looks at every alumni record
and if they have a spouse on the system assigns them the appropriate secondary code. The
only prompt is “U” for update or “R” from report without changing any data.

This program has grown to include a long list of “universal” updates. That is, updates
where no exceptions need to be made, such as inactivating addresses belonging to
deceased persons.

Additional updates:

1. Setting spouse-deceased indicator to yes if person denoted by the spouse id is
deceased.

2. Changing marital status to (W)idowed if the person’s active spouse record is for a
deceased spouse.

3. The person’s marital status will be changed to (M)arried if the person has an
active spouse record for a living spouse and the marital status code is “Unknown”
or “Single” but NOT if the status is anything else, such as “Widowed” or
“Divorced” or “Other”

4. All Advancement-owned addresses and phone numbers belonging to deceased
persons are marked (I)nactive.

5. Undergrad Alumni code added for persons with 2ndary type indicating Alumni.

6. Friend Code added for persons with 2ndary type indicating Friend.

7. Alumni Non-Degree Code added for Alumni without valid Degrees: (disabled).

8. ALUG codes removed because person only had a graduate degree from UNCG.

9. Persons Identified/Updated who had Mulitple Active Preferred Addresses (all but
most recent inactivated).

10. Prefixes added.

11. Delete formal salutations that do not contain the person’s last name

12. Insert salutations (mismatch or not found)

13. *“(000) 000-0000” Phone Numbers Deleted

14. Activity Codes written from Constituent Scholarship Records when there is an
activity code (stvactc_code) that matches the financial aid fund code
(rprawrd_fund_code) and there is a paid date and the recipient is a constituent.

15. Student Category Codes removed because constituent is also an Alumni.

16. Spouse Records Reciprocated.
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17.
18.

19.

20.

21.

22.

23.

24,

25.

26.
27.

28.

29.
30.

31.

32.
33.

34.

Spouse Cross-Reference Records Reciprocated.

Spouse Cross-Reference Records added when constituents have spouse records
and marital status of “M’, but no cross-reference to the spouse. This does not
modify persons with an active spouse record, but a different cross-reference code
such as ex-spouse.

Affinity-Mailing-Exclusion code is added to all constituents who are coded
“confidential” and don’t already have an affinity-mailing-exclusion code. This
code is used to exclude these persons from mailings and solicitations done in
partnership with various vendors because these persons often assume their
confidential information has been shared. Due to the frequency of this response
the decision was made to make all persons marked *“confidential”” also be
excluded from affinity mailings.

County codes are generated for all Alumni owned addresses that have a valid zip
code but no county code, provided a matching entry is available in the zipcode
data table (GTVZIPC) - this is a general table maintained by the registrar’s office.
“GBM?” Governing-Board-Member donor category record added for all current
black-book members (CB committee code).

“GBM?” donor category record removed for all GBM’s that are no longer current
black-book members.

Prefix punctuation correction: change any prefix to “Mrs.” if the current prefix is
“Mrs”.

Prefix punctuation correction: change any prefix to “Mr.” if the current prefix is
“Mr”.

Prefix punctuation correction: change any prefix to “Dr.” if the current prefix is
“Dr”.

Add Child Record (aprchld) when parent-to-child cross reference exists.

Add Parent-to-Child cross reference with child record exists and child pidm is not
null (aprxref - CHD)

Add Child-to-Parent cross reference when child record exists and child pidm is
not null (aprxref - PRN)

Remove USA and 157 Country codes from AH and AB addresses

Disabled code that added prefix when none existed 8/28/2007 per data standards
committee.

Update county if the code doesn't match the address's city, state and zip

Override if state doesn’t match county’s state.

Inactivate Emails belonging to deceased persons

Insert DDEG (Dual Level Degree Holder) category code for persons having
undergraduate and graduate degrees from UNCG.

Insert ‘AOC’ (Alumi Online Community Inclusion Code) in APRMAIL for all
alumni who don’t already have the code on their record or are not coded with one
of the following exclusion codes: All Contact, All Mail, or Alumni-Online
Directory. This code is used by the process that sends data to the Harris Online
Community. The code is also added based on these rules whenever an ID is
included by the AZPAOCC process.
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35.

36.

Insert ‘AOF’ (Alumni Online Community Display Code) in APRMAIL for all
alumni who don’t already have the code on their record or are not coded with one
of the following exclusion codes: All Contact, All Mail, Alumni-Online
Directory, Alumni Online Display, All Mail Solicitation, Affinity Mailing,
Confidential, Alumni-Directory (paper), or Email. (Basically any code indicating
limits on sharing or using the Alumni’s information.)

AOC and AOF codes are used so that the processes sending data to Harris need
check only one place when deciding whether or not to send the information
related to a constituent. Alumni Affairs is then free to change the groups that are
assigned these codes manually, by this process, or by the process AZPAOCC
which assigns the codes to any selected group of people.

Add prospect-tracking defaults to all alumni with no prospect-tracking
information. Tables updated: AMRINFO, AMRPRRT, AMRSTAF
(Prospect Information (base table), Rating, and Staff.)

Last update: JDS  03/23/2009
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AZPSPDL — Special Purpose Code Delete/Restore

This program will delete records from the special purpose table. The records are selected
based on the user’s response to the prompts below. Deleted records may be backed up to
a file, which can be used to restore the deleted records. The restore file is created only if
the user provides a file name.

Number [Parameter description

—_

APRPROS_PRTP_CODE Special Purpose Code Type from the Banner Code Table ATVPRTP

Special Purpose Code from the Banner Code Table ATVPRCD, note this is
2|APRPROS_PRCD_CODE LIKE |a "LIKE" field, so you may use wildcards as in AP0% or SC%

This would be the minimum date on which the record was added to the

3[Minimum Activity Date table. This parameter would be used to remove recent updates
4|Backup Filename Name for the file to store backup copies of the deleted records
5|Update Flag D = Delete, R = Restore, P = Print Only

Here’s a suggested approach to using this program.

1. Run it in “Print Only” mode to get a count of the number of records that would be
selected and a count of all records by type and group before any modifications have been
made.

2. Run it in “Delete” mode with a backup file name that represents the codes used; as in
“APGAPO001.DAT” for purpose “APG” and code “AP001”. See the report to make sure
only the intended records were deleted.

3. Then should the records need to be restored, run again using the exact same parameters
except for 5, which will be changed to “R” (restore). See the report to verify that the
records were restored.
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AZPSPIN — Special Purpose Insert

This program will insert Special Purpose records for all ids that are in a specified
householded population selection. (AZBHHLD is the Banner table). The codes for the
special purpose records and the codes used to identify the population selection are
provided by the user. In the chart below, the gray area represents prompts that are used to
identify the population selection to use as the id source and the un-shaded area represents
the prompts that specify the codes to use when writing the records.

-

Application Code

Always 'ALUMNI' for University Advancement users

N

Selection Identifier

This is the code for the population selection to use when
householding. The codes are available for lookup, if the
population selection has finished executing

[

Creator ID of Selection ID

User ID of Selection Creator -- If an AZP* program was used
then the person who ran that program is both creator and
executer

'S

Executer ID of Selection ID

User ID of the person who executed the Population Selection

(3]

Household User ID

User ID of the person who householded the population
selection

2]

APRPROS _PRTP_CODE

Special Purpose Code Type from the Banner Code Table
ATVPRTP, this should usually be the department code for the
person running this report

7|APRPROS_PRCD_CODE

This is the Special Purpose Code found in the Banner Code
Table:ATVPRCD. Use lookup table! It would cause many
problems if you typed in the letter "O" when the code uses
the number zero "0".

o]

APRROS DATE

This is a date field that will be stored on the special purpose
record

9|APRPROS_COMMENT

Helps you tell later which records were loaded by this program
and which may have been keyed. Suggested use:"username via
AZPSPIN" as in "JDSMITH via AZPSPIN"

10[{ATVPRCD_DESCRIPTION

Text entered in this field will replace the description available for
the code specified in parameter 7. This is primarily for use by
APG which renames codes AP001 - AP099 each year

Page 123 of 157




Data Manipulation

AZPSPIX — Special Purpose Insert (External Source)

AZPIX is used to take a file containing pidms (internal id numbers) and load them into
the Special-Purpose table along with user specified codes.

—

Name of input file Always 'ALUMNI' for University Advancement users

This is the code for the population selection to use when
householding. The codes are available for lookup, if the
Location of input file population selection has finished executing

N

Special Purpose Code Type from the Banner Code Table
ATVPRTP, this should usually be the department code for the
3|APRPROS_PRTP_CODE person running this report

This is the Special Purpose Code found in the Banner Code
Table:ATVPRCD. Use lookup table! It would cause many
problems if you typed in the letter "O" when the code
APRPROS_PRCD_CODE uses the number zero "0".

N

This is a date field that will be stored on the special purpose
5|APRROS_DATE record

Helps you tell later which records were loaded by this program
and which may have been keyed. Suggested use:"username
6/APRPROS_COMMENT via AZPSPIN" as in "JDSMITH via AZPSPIN"

Text entered in this field will replace the description available for
the code specified in parameter 7. This is primarily for use by
7|ATVPRCD_DESCRIPTION APG which renames codes AP001 - AP099 each year
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AZPUAID — Add UA ID to Constituents Without
One

Following the same rules and procedures as the grad-rollover program, this program adds
a University-Advancement Identification number to each constituent that does not
already have one. This only affects person records in the Alumni system that have been
set up as constituents via apbcons, but not assigned a UA ID. This ID is assigned to
prevent social-security numbers from showing up on reports.

Frocess: I‘E'ZPUMD I‘E'ZPUMD @ Farameter Set: | Lﬁ

Frinter Control

Frinter special Print Lines Submit Time

I | [ ]

Parameter Yalues

Farameters ﬁ “alues ﬁ

0| [aodit or Update? [270) I 0 T -
P |

(A)udit or (U)pdate — Audit produces a list of persons without a UA id’s and Update
produces a list of persons without UA id’s and the UA id assigned to that person.
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AZPWPLG — Web Pledge Acceptance

This program is used to check the accepted flag for a batch of pledges that are in
AGAWPLG. The parameters to identify the batch are Activity-Date, Pledge-Code, and
User. For Telefund pledges, these parameters will match the parameters used when
loading the pledges using AGPTLMK. Pledges are loaded with the accepted flag
unchecked.

Parameters Values
01 Activity Date 4-Oct-01
02 Pledge Code TE
03 User LDHAMBY

NOTE: This program does not create the pledges! It only sets the accepted flag.

Additions: If you run this program with “DELETE” as the user, it will delete the
temporary pledges that match the date and type.

GZPJSPD — JobSub Stored Parameter
Duplication

This program is used to copy stored job-submission parameter sets from one user’s
account to another. The job can only be used to copy parameter sets from a specified
user’s account into the account of the person running GZPJSPD.

PARAMETERS:

01 User’s Account to Copy From < User ID for source of parameter sets

02 Enter Process Name < Name of the job-submission job as in AZPHHLD

03 Enter Set Name < Name user assigned to the parameter set to be copied
(blank for all sets from source user)

04 Delete Existing Parameters < Delete if destination user has set of same name?

05 Run in Audit or Update Mode < Report number of updates or make updates? (U or R)

GZPJSPR — JobSub Stored Parameter Remove

This program is used to delete job-submission parameter sets from the account of the
person executing this program.

PARAMETERS:

01 Job Submission Job < As in AZPHHLD

02 Parameter Set Code < User assigned code to parameter set, blank equals all sets
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03 Audit or Update < report number to be deleted or deleted and report (A) or (U)
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REPORTS AND OUTPUT FILES FROM
BANNER

Overview

To get reports from Banner execute them from the job-submission form (GJAPCTL). All
job-submission jobs that are University Advancement reports start with AZR as the first
three letters. (AZP in the first three letters indicates a University Advancement Process.)
Any file created will be stored in the executer’s user directory. Your user directory will
be “banner_uservol:[“ + your user name + “.banprd]. For instance, if your username were
“CMOSTROM?”, your user directory would be: “banner_uservol:[cmostrom.banprd]”.

AZRADIR - Alumni Directory (Harris)

Tab-Delimited Fields per Specifications for Harris' Alumni Directory
(See Reports that Run From Householded Populations at the end of this section.)

AZRAPO1 - Alumni Campus Call Load File
This report creates a file for loading data from Banner into Ruffalo Cody's CampusCall.

The file specifications are per Ruffalo Cody.
(See Reports that Run From Householded Populations at the end of this section.)

AZRAP02 - Advancement AP Tab-Delimited-Text File
This report creates a file for use by the Annual Fund Office. It includes preferred-address,

constituent information, and ask amounts as defined by the Annual Funds Office.
(See Reports that Run From Householded Populations at the end of this section.)

AZRASCI - Alumni ASCII File
Alumni Comma and Quotation Mark Delimited ASCII File with mailing name and

address
(See Reports that Run From Householded Populations at the end of this section.)

AZRBIOA - Alumni Bio with Gifts/Pledges
A Report with Current Bio and Demographical Info about each person/couple including a

list of most recent gifts and pledges
(See Reports that Run From Householded Populations at the end of this section.)

AZRBIOB - Alumni Bio without Gifts/Pledges

A Report with Current Bio and Demographical Info about each person/couple
(See Reports that Run From Householded Populations at the end of this section.)
AZRDES]1 - Advancement Services Gift Receipt

This report produces a merge file designed for creating gift receipts. This batch version of
a client/server process was created as a back-up in case the client/server applications
become unavailable.
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AZRDEPT - Advancement Departmental Acknowledgement Report

This report has 2 parameters: minimum and maximum activity date. Based on the
parameter values the report will list all gift and pledge transactions from that date range
when the gift or pledge does not have an acknowledgement code:

UA_DEPT -UA Acknowledged to Department

Transactions:

When run, this program will assign that acknowledgement code to all the gifts and
pledges reported. The acknowledgements for a donor can be reviewed on form
AGAACKN. UA_DEPT is a letter-code (GTVLETR) that will be in the
acknowledgement field associated with the gift or pledge number for the donor.

This process will prevent a gift or pledge from being reported twice. It also means the
user can add a record in AGAACKN to prevent a transaction from being reported or
delete a record to allow the gift to be reported again.

Recipients

The program produces multiple reports, one for each departmental representative or for
each department if the department is not assigned. A department may be assigned to
multiple representatives/recipients and multiple departments may be assigned to any
representative/recipient. These assignments are made via “Special Purpose” on form
APASPUR. All department codes have been loaded as special purpose codes. The code
for special purpose corresponds to the original department code, but is preceded by the
letter “D”. (This was done to group the department codes together in the special-
purpose-codes list.) To assign a person as departmental representative/recipient give that
person a special purpose record with type “AVS” and code="D’ + Department code. For
example to assign Alumni affairs Type:AVS Code:DALA

Filenames:

All filenames begin “AZRDEPT _” + date.

Next the recipient’s email if department is assigned and recipient has an active, preferred
email address. If the department is assigned but the email is unknown, Department +
“Unknown Email” will be substituted for the email. If the department is unassigned
Department + “Unassigned” will be substituted for email.

Since these reports will be access via ftp, preceding with azrdept and date groups them
together on a file list. Naming the file after the recipient should make it easier to track
who is being emailed each file.

One report will be produced with no dept or recipient extension. This report lists the
parameters used and the number of transactions reported.

The reports are in ascii-text format. The original intent was to reformat these reports as
8point, minimum-margin, Microsoft word documents and email them to the recipients.
The process also insures a permanent record via AGAACKN to indicate that all
transactions were acknowledged to the departments.
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Banner Processes For Disaster Recovery

The following processes are Banner job-submission versions of receipts, batch reports
and acknowledgements. These are for use if the network becomes unavailable.

AZRDES]1 - Advancement Services Gift Receipt

This report produces a merge file designed for creating gift receipts. This batch version of
a client/server process was created as a back-up in case the client/server applications
become unavailable.

AZRDES?2 - Advancement Services Gift Batch Report

This report produces a merge file designed for proofing the gifts keyed in a session. This
batch version of a client/server process was created as a back-up in case the client/server
applications become unavailable.

AZRDES3 - Advancement Services Dues Batch Report

This report produces a merge file designed for proofing dues keyed in a session. This
batch version of a client/server process was created as a back-up in case the client/server
applications become unavailable.

AZRDES4 - Advancement Services Dues Acknowledgement

This report produces a merge file designed for acknowledging dues payments. This batch
version of a client/server process was created as a back-up in case the client/server
applications become unavailable.
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AZRHCDB - Advancement Harris Connect Database
Tab-delimited ascii file containing the data fields specified for the Harris-Connect

project, see the field list below:
AWVABIO_APPLICATION_KEY
AWVABIO_SELECTION_KEY
AWVABIO_CREATOR_ID_KEY
AWVABIO_SEL_USER_ID_KEY
AWVABIO_HH_USER_ID_KEY
AWVABIO_ACTIVITY_DATE

AWVABIO_DATE

AWVABIO_PIDM
UNIQUE_ID
NAME_PREFIX
FIRST_NAME

MI

M_INITIAL

LAST_NAME
NAME_SUFFIX
FULL_NAME
MAILING_NAME
GRAD_LAST_NAME
SEARCH_FULL_NAME
BIRTH_DATE
ETHN_DESC
SEX_DESC
CONFIDENTIAL_IND
DEAD_IND

DEAD_DATE
PREF_CLAS
COLL_CODE_PREF
COLL_DESC_PREF
EMAIL_ADDRESS
SPOUSE_PIDM
SPOUSE_ID
SPOUSE_NAME_PREFIX
SPOUSE_FIRST_NAME
SPOUSE_MI
SPOUSE_M_INITIAL
SPOUSE_LAST_NAME
SPOUSE_NAME_SUFFIX
SPOUSE_FULL_NAME
SPOUSE_MAILING_NAME
SPOUSE_GRAD_LAST_NAME
SPOUSE_SEARCH_FULL_NAME
SPOUSE_BIRTH_DATE
SPOUSE_ETHN_DESC
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SPOUSE_DEAD_IND
SPOUSE_DEAD_DATE
SPOUSE_PREF_CLAS

SPOUSE_COLL_CODE_PREF
SPOUSE_COLL_DESC_PREF
SPOUSE_EMAIL_ADDRESS
PREFERRED_ADDRESS_TYPE_COD

E

PREFERRED_ADDRESS_TYPE_DES

C

HOME_ADDRESS1
HOME_ADDRESS?2
HOME_ADDRESS3
HOME_city

HOME_state

HOME_zip
HOME_nation
HOME_PHONE_AREA
HOME_PHONE_NUMBER
HOME_PHONE_EXT
BUSINESS_ADDRESS1
BUSINESS_ADDRESS2
BUSINESS_ADDRESS3
BUSINESS_city
BUSINESS _state
BUSINESS_zip
BUSINESS_nation
DONR_CODE
DONR_DESC
ALUMNI_ASSOC_CODE
ALUMNI_ASSOC_DESC

ALUMNI_ASSOC_EXP_DATE

STAFF_PIDM
STAFF_IDEN_CODE
CONSTITUENT _DESC
DEGREE1

DEGREE2

DEGREE3

DEGREE4

DEGREE5
EXCLUSION1
EXCLUSION2
EXCLUSION3
EXCLUSION4
EXCLUSION5

CHILD1
CHILD2
CHILD3
CHILD4
CHILDS
CHILD6

CHILD7

CHILDS8
CHILD9
CHILD10
CHILD11
CHILD12
CHILD13
CHILD14
CHILD15
EMPLOYER
JOBTITLE
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SPOUSE_SEX_DESC EXCLUSIONG6
SPOUSE_CONFID_IND CHILD1

(See Reports that Run From Householded Populations at the end of this section.)
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AZRLOST - Advancement Tab-Delimited Text for NCOA and other Research/Updates
Creates a tab-delimited-text file of persons for NCOA or other updates, uses current

active or last known address. The user is given the option to include Social-Security
Numbers. If a popsel is not provided in parameter 6, the program will select from all
living constituents or can be limited to alumni only and/or lost only via parameters 1 and
2. If a popsel is provided, the program will use it as the selection and parameters 1 and 2
will cause it to use a subset of the popsel. The output format is tab-delimited text
including id’s, name, spouse name, and address. Options have been added to exclude
Faculty/Staff and their spouses, Exclude donors who have active addresses and have
given within 1 year of execution, and Exclude persons whose last known address was in a
foreign country. (USPS has no forwarding/correction on foreign addresses, and the most
vendors match foreign addresses at 0%, some even updated to campus address which was
the last known US address)
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AZRPLAK - Pledge Acknowledgement

AZRPLAK generates tab delimited text files for pledges selected based on the date range
selected by the user. Pledges with $0 due are ignored. 3 separate files are created.
1. Regular Pledges: File name supplied by user, type is Regular Pledge, or Web
Pledge and amount is less than $15,000
2. Payroll Pledges: “Payroll” appended to filename provided by user, type is Payroll
Deduction and amount is less than $15,000
3. Development Pledges: Amount is greater than $15,000

B Frocess Submission Controls GIAPCTL 7.4 (UGDEWZ] i e

Process: |F'.ZRF‘LF'.K F|.ﬁ.dvancement Pledge Acknowledge Parameter Set: |_

Printer Control

Printer: |NOPRINT [EI Special Print:

Parameter VYalues L%

Numhber Parameters

M
01 |START_DATE 01-JUL-2006
0z [EndDate 02-0CT-2006
E |Fi|e Mame |p|edge_ack.txt
'— l - - - - - l
See sample selection above. This would produce the following list of files:

Master: DEVAPX User: JDSMITH UNIV OF NC - GREENSBORO
s Object Admin Options View Help

|0 o e |

Is: JDSMITH_AZRPLAK 775696

e

SEICIED

Job D | Job blame ~ | Filenarm
775696 JDSMITH_AZRPLAK Log file (077669600  / Errorsand 8
775686 | UTH 27RELAL - |m 21nav07.lis counts
775646 | JDSHM ngllhcknqwledgeme.nt - | ack_payrolltd -

2536 LIDSMITECRZRPTAR _|pledge_ack_developmenttd ¥
/> Regular Pledge Acknowledgement = pledge_acktd | Y

| Output Files

Develupmeﬁt Office
Acknowledgement

Use core-ftp to access the files or save from APPWORX
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AZRPLTR - Alumni PIN Letter

A Standard Tab-Delimited Text File for doing mailings, with PIN added as a field.
Specifically designed for creating a letter informing a selected population about their
PIN’s.

(See Reports that Run From Householded Populations at the end of this section.)

AZRSCLR - U.A. Scholarship Extraction
University Advancement Scholarship Recipient Extraction

AZRSTAB - Name/Address Tab Delimited Text

Alumni Name and Address Tab Delimited Text from AWVHHLD

(See Reports that Run From Householded Populations at the end of this section.)

AZRTABD - Alumni Tab Delimited Text

Alumni Tab-Delimited Text File with all AWVHHLD fields

(See Reports that Run From Householded Populations at the end of this section.)
(for field descriptions see http://www.uncg.edu/mis/bansup/views/awvhhld.htm )

AZRTAXD - Alumni Year-End Tax Summary
Year-End Giving Tax Receipt per Excalibur’s specifications.

Tab-Delimited-Text Format. Parameters for date-range, file name, and address type.
(See Reports that Run From Householded Populations at the end of this section.)

AZRTAXS - Alumni Year-End Tax Summary

Year-End Giving Tax Receipt per Excalibur’s specifications
(See Reports that Run From Householded Populations at the end of this section.)

AZRTSSN - Alumni Tab Delimited SSN File
Tab-Delimited file with SSN's

(See Reports that Run From Householded Populations at the end of this section.)

Reports from Student Population Selections

AZRSTD?2 - Student Tab-Delimited File Permanent and Local
Name, local address and phone, permanent address and phone, email etc. in a tab
delimited file from a student population selection

(student population selections cannot be householded)

AZRSTBD - Student Tab-Delimited File Hierarchy
Name, address, email etc. in a tab delimited file from a student population selection

(student population selections cannot be householded)
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About Reports that Run From Householded
Populations

All reports that run from householded populations have the following prompts, which the
report uses to identify which population to work with:

Parametars s§ Walues &f]

;DE

] i ok o i = B Pt 1 5 L
IEIE Selection [dentifier

03 | |Creator D of Selection 1D

04 [ HEsecuter [0 of Selection D !

;E:-cﬂcutur D of Household 1D I

01. Always Alumni for a University Advancement user.

02. This is the selection name the user gave the population selection when creating
and running it. Unless it is currently being created, any population selection’s
name will be available for lookup by clicking on the values flashlight while this
parameter is highlighted. (see looking up selections below)

03. This is the username of the person that created the selection. If the selection was
created using an AZP* program, the username will be the same for 03 and 04.

04. This is the username of the person who executed the selection using GLBDATA
or the same as 03 if an AZP program was used to create the selection.

05. This is the username of the person who ran AZPHHLD to household the
selection.

Most reports that run from householded populations will have the following or similar
prompts. Anything beyond these prompts is listed with the report in the previous section.

06. Filename — this is a name for the file which can be whatever the user chooses as
long as the file’s name does not contain spaces or symbols. ($, *, #, etc.)
Recommendations:

1. Since some programs don’t recognize file names longer than eight characters,
it’s best to keep your filename under eight characters.

2. Since some programs don’t recognize file names without extensions it is best to
always include an extension. Also, extensions signify to other users and programs
the type of file they are seeing. See the standards below:

ASCII File = .ASC
Tab-Delimited-Text File = TXT
Labels = .LBL

So, if I had 3 files created from selection S1234567, everyone would know which
file was which if they were named: S1234567.ASC, S1234567.TXT, and
S1234567.LBL. Also, Word and Excel will immediately recognize
S1234567.TXT as a tab-delimited text file.

07. Sort — This parameter will always have codes accessible by lookup.

08. Department Code — for paper charges on reports that automatically print
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09. Number of Copies — defaults to 1 on reports that automatically print
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GENERAL NAVIGATION AND DEFINITIONS

Accessing Log and List Files

Every job run from GJAPCTL creates a log file and most jobs create a list file with the
extension “.lis”. All AZP* jobs create both a log file and a list file. There are three
methods for accessing the list files: One is by selecting a printer when the job is run and
the second is to specify “NOPRINT” and access the files via AppWorx, and the third is to
access the file on the unix server: prdbandbl. There is no need to log into the unix server,
unless you are dealing with extra large files or uploading data files.

Selecting a Printer

Just double-click in the printer value box before entering the parameters for a job-
submission job, then select a printer from the list:

Frinter Contral

Printer Printer Yalidation [GTYPRHNT) B3 i;ubmit Time
iMIS1DDHP5 Find |% I
Code De
MAT_HP4_363 e
MEA_HP4_220 4
Parameter [MISO004HPS M
!_ — WIS 100HP4050 t -
M| |Application
o MIS_200_HPLJS M
[02 ] [setection MUS107FROB30 Ll || Se—
03 | {Creator 1D for Al Selection ‘:'I'Mﬂl s 4 |
1 |

104 Mew Selection Mame
LENGTH: 30 TYPE: Character O L4 | Cancel |

General Area for Which Selectic

Double-clicking on the value pops it into place.

Getting a Printer added to Banner:
To get a new printer set up for Banner usage:

1) Client office contacts Client Services to request
new print queue(s). The necessary print queues will
be set up on the network and within Banner so the printers will show
up on the pop-up list.

2) Contact Advancment Services (James Smith) to get your printer
tested in development. Enter the new printer name into form
GTVPRNT and test job submission and printing from Banner job
submission form GJAPCTL, entering the new printer
name in the "Printer™ block.

3) Contact Registrar®s office or Advancement Services regarding
entry of the printer on Banner form GTVPRNT in
pre-production for testing and subsequently into
production.
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Reviewing Job-Output within Banner
If you enter “DATABASE” in the printer box in the printer control block before
executing a job-submission job, you’ll be able to review a log file that will confirm that
your job was successfully submitted, and when your job finishes you’ll be able to review
the output for all of files generated that start with the job number. (excludes files named
by the user, such as labels and tab-delimited-text files)

Printer Contral

Frinter Special Print Lines Subimit Time

pataBasH | [ I

Once your job has run, you’ll be able to review it via the “Saved Output Review Form”
(GJIREVO).

You can get a list of the jobs you’ve saved and the associated files available by double-
clicking in the process box. (contains AZPGPMD in the example below). Double-click
on any of the files listed to pull-up the file on the form.

::3 Saved Dutput Review Form GJIREYO 5.3 [BANPRD]

Frocess: |BLPGPMD

File MName:

MNumber:

Proceszses Wou Have Saved

Frocess Mumber tFile Name Fecord Count

o 200
392704 4_azpgpmd.liz
392704 392704 _azpgpmd.log
392704 392704_azpgprd.rci
392702 392702_glbdatabgi
392702 392702 _glbdata log

|
The Number preceding the file name is the job number. Job numbers increment each time
a job is run, so your most recent jobs should be at the bottom of the list. The extensions
indicate what kind of file you are looking at.

o BQI: This "batch queue information” (.BQI) file shows the state of this job and all other jobs
in this job's queue at the time the job was submitted:
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o LIS: Tthis“list” (.LIS) shows a report generated by the job.
« LOG: This “log” (.LOG) is a transaction log of what took place while the job was executing

« RCI: mhis “report control information file” (.RCI) is a list of the report-control information:
username, parameters entered, and a count or status.

Accessing Files Through prdbandbl

The Unix Banner data load directory path for pre-production (UGVALZ3) is
/banvol/load/ugval3/

The Unix Banner data load directory path for production (BANPRD) is
/banvol/load/banprd/

Directory Structure Breakdown Table

Beneath the main data load directory are subdirectories for each client office. The names
for these subdirectories follow the SCT naming convention standard as shown in the table
below:

Office First Production FTP Directory Jobsub Short Client
Character Cut Owner
Alumni a /banvol/load/banprd/alumni/ aload/ Jill Goodman

Using these subdirectories will keep data for each client office separate. Data that will be
uploaded or downloaded will be automatically directed to these directories. You do NOT
have to have access to these directories to retrieve “standard” Banner list files that are
normally produced by processes run through job submission. For now you will have to
have special access in order to place data files for upload or retrieve “non standard” data
files from these directories. This should be limited to a select few staff members for each
of the client offices (those that run programs that input or output data files).

Note: In the near future there will be a change that will use a function of AppWorx where
all output from a job run thru AppWorx will be available thru AppWorx. Then users will
be able to view/print/move all the output from a job including data files.

Obtaining a Banner Unix Account

You will only need to obtain a Banner Unix account if you need to load external files into
the Banner system or retrieve generated data files from Banner. This Banner Unix
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account is separate from and in addition to the default Unix web publishing account
provided to all employees. An example of this would be the FAFSA file sent to Financial
Aid that has to be loaded into Banner. Standard list and log files can be accessed using
the “database’ option in job submission. See UNCG Banner Unix Account Request for an
example. When you obtain this account the name and password will be the same as your
Novell account.

First go to http://accounts.uncg.edu/banunix.html and print the UNCG Banner Unix
Account Request. Fill in the required information. Near the end of the form you will find
a section that looks similar to the following form:

& Tommi (falurard) Froductinn-BAHPRED ' Test-USVALZ Other (specifsn)
Approved by Tl Goodeman Sgnasere: Dafe:
AT (farays): Production-BANFPRD Test-IISVALS | - Oither (specifs
Approved by Lavry O'Bary Siemeiure: Dt
Financial &3d(ffinaid): Production-BANERD | . Test-USVALS | Other [specifi
Approved by Deborah Tollefson Sienefure: Dafe:
Finance( finance): Production-BANFRD Test-USVALS | Other apecify)
Approved by Chris Burnett Signeture: Date:
Crererall feeneral): Production-BANFRD Test-USVALS | Other apecify)
Approrved by Robert Carver Sigmature: Date:
Payroll (fpayroll): Production-BANFRD | Test-UGVAL3 Oither (specifsn
& pproved by Chris Barmett  Signefure: Diate:
Student(istudernt): Production-BANPRD | Test-UGVALZ Oither (specifs
Ayprorved by Ellen Bobbins Signafurs: Diate:
Check ondy the appropriate boxes and obtain the signatare(s) for each rodule recuired. Upon corapletion please
send the form to:

f-Tech

Inforroation Technology

Fomey Building

PO Bog 26170, Crreenshoro, MG 27407

Uploading for Input into Banner

File Naming

IMPORTANT: Unix is case sensitive. Data loads into Banner will use the exact case to
find the data file. For example, if the data file on the Unix server is in all upper case and
the program trying to find the file is looking for a lower case name, the file will never be
found. For example MYFILE.DAT, MyFile.Dat and myfile.dat are all unique file names
in Unix. If you get a “file not found' error, first check not only the spelling but also the
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case of each character. Also unlike the VMS operating system, there are no version
numbers in Unix. The Unix operating system handles files much like the Windows
operating system on your PC. Files are always overwritten if the name is exactly the
same. All input data files are expected by the system to be in the proper load directory.
See the Directory Structure breakdown table.

All SQR programs looking for specific data file names have been modified to read the
file name as all lowercase. If your file will be input into one of these programs the file
name MUST be saved in lowercase.

If an SQR program uses a job submission parameter to name a data file, the file name can
be in any case and typed appropriately in the job submission parameter in order to find
the correct file. It must match the actual file name case. We recommend that clients use
lowercase at all times. Remember data loads from Banner will also use the exact case to
create a data file. Also the file name must be preceded by the Jobsub shortcut shown in
the table below (i.e. aload/myfile.dat).

SQR External File Load Table

The following is a list of SQR Programs and appropriate Banner data load directories:

SQR Description Data Load Directory Jobsub
Program Short Cut
AZPACTD | Alumni Activity /banvol/load/banprd/alumni/ aload/

Delete/Restore
AZPAPO4 | Load Campus Call Updates /banvol/load/banprd/alumni/ aload/
AZPEMAL | Alumni Email Program /banvol/load/banprd/alumni/ aload/
AZPGSDL | Gift Society Delete or Restore | /banvol/load/banprd/alumni/ | aload/
AZPMIG3 | Alumni Modify Campaign /banvol/load/banprd/alumni/ aload/

AZPSPDL | Alumni Special Purpose Code |/banvol/load/banprd/alumni/ | aload/
Delete Records

AZPSPIX | Alumni Special Purpose Insert | /banvol/load/banprd/alumni/ | aload/

FTP

WINFTP will NOT work with the new UNIX system. You will now FTP your data file to
the appropriate load directory using Core FTP Pro, which supports secure FTP and can be
configured to work well with UNIX. This program is located in the Application Explorer
folder on the network. Do not attempt to use any other FTP or SFTP software to move
data files to the Unix load directories.
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To use Core FTP v13c:

Double click the Core FTP v13c icon in the Application explorer. Notepad will execute
and display the following:

| CoreF TP byt - Motepad s =101
Ble E&t Formet Hebp

%\rtflﬁansiHansicpngSE\dEFfﬂkdef1angiﬂi?{\funttb1{\f&hfﬁwisi\Fchdrsetﬁ Aria1;;{\Fikfn11kfchars{:1
Sehgenerator Msfredit 5.41.15.1507; Powviewkinddhuclpardybh\fOnFs28 Important Licensing Informatc

par
\Eﬂ\fslﬁ In order to run Core FTP in-a licensed mode you must complete the following steps t\par

wpar
wpard{ \prtextif1y B7\tab {\”\pn\pn1v1b1t\pnf1ﬂpﬁ1nﬂentﬂ{\?ntxtbk'B?}}\F1—F2Qx11?20 Install cora
a4 vpntexti Ly BifTab Qeen up <ore FTP and <1ick on He p\fﬁn-\gar'

nPsz2dvpnrexti PN B7AvtabClick on Register and then choose the "rFile” buttomfzZzO\par
ss2a{h\pnrext F1Y BF\tabFrom the file button go into the following path Wb T:\\coreftphiwl.3c\)
‘le::l\if\s‘z&{\ﬂﬂtext\fl\'B?\tab}chnnse the file reg.rgf and say ORMBAFS200par

pardipar

;t:uur' version of Core FTP should now be fully Ticensed. You <an tell for sure when you close dow

4l | s

o

You must close the Notepad document to continue. These are the steps it dictates that
need to be accomplished:

o Install Core FTP from the Application Explorer on your Desktop.

e Open up Core FTP and click on Help.
Note: a log on screen called ‘site manager' will appear you do not have to log on
at this time. Just click this window off.

e Click on Yes to register and then choose the File button.

e From the file button go into the following path: T:\coreftp\v1.3c\

e Choose the file reg.rgf and click OK.

e Your version of Core FTP should now be fully licensed. You can tell for sure
when you close down the program and reopen it because it will say it is licensed.

Close the Core FTP window and reopen it. The following screen will pop up:

Page 143 of 157




UABANNER.EXE - Client/Server Reports

Site Manager x|

""" & Mew Site Site Mame
INew Site
Host A IF A LRL
|| Advanced
I zemanme
I [T Anorpmous
Fazsword
I [T Don't save pazsword
Port Timneawt Retriesz
|21 {60 |2 [~ Bt On
_SIEL Heliens 7 Pasy [ SSH/SFTP T UseProw
Bt [# 551 Listings
[~ AUTHTLS -~ Cammerits
W 55 s
™ S50 Diect ¥ 51 Transfars
[T Openssl ™ i 551
| Hew Site | | M ew Categony | I Connect I | Connect Manager I | Cloze

On this screen do the following:

o Enter a Site Name. This can be any desired title.

e Inthe Host field, enter tstbandb.uncg.edu for test environment (UGVAL3) and
prdbandb.uncg.edu for production (BANPRD2).

e Enter your Username and Password.
Note: This is your Novell account not Banner.

e Check the SSH/SFTP box. This is critical for logging in.

e Click on the Advanced button. Highlight SSH and make certain that the box
labeled Simulate ASCII mode for SFTP is checked.

IMPORTANT! This must be done for each new site that is created.
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Advanced Site Settings

General

Connections k.ep File: |

Esternal

M aotification Password; ]

Priowy

Script/Crmd

L [T Use legacy protocol options
S5LATLS W Simulate 250 mode for SFTP
Transfers

e Then click on Transfers in the left-hand column and choose Set default transfer

mode to ASCII.

IMPORTANT! This must be done on each new site that is created.
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Advanced Site Settings

General
Connections
External

M otification
Frosy
Script/Cmdz
S5H
SSLATLS

Transfers

—Retry
¥ Ovenide global setting

5 hirmes

[ Rename Uploads

[+ Rename Downloads

Auta Bename Settings

[ Donot uze MDTHM for datedtime

[™ Uppercase all destination fileanames
[~ Lowercaze all destination filenames
W Set default transfer mode to S50
[ Set default transfer mode to BIMARY
[ Delete zource file after transfer

[~ Use APPE for resume

[~ MODEZ level(0:9) |7 T AsciiOnl

Your window should now look something like the following:
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Site Manager x|

o 0 dev Site Hame

- Gﬁ IvaIS
Host A IF A LRL
Itstbandb.uncg.edu Advanced
I zemanme
Ieahndgki [T Anonymous
Fazsword
I“““““““““““““ [T Don't save pazsword
Fart Timeout Reties
|2z {60 |2 I~ Betry On

_SIEL‘D'B“D“S 7 Pasv W SSH/SFTP T Use Prow
Bt ¥ SS1 Listings
[ aUTHTLS — Comments
W

™ S50 Diect ¥ 581 Transters

[T Openssl ™ i 551

| Hew Site | | M ew Categony | I Connect l | Ennpect Maraner I | Cloze I

Click on Connect to continue. The first time you connect you will get the following
window. Click Yes.
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KB x|

e The server's hosk key is not cached, There is no
N duarantes that the server is the computer you think it s,

The server's key fingerprint is:
ash-rsa 1024 01:bb; Sk 32 chi5a:d0: 65:08; 9048 2710390 ed; 9d

IF o brust this hosk, hit 'yes' to add the key to
wiour 55H cache and carry on connecting.

I wou want o carey on connecking juskt once, withouk
adding the key tothe cache, enter 'no'.

If wou do nok Erost this hostk, it cancel to abandon the
connection.

Store key in 35H cache?

Mo Zancel

The following screen example should open for your transfers.
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Core FTP - tstbandb.uncg.edu:22 =
Ele Yiew Ses Manage Tools Help
4| %nal[2 BB AW e 4 el 2 Co
CWD fanvolloadheguald’
Transtered 557 bytes in 0300 seconds
CWD danvolloadhsgwalifinaids
W!ﬁb{hﬁ'hﬂ.ﬂlim
Transtemed 552 bytes in 0 300 seconds
CWD deanvellosdhsgvaldinands
Transfered 115 bytes in 0200 seconds
] (4] [++] [o+] (@] EIJQD el 1[4 [se] [o#]
= w | | = | B [rewilioadngvalinad/ =]
Size | Date [ 21| =] Filename | Size | Date [ Pesmissions
/22/4 1443 = | (R
11226002 12:08
04102 12:49
0E/25/04 1557
0441002 1009
04/10/02 13:28
01714032 1410
092002 105S
201,03 0824
061002 1711
[ WINNT (41002 10:03
i et il |1 .
Host | Destination | EBmes | Seer | PRate | Typs | Statie | Sousce
Mo transfers...
| |
Resdy [ e

In the above example, the left side is the C: drive of your PC and the right side is the load
directory for the Financial Aid Department. This directory would be where Financial Aid
would place their files to be loaded into Banner and where currently any data file from
Banner would be retrieved. (Later AppWorx will handle output.)
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Core FTP Pro - devbandb1.uncg.edu;22
Ebe Yiew 3Stes Manage Tools Help

4~ %az[e e Aed e ¢ ¥ ¢ 2

Eaep alive off..,
CWD fporthomedpy amaes!
Transtemed 1,557 bytes i 0020 seconds

CWD danvelloadisgwalifinanos

Transter teme: 00 00:00

Transtemed 32T bytes in 0008 seconds
STOR banvellaadiugvaldfinancapuddest dat

A X - G upl (o o] (@] | (AL X D | ] |24 [<¥]
M @ |c:\emp x| I_l::-_l g @1 | tbarvcload/ugvald finance/ x|
*| Flename Size | Date | ~ |1~ Flename | Size | Date |
|i#] Coumwt_uagrveall i 43FKB 03/28/05 11:35 i R
) count_ugval? lis 42KB 02420005 12:44 [ ames(302 TER O3M2/05 1611
[14] count_ugval?_convest3 lis 42KB 03/28/05 1246 5 gtvelas_test dat 37 03/08/05 1346
|i#] counl_ugval2 s 43KE  (3/28/05 1150 = qurucls_test dat 78 0309405 1347
|14] couedt_uagvald.fis 42KB 03/28/05 1250 = mddtest dat 2KB 03731405 D251
=) ghvelas:_test dat 37 0309105 1346
i gurucls_test dat 78 0W9N5 1347
bl guurisoby_test dat 92 03709705 1345
ucdtest dat 2ER O30S 085
2] roev_sondo_ugdew] lis 76 03/28/05 1547
|12] Tables_méssing_ugvall ks 738 D/28/05 12729
| WS_FTP.LOG 782 D3/14/05 1154 v |le
Host Destination Bytes Size Fate Type Status Source
Mo transfers. .
£
Transfer tme: 00:00:00 ')

In the above example, the directory temp on a PC is displayed on the left and the Finance
offices load directory on ugval4 is displayed on the right.

Before transferring, make sure that your file name is unique and that you are consistent
when using capital letters (UNIX is case-sensitive). Point to your destination directory.
For example, Finance feeds to be processed in Production (BANPRD) is
/banvol/load/banprd/finance/ and run the transfer.

NOTE: DO NOT attempt to use the Jobsub shortcut.

When you're finished transfering the file(s), you will be able to run your program from
Banner job submission. If job submission requires an input file name, you will not need
to type your directory again, but rather enter the Jobsub shortcut followed by the file
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name. The reason for this shortcut is that the form limits file names to 30 characters,
which needs to include the directory. By using the shortcut there are still 24 characters
for the client's file name.

Downloading Output from Banner

Running a Job Through Job Submission

All SCT delivered and UNCG created job submission programs will put the standard .lis
and .log files in the JOBSUB directory. This directory is not available for client
viewing. AppWorx can access these files for you.

The lis and log files are named programname_oneupnumber.lis and
programname_oneupnumber.log. For example, shrediy 12345.lis and
shrediy_12345.1og will be in the student load directory. In order to review/save a .lis file
you will need to use the print option of DATABASE on the job submission form and
review your output in the Banner form GJIREVO.
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W SCT Inmternet Native Banner - Microzoft Internet Explarer
Be Edt Yiew Favordos Tock  Help

Qui- © M B G P %
dddress | (8] http:frstinb,uncg. adufsander FPRD4Toonfigeppedd

AURFEED Pio __| Parameter Set: |
Printer Contral

Special Pant Limes Submil Time

T

Parameter Valuas

Parameters J Walies ol

[DaTALOAD
[.I‘han'r-:liﬂ-:na dlugvatdfinancel

[fuddtest dat

&

Submission

™ . Save Paramatars : | Haold ™  Subenit

Paramater Number, press SEARCH for valid parameters,
Fecord; 414

-ﬁ;'l COparang hittp: fitsting, uncg, edufserdet [FPR AL FServSesshonldroct=ssPmd gl 0 Irtormet

Use of the DATABASE option and GJIREVO can be found in the Banner Bookshelf
Documentation and via
http://www.uncg.edu/mis/bansup/database storage.html

All SQR programs creating specific data file names have been modified to create file
names in all lowercase. If an SQR program uses a job submission parameter to name a
created file, the file can be in any case the client chooses. Do not use the Jobsub shortcut
on these files. The file will be found in the appropriate data load directory in the same
case as typed in the job submission parameter. Again it is recommended that the client
uses lowercase to avoid future confusion. You must also remember to use unique file
names. If you repeat an output filename, it will overwrite the prior version of the same
file name. In that circumstance, the prior version will be unrecoverable.
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Basic AppWorx Instructions for BANPRD

With the move from VMS to UNIX, UNCG discovered that we would no longer
have the Banner queue structure which existed in VMS, and that job
scheduling would require code intensive script creation. In an effort to
provide those same features, AppWorx was purchased and installed.

All Banner users will need to view job submission output via either the
Banner GJIREVO form or through the AppWorx client. The first time a user
successfully runs a Banner job through the Banner Job Submission process, a
base AppWorx login will be created. This login will use the same Banner
username and Banner password as the one required for the job just run, and
will allow the user to view, print or download the job output for the requested
jobs. The user will also be able to print or save the output to his/her local
machine or the network. Additional AppWorx permissions will be determined
and granted at a later date.

Instructions for Installing and Accessing AppWorx
To access AppWorx:

1. Open an Internet Browser window. AppWorx recommends:
e Internet Explorer 5.x or higher for Windows XP, Windows 2000,
NT, and Windows 98
e Netscape 4.x or higher for Solaris, Windows XP, 2000, NT, and
Windows 98
2. Type in the following url: http://newbanner.uncg.edu
On this page, you will find helpful information regarding the UNCG
conversion from VMS to UNIX.
3. Under the AppWorx heading, choose the Production-AppWorx Client
Login (BANPRD) link. The following window will appear:
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B Imraduction o AppWore - Microsoft Internet Explorer

Bl fdr Wew Fpweles [ook  pep F3
F b Y (a0 oA < . =

L\;&*h i '_._' il LR gl i Fanodes F\I = E 'ﬂ:l -‘!'J C% n Ei‘

et | ] bt fordwery L unoguesuc P97 PROAPY intra, bl bl =
jwen - P - [ Seach - W= SR - [SlEmel Bbeney - fliSee - [Sihases - P Mo - B Gpons -

pWor>:

Smart Solutions for Enterprise Scheduling

) WWRLOppWOIRCOM

Java WebStart

Ty st an ADDWOr: Chant USing Jave WaebStar, (recomimeanded), seiect one of the
fodoaing
Stan the Appiiion: Clan

> Apphiastor Chen

Mote: Fyou are prompted to download tha StartllserWorclar jripfile, select the opan
option
L

Java Plugin

Thi App\Word cliant for the Java Plugin requires the Java? untime engns ¥ you have
not aready done 50, please install the Javal numtinme before Using AppWondwith the
Java Plugen

The Jeva? instatfation softweane is focated hare

Tim ateet an Sraidinry cliank (sim the  leen Shinin calert nme o e frllvaarn

B = = Py

4. Select the Start the AppWorx Client link under Java WebStart. The
Java Plugin was for backwards compatibility to a prior version of
AppWorx and will not be needed at UNCG.

5. If this is your first time accessing AppWorx, you will receive a dialog
box similar to the following:

Security Warning

This application is regquesting unrestricted access to vour local
machine and netwark.

L & % Doyouwanttoinstall and run; DE‘-.MF‘}E AppWorx Client
Signed and distributed by AppWorx Corporation
Publisher authenticity verified by: Thawte Premium Server CA

Caution: AppWorx Corporation asserts thatthis content is safe. You should
_only install and run this application if yau trust AppWaorx Corporation to make
this azserion.

Start Details Exit
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6. Click on Start. This will bring up a second dialog box:

Security Warning

This librany iz requesting unrestricted access to your local machineg
and network,

ff E g Do you want to install and run: AppWore Chent S51L Extensions
Signed and disttibuted by Sun Microsystems, Inc
Fuklisher-authenticity verified by VeriSign, Inc.

Caution: Sun Microsystems, Inc asserts thatthis contentis safe. You should
only install and run this application ityou trust Sun Microsystems, Inc to make
this assertion.

Install Details Exit

7. Click on Install. When the processing has completed, a login window
similar to the following window will appear:

Automate. Integrate. Accelerate.

=

] |___ ...._ —

/ok || Xcse || 7uew |

Copyright (C) 1992-2004 App¥forx Corporation. All rights Resenved.

8. Enter your Banner User Name and Password for the database where
you just ran Banner Job Submission.
NOTE: After several log-ins to AppWorx, you may be prompted to
create a shortcut on your desktop which will bring up the login screen
directly. Feel free to create the shortcut.
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9. Upon successful login, you will see a window similar to the one below.
NOTE: Do not change the Master or Language Values.

47 AppWorx Master: DEVAPX  User: CLBURNS [TEMPEEY } LINIY OF NC - GREENSBORO [= E|E

e B
File Ednt Filter  View
poaceiog W ohgeotSwemwny .
Al Hoe Agerd | Stalus | WG | Blapsed.| Marsobs| By | Run | Hold || Abk | Chain
e § Agenis CEVARS | FRueiding | Wasbad TR 2
&= Qipdies CHEVARX | Fismting .ﬂPF’WI_‘l 00oD0; 549 L2
= ¥ Chaiig APFWO Giup
&= g Stang
im | Apsiby Flan | 'Fl Ay Kluy
| Guews | JoniD [LID{  Moduls _ StDstFinished Elapted | . Stales | Agen
HETUDENT... |1 CLBURNE SARADME  [06-14-05 1037 000042  FIMSHED CeEVARN
- Lk
614 2005 103543 EDT
|

10.The preceding window is the main AppWorx window. By default, the
Explorer will be running and allow you to view various other windows
within AppWorx. From this window, if your job has completed, it will
be listed in the History, which is the bottom half of the window. If
your job was still running, you would need to select the Backlog
option from the Explorer tree on the left. Your job would then appear
in the top half of the window along with its relevant details.

The following window is an example of a Backlog entry for a job that
has not yet completed:
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&7 hppWorx Master: DEVAPK  User: GSLANKFD [TEMPEEY ) LINIV OF NC - GREENSBORD

—
Bpler R e
File o0 Fifter View
4
= _"IEI“' % Backion S
[C ST Y S — Module [ St Date | Slarted| Elapses| Sz | Agen
Agens :ﬁmps_r_{l_ zm OSLANKFO_SARADMS  18-1357 1357 | (0000  FUMMNG | DEVAPX
Ques
Chaing
Sraug
e S S T _LX
& Histoey E_'i.up-.miw.--[ j 1 Apply iy
_Gigan | JobiD (L|D] Maduli {Stt DatuFinishod Elapsed.|  States | Agen
IGTUDENT (1106 | | | GHLANKFO _SARADMS |06-14-05 1387 |00OKG7 FINISHED | DEvarx
STUDENT | 7185 | GSLANKFO_SARADMS | 05-14-05 1356 D0UI0:07 FINISHED DEvAR
I

Smart Solutions far
Eistepemsi Schaduling

11.After the job has completed, it will move to the History half of the
window. Once you have selected the job for which you wish to view
details, you may double-click on the entry. A window similar to the
following will appear:
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&7 hppWorx Master: DEVAPK  User: CLBURNS [TEMPKEY } LINIY OF NC - GREENSBORO

CLOURNS SARADMS JOBID2A . - . o o oo o o A B

TR T e

Rexuest Dete  06-14-2005 10 3283E0T | SlaniDale  06-18.2005 103700 EDT
Startad 05-14-2005103245E0T | Priter. |
Ented {081 4:3005103257 EDT | Print Option |
stats FrasiED | ompa  lavome
Process:

ey, =
ok | Cepes 1
| Rntart on Abarl

[ ooy || Xccs || 7uew

Smart Solutions far
Eisteapemsi Schaduling

12.Click on the Output tab. A Job Details window similar to the one
below will open.
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47 hppWorx Master: DEVAPX  User: CLBURNS (TERPEEY ) LINIY OF NC - GREENSBORD

o . . o :é;ﬂ_ .'..._ - e

JOB D et [ Fllgname.
2181 | CLEURNS_SARADMS 218100
2191 | CLEURNS EARADMS | Faradms_B45384 lis

2191 |CLBURNS_SARADMS | saradrms 845344 Iog

IliI

0514 200 1036252 EDT

For any standard Banner job, the following AppWorx output files will
exist:

e AppWorxJobID.number - AppWorx specific information.

Note this number will increment if there are several non-
successful runs of the job.

e Jobname_oneup.lis - the standard lis file you would expect to
see in the database or in the old banner_uservol directories on
VMS.

e Jobname_oneup.log - a fairly sparse log file. Generally it
contains the message that the job completed successfully, gives
you the name of the generated lis file, and tells you that it
connected.

For any non-standard Banner job, the additional files will also be available in
this view and named according to the code specifications.

13.To view the files, you can either double-click on the appropriate entry
or highlight the entry and select the View button. The following two
windows show an example of the AppWorx and lis files produced:
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47 hppWorx Master: DEVAPK  User: CLBURNS [TEMPKEY } LINIY OF NC - GREENSBORO

e |

[
e 0219100 Pam| 1] gow [thete] 1] cow |

Boady Started at Tas Jun 14 10:32:45 EOT 2005

FILEID: S0ad

Process T4 is 2582 om Tae Jum L4 ED: 32045 EDT 2005
source AWESECS program sbamrol fappanors fexec /BANKER ONLIME 308
Ipegacot DEVARY

application BARNER module CEEURNS SARADHS job_mmber 40
jobid 21%L.00

batch home fhanvol/appwoEk oucput /BARVOL SApPULEX fOUT
epf opitdons  printer

app_path Sbarvel/agpeorc

£ile b.2151:00 command dir Jfexeo coples 1 user CLEURNS
fimction STORE log cun ¥ output requiced N

db_rype  db_login et _sopntct

db_types db loging ner connectd

paraseter Clle

A Jobsub s ugdevy fsarades H45364. anl

SEanial fappiisoi Sond ez adea 545364, shl4605
End of parsmecer file

o pid dédz

Edgeuting FREFLY. BEANNER

SHANLOAD 15 /banvol /losd/updevz /student

| makpage | ¥ Monospaced. ||~
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47 hppWorx Master: DEVAPX  User: CLBURNS (TERPEEY ) LINIY OF NC - GREENSBORD

Fe Saradens_BASTEA s Paga | || ot |LineNo 1] ow. |
[114- T-200% 10532546 N Gzeensboro [=
050 Admizsions Applicarion Report

Applications by Keue, Term, Application Kauber

"N RYROET CONTRDL INFUSHATION - SARADES - Relegas 5.3 " © W

Rl 200501

HIZSIONE TYPE: T
JTODENT TYFE: K
PLATOR: CODE: ACCT

[RESIDENCE CODE!
PEICATION ‘STATIRS CODE:
FPLICATION DECISION CODE:

FEFORT SEQUENCE: K

D TTESEE G CLBURNS SARADMS Job_ A 2191 [

Also on this “"Output” window, there are icons for further working with
the files:

e Print - Prints the document to the default printer you have set
up in Windows. There is some formatting work that still needs to
occur in order for this printing to work. For now, please specify
a printer in the printer option of the Job Submission form, or
save the file to your desktop and print it.

e PrintPreview - Allows you to change some Page Setup options
and format Fonts and Font sizes and print these to your default.
These changes are only applicable when printing from your
default Windows printer.

e System Print - Allows you to designate and print from a
network printer that has a Unix print queue defined. If your job
has special printing requirements where default Windows
printing will not work, contact IT to request that you be
assigned rights in AppWorx to a Unix print queue enabled
printer within your department.

e FTP - This is actually a “"Save to your desktop” feature. It allows
you to specify a destination folder on or accessible to your local
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machine and save the output. The default is your C:/drive, but
you can navigate the directory structure.

The following screenshot shows an example of selecting an
alternate directory in which to save the file:

¥ ftp: saradms_B45368.lis

Look In: @ Admvol on ‘Hwfile_nwip2_server' (M) v @ @ @ @E

3 aPL 7 SAF
CIcis CIsvN
CI sV SYS
Clire ] TSY
LB

CImMs
CINSY

File Hame: |saradm5_845358.lis

Files of Type: | All Files bt

Save Cancel

14.Click on Save and as long as you have Write permissions to that
directory, your output will be saved.

15.When you have finished viewing the output, you should close the
window using the X in the upper right hand corner. If you don't close
the window, others will stack on top of it. There is no need to log out
of AppWorx and log back in each time you wish to view new output.
The Explorer Window refreshes itself every 10 seconds.

16.To exit AppWorx, you can click on the File pull-down menu and select
Exit or you can select the X in the browser window.
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Parameters Using Like

Parameters using “Like” are evaluated using the Oracle “like” operator.

Like is able to search through the rows of a database column for values that look like a
pattern you describe. It uses two special characters to denote which kind of matching you
wish to do: a percent sign called a wildcard, and an underline called a position marker.
Like performs pattern matching. An underline ( _) represents one space. A percent sign
( % ) represents any number of spaces or characters. Here are some examples using a
database column named “Feature”:

Feature LIKE ‘Mo%’ Feature begins with the letters Mo
Feature LIKE ‘1%’ Feature has an I in the third position
Feature LIKE ‘%0%0%’ Feature has two 0’s in it

The most common uses for University Advancement users are:
Zip_code LIKE 274% Zip code between 27400 and 27499-9999
Apbcons_pref_clas like %1 Class year ends in 1
(as in reunion classes 1951, 1961, etc..)

When you put multiple values in the “LIKE” parameter in an AZP* program, likes are
evaluated separately as in: zip_code like 274% or zip_code like 275%.
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