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UABanner.EXE: UA’s Client/Server Reports

Brief Description

UABanner.EXE is a client/server application that connects to the Banner database and lets a user
run a number of reports and queries. The reports all run interactively and therefore may take some
time to execute. Any batch processing is done through SCT’s Banner.

1.

3

Installing UABanner.EXE

If you have not run uabanner on your PC before, you will need to install the oracle drivers.
To do this, If your network account is set up correctly, then the first step is to set your pc
up for 3"-party access to the Banner database. Click on “Application Explorer” which

should be found on your desktop:

UMCG
: UMCG_TREE
@ Then UNCG Tree: - Then UNCG Banner; BAMNER
Cracle 10g

then Oracle 10g ODBC Client: | “PBC Client ingide the folder double-click on “Combine

Combine
QDBC and
Datasource

ODBC and Datasource Installation”. Installation

(You may have to restart) If the program does not start running when you click on it, try
right-clicking and selecting “verity”. IF YOU DO NOT HAVE A UNCG-BANNER
FOLDER, YOUR ACCOUNT HAS NOT BEEN SET UP TO ACCESS BANNER.

Click on the “My Computer” icon. Then Click on “my network places” then “UNCG”,
then “DEPT”, then “DUR?”, then “DUR”, then “DUR_VOL”, then “DUR?”, then “apps”
and finally “durcs”. You should see the following address at the top of your screen:

\WUncg_tree\UNCG\DEPT\DUR\DUR\DUR VOIL\DUR\apps\durcs

4. The third step is to put the UABanner.EXE icon on your desktop. Right-click on the

uabanner.exe icon:

uabanner exe

and select “create shortcut”. You’ll get the error message, “You cannot create a shortcut



UABANNER.EXE — Client/Server Reports

here, create one on the desktop instead?” and you’ll click “YES!”

Reports that Run From Householded Populations

To run reports from householded selections, you may either look up available householded
population selections via “Householded Table Counts” report under the university-advancement
menu, then double-clicking on the popsel you want or you can click on “Householded Selection
Reports” on the same menu and enter the parameters manually.

hErFresora@lk
------- Frymlstn Bhcten Bapod—

i Fephitenhbcten Coxnt

; _:|."IIIIP.I anldedl Fopulafism s=leciian Lounis

i Fepakitenbbecton Coxtr kp hppoaton wd Tl

B @ - FE &~ B E

“rkoal Fordl Bapar bp Dlen Fargs

“parien Grrveeg Pagort for Corrt P Faar
Tertad Bwomrrwd ber Urmi

Uemzincted (rang Faport for Coret Fos Tawr
Themstricted (rang Faport for Ctbar Foe Taan

&zhbhid Hh Liser Id LOFACC ORK

] Braabo Tibha Coust Azbhhid Applcation ALUKEHI
=8 Azbhibld Seeiin &5 .
[ Hecabobid ShctenRapoes Azbhihid Crealee 18 TA¥ 0 RREL 28,602
Azbhhid Sel Liser Id TaWORREL
..... Hhae Bagects— Azhbhkd Hh Liser Id T2 0RAEL AR08
dectrmioyFaparts Azbhhid Bppkcatian &L v
Fa Lasbarship Tt Azbhhid Selecinn HE
ey Lty A Azbhhld Creator Id BEC HADAE 2 636
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irmnl Rl Grng Crrrt Fre Yamr Totals ikl P Laor 18 A =0 HALHWE
erhtemelabigm e Faprt Azbhhid Applcation LLUKHI
Azbdibld Sederimn &
Epacid Paxproa Faparts Azbhibld Cresrles 16 )6 07 Ok 11&925
o — Azbhhid Sel Liser Id LOGACC ORH

ghexir_uear_id = OSWITH
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Next select an output format from the drop-down list and click “OK”

[ ]Householded Selection Reporis E”E”‘S__q

Select From Report Clear User

Application
Selection
Creator
Executer
Householder

Output Format

ALLIRAMI

W

LAWVWEANWEZD

LAWVWEANWEZ

LAWVWEANWEZD

Bin without Gifts

Get Hepaort

APPLICATION: Always Alumni for a University Advancement user.

SELECTION: This is the selection name the user gave the population selection when
creating and running it. Unless it is currently being created, any population selection’s name
will be available for lookup by clicking on the values flashlight while this parameter is
highlighted. (see looking up selections below)

CREATOR: This is the username of the person that created the selection. If the selection was
created using an AZP* program, the username will be the same for creator and user.

EXECUTER: This is the username of the person who executed the selection using
GLBDATA or the same as 03 if an AZP program was used to create the selection.

HOUSEHOLDER:This is the username of the person who ran AZPHHLD to household the

selection.
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Standard Menu Options

Whenever you execute a report in UABanner you will have a 2 rows of icons on a toolbar. The
top row is for defaults and executing additional reports and the 2" row is specific to the report.
You can get a description for each menu item by holding the mouse over the icon.

132

Typical report menu items are described below:

Application Level:

i University Advancement: Items under this icon are either not specific to a department or
were requested by the Vice Chancellor’s office.

w Advancement Services: Items under this icon are those requested by the Advancement
Services office.

@Alumni Affairs: Items under this icon are those requested by the Alumni Affairs office.

T Annual Programs: Items under this icon are those requested by the Annual
Programs Office.

E Development Office: Items under this icon are those requested by the
Development Office.

@

R Tables: Items under this icon are reports listing codes and descriptions for
Banner tables.

= Change the Default Printer

Spartan Club: Items under this icon are those requested by the Spartan Club Office.

g | Exit the application
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Report Level:

Tl
! Z)'Sort. Use this to sort the rows in your report. It will cause a sort window to pop up:

Specify Sort Columns

110rag and Drop items.
2] Double click column to edit

7 _ Cancel |
L Source Data Colurnng Azoending

atvpred_code atvprod_code |
atvprod_desc

fal

|

|

You change the sort by clicking on an item and dragging it from the source-data column and
dropping it in the column on the right.

E Set Report Heading. Usually report with this option will have “User Entered Report

Heading” as the report page heading. Clicking on this icon will bring up a window that will
prompt you for a heading to put on the report. Once you click ok, the “User Entered Heading
Here” text in the report will be replace with your new heading:

+ Basic Biolll
User Entered Heading Here
1 Report Subheading for Basic Biolll

Mailing Hame
Grad Hame

Internal ID Email
UA ID - Category
demeographic info Preferred SchooliClas

preferred address Membershilps

Mew Report Mame

= Print the report!
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0= Filter the Report: This is used to narrow down the selection in a report. Clicking on this
button brings up the Filter Window. You can create filters using any Boolean statement. The
column names available are listed on the right and functions on the left.

Ul 5 pecify Filter |

f

adbdeszg_name like "1951%" page[] <= =
Cancel

Werify

Functions: Columns:

ﬂ j mode| #for all ] =] adbdesg_desq

0 monthl d ] adbdesg_name

rat(] adbdesq_al_no_credit

if ﬂ number| = | adbdezg_col_code
pagel] =1 | adbdesg_dept_code

pageCoLnt(] entity

ﬂ J pagetcross] restriction
naneCounttcmssl 2 Lze

o [efif

Some examples are:

Page() <5 (to see only the 1** 4 pages of a report)
Desc like ‘%1951%’ (show only rows that have 1951 in the Desc column)
Amount >= 100 (show only rows that have 100 or more in the amount column)

H Save As: Many reports in UABanner can be saved for use outside of the application, to use in
excel or as a merge file for example. This option is indicated by the save as icon.
Clicking this icon will bring up the save as window:
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Save As

Save jn: I # Desktop

i by Computer @ tamsum lavout, xls
%5 My Documents @ TESWT &Iz

P2 Mebwork Neighborhood

il McAfee File Shredder

recent

1 by Music
File name: | Save I
Save as type: IE:-:cel j Cancel |
Excels .
Exceld with headers
HTHML T able
Powersoft Beport
SOL

SYLE
SY'LK with headers
Text

Text with headers

Choose a file type and be sure to select a file type with headers if you want column descriptions,
especially in a merge file.

e Exit the Report
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University Advancement Reports

To see a list of reports defined either for the University Advancement Division as a whole or

as requested by the Vice Chancellor’s office click on the UA icon: |. or
Menu item: The reports that will be listed are briefly described below:

Population Selection Reports

Population Selection Counts

Returns a count for all Population Selections
currently available

Population Selection Counts by
User and Application

Returns a count for all Population Selections currently available
with a specified Application code and created by the specifed user

Household Table Counts:

Returns a count for all Population Selections that have been
householded. Only population selections that show up here are
available in reports, labels, etc. Double clicking on a row in this
report will take you to the Householded-Selection-Reports
menu.

Householded Selection
Reports:

This brings up a window for entering the Householded-
Selection Parameters and allows you to retrieve one of the
output formats below

Bio with 5 year giving history

List with Name, Address, Demographic Info and all gifts for past 5
years

Bio Without Gifts:

List with Name, Address, Demographic Info

Bio With Gifts:

List with Name, Address, Gifts, Pledges and Demographic Info.

Bio With Gifts and Fiscal Year Total
(excludes nondonors)

List with Name, Address, Gifts, Pledges and Demographic Info. +
sum of gifts by fiscal year

Bio With SFC Giving History

Bio with Students First Campaign Gift Detail

Class List from AWVHHLD

Name, Address, Phone, Class Year, first degree

Class List with Giving

Name, Address, Phone, Class Year, first degree, giving total, most
recent gift, most recent pledge, largest gift

Class List Home, Business Giving

Name, Home Address, Phone, Class Year, first degree, Business
Address, Business Phone, Giving Info

Class List Plus Calendar Giving Total

Same as above but with calendar year prompt and giving totals

Exclusions List from Original Selection

This report lists all persons in the original popsel who have any
exclusion codes. This is a way to check the list of persons removed
when householding.

Labels (5660)/Merge File Upper Case

Labels with each address element in a separate field for exporting
into excel. This report can also be printed on avery 5660 labels.

The name and address fields are all in upper-case letters because the
Chancellors' office prefers to send them that way to help distinguish
her mailings from others.

Lables from AWVHHLD (5660)

Name and address in Avery 5660 Label format

Labels from AWVHHLD with Minimum
Activity Date

Allows user to send a list to persons in a householded
selection who have had a recent address update

Row Count, Donor Count, and $Total by
FY

This report list statistics on the householded selection but no
detail

User Defined Merge File

Merge file with field groups selected by the user




UABANNER.EXE — Client/Server Reports

Other Reports:
Activity Reports

Activity Report Listing All Years and Leadership
Activity Reports by Leadership Date

Annual Fund Current Fiscal Year Detail
Annual Fund Current Fiscal Year Totals

Constituent Category Reports
Special Purpose Reports
School Endowment Report

School Fund Report by Date Range

Spartan Giving Report for Current Fiscal Year
Spartan Giving Report for Any Fiscal Year
Total Received by Unit

Unrestricted Giving Report for Current Fiscal Year

Unrestricted Giving Report for Prompted Fiscal
Year

1 X 2 5/8 Inch Labels or a Directory-Style Report,
user is prompted for Activity Code and Activity Year

Additional Details about the Activity

1 X 2 5/8 Inch Labels or a Directory-Style Report, user
is prompted for Activity Code, Activity Leadership Code,
and Activity Date

Static Report no Prompts

Static Report no Prompts

Variety of output formats available for selection based
on Constituent Category. Created for pulling retirees.

1 X 2 5/8 Inch Labels or a Directory-Style Report, user
is prompted for Special Purpose Type and Code

Subtotals for designations grouped by school, user is
prompted for several restrictions and a fiscal year

Same as above by by date range rather than fiscal year
Spartan Designation Totals for the Current Fiscal Year
Spartan Designation Totals for Fiscal Year Entered
Total Dollars received by each Unit (College)

Lists Giving and Projected Totals for all unrestricted
accounts

Lists Giving and Projected Totals for User Specified
Fiscal Year
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User Defined Merge File

The user defined merge file allows you to specify field groups you want to include by
checking a box next to the description. (See the index at the end of this section for more
detail on the specified groups.

[ ] select Merge-File Fields M=)t3
F.Y

Check the fields you want in your merge file,

Demographic Fields

then click OK to retrieve

: Demographic

Siving Activities and Memberships

Mames

Addresses

Cither
[ IKey Block

CliD's  [“IMailing Mames []Fielded Mames (prefix, first,middle, etc.)
[IMickname and Formal Salutation [ Sort Name

[Jalternate names (grad and AA)

Preferred Address [ Home Address [1Business Address

[|Preferred Address Type, County Code and Desc
[1Email Addresses

[ Constituent Info (pref class, school, category)

Ddemngraphic info (bithdate, death, sex, race, etc.)
[¥] Confidential Flag and Exclusion Codes C1ALL Donor Categaries

(I This is not for & solicitation

ID’s:
Mailing Names:

Fielded Names:

University ID Numbers

Prefix First Middle Last Suffix all in one ficld such as:

“Mr. James D. Smith”

Prefix, First, Middle, Last, Suffix separated into separate fields
Such as “Mr.”,“James”, “David”, “Smith”, “III”

Nickname and Formal Salutation: First Name or Nickname and Prefix + Last Name

Sort Name:
Alternate Names:

Preferred Address:

Home Address:

Full name formatted for sorting, such as “SMITH JAMES D”
Name at graduation (usually same as birth name), alumni affairs
name = First + birth last name if different from current + current
last name

all of the fields for the address of the type specified by the
constituent as the one at which the constituent prefers to receive
mail

all of the fields for the constituent’s home address
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Business Address: all of the fields for the constituent’s business address

Preferred Address Type, County Code and Description: Redundant if you used
preferred
address, but the preferred address type will be the address type for
the address the constituent prefers be used for mailing. (Home,
Business, Seasonal, etc.) The county code as in
“GUIL”,”Guilford”.

Email Adddresses  Preferred email address for constituent and spouse

Key Block: Internal ID, Population Selection Fields

Constituent Info:  Preferred Class Year, Preferred School (College),

Category (Friend, Alumni, Staff etc. )

Demographic Info: Birthdate, sex, citizenship, race, etc.

Confidential Flag and Exclusions: Confidential Flag =Y if constituent’s records are
marked confidential. Exclusions field contains all exclusion codes
for the constituent, if any (ALL — Do not Contact, AMS — Do Not
Solicit by Mail, etc.)

All Donor Categories: Donor Categories, such as ‘Alumni’,’Faculty or Staff’,
‘Governing Board Member’, etc...
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Click on the Tabs to see the various groups of field categories that can be included.
Giving Summary Fields

[ ] select Merge-File Fields Mi=1E3
.

Check the fields you want in your merge file,
then click OK to retrieve

Demagraphic  Giving | Activities and Memberships

otudents First Campaign
[ISFC Giving Totals

Frospect Tracking
[ 1Prospect Evaluation

Annual Pragrams
ClAnnual Giving Asks [ Consecutive Years of Giving
[ Current and Last 2 Fiscal Years Qutright Gift Tatals

Dianar Totals
[ Giving Summary

[1This is not for a solicitation

SFC Giving Totals: Total Received, Pledged, Memo and Planned for the current
campaign.

Prospect Evaluation: As defined by development office: Staff Identification Codes,
Pipeline, Rating/Interest for ID and Spouse

Annual Giving Asks:Based on last gift and donor group assigned by annual programs
office

Consecutive Years of Giving: Self explanatory

Current and Last 2 Fiscal Years Outright Gift Totals: Self explanatory

Giving Summary: Life giving total, memo total, last gift, largest gift, etc.
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Activity and Membership Fields

[ ]select Merge-File Fields

Check the fields you want in your merge file,
then click OK to retrieve

Demographic Giving éﬂactivities and Memberships

Alurmni

[1Schalarships 1Al Degrees [ Sports
L] Alumni Association Membership

Caonstituents
[]System: (Student, Advancement, HRS, etc.)

[IEmplayment [ Activity Count

] Dynarmic Activity List

Activity | Any
Type | Any

Category | Any

[1This is not for a solicitation

Scholarships: Scholarships received by the constituent
All Degrees: Short description of all degrees, such as
“BS BE ISOM 1993, MBA BE BUSI 1997~

Sport: Sport Played by a former student athlete
Alumni Association Membership: Current Membership Status
System: Flags to indicate if the person is in one or all of the following systems:

Advancement, Student, Finance, HRS, and Accounts Receivable as well as
date created and create user.
Employment: name and address of employer. May be from id if the employer
exists in the Advancement database or may be text. This may
cause duplicate rows if a person has more than 1 active and
primary employer
Activity Count: Number of Activities associated with the constituent

Dynamic Activity List: List All activities and years of participation for the constituent.
Since the list can be quite large, the types included can be limited by
activity, type, and/or category.



UABANNER.EXE — Client/Server Reports

Advancement Services Reports

Batch Reports by User and Session Number:

These are intended to be run by Advancement Services employees only. They are for
reviewing transactions entered in a specific batch.

Batch Adjustments Report — List Adjustments for specified user and batch

Batch Dues Adjustments Report — List Dues Adjustments for specified user and batch
Batch Dues Report — List Dues Records for specified user and batch

Batch Report (by donor name)- List Gifts for Specified user and batch

Batch Report (by gift number)— List Gifts for Specified user and batch

Get All Names by ID’s — Lists all existing names for 2 ID’s provided

Get ID and Name by Email — find a person by his or her email address

Get ID and Name by PIDM — find a person by his or her banner internal id number
Get PIDM from ID

External Pledges Grouped by Batch — for reviewing web pledges and telefund pledges

Data Maintenance
Data Maintenance reports are for identifying erroneous data that is already in the database,
proofing data, and monitoring the results of automatic updating processes.

Address Reports:
These reports include error and inconsistency reports as well as a search report for use
when a person is receiving multiple mailings (search by address). This may help find that
multiple ids have been assigned to one address.

Deceased with fctive &ddress
| Home Address Contaiming "TTHCG"

Import Addvess Tpdate File

Inactive Prime 4 onmi-Type Phone Hurbes

Multiple Preferred and Active Lddresses

&,
B
(L)
i
e
@

4 Searchhby hddress

Prefarred Sddress Mot &b Type

Search by Address — This report allows for searching by address using wild cards. It is used when a
person reports receiving multiple mailings and will let us know all entities associated with the address.

Backup of Deleted PIDM Reports

These reports list saved copies of select data that has been deleted from Banner in an
attempt to clean duplicates off the system:

Deleted Gifts
81 Deleted Persons

Dieleted Pladges
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Campaign Validation
These reports show missing or duplicate codes and data that effect campaign reporting.
Constituent Errors
These are errors related to setting up a person’s record in Banner Advancement.

0000 A
1 Black Book Comummttes bt not Black Book List
Confidential Hot Coded AFD List
Email's with invalid characters or missing "i@"
Mon-rmameric ID List (exchiding ALIAS IT's)
Prmary Donor Type 15 Secondary Type
Undergrads and Grads that are not Constitnents (counts)

Undergrads and Grads that are not Constituents (1D

By MX® G

@) Confidential Mot Coded AFM List

To prevent misunderstandings with persons coded confidential, all confidential persons are coded with an
exclusion code: AFM, so they will not receive any affiliate mailings. This report lists persons who are coded
confidential, but have not been coded with the AFM exclusion code.

Duplicate Reports
These reports are used to identify and or clean up duplicate records in Banner.
Duplicate ID List and Duplicate ID with active Address List are used to identify possible
duplicate records. Duplicate ID/Original ID Comparison List runs to bio’s side by side on
2 different pidms — this is used to compare data before deleting one of the pidms.

Cplicate ID List

Cmplicate IDrwith active Addvess List
Cplicate IDMOrzinal ID Comparison List
Cuplicate DonorfGifts List

Duplicate Pavent Listwith Child Pidm

What Tables 15 an D in?

il [ @ fo fo o

Duplicate Donor/Gifts List — identify donor records that are duplicates because data from
one ID has been migrated to a second ID, but the bad id has not been deleted.

Duplicate Parent List with Child Pidm — Children records with multiple parent records.
What Tables is an ID in? Search all banner tables for a specified id.

Employee Reports
Retired Employees not coded RFST
Terminated Employees who are constituents
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Giving/Acknowledgement
These reports are designed to report errors, code assignments, missing codes, and other
errors or maintenance data on Gifts, Pledges, Dues, Acknowledgements, and Donors.

These are used to check for
incomplete transations that
cannot be fixed without
running a delete process.

These are used for
departmental
acknowledgement
of Gift and Pledges

Eroken (Gifts

Eroken Pledgzes
Department &ssimument List (for AZFDEFT)
Departments Unassizned (enth Gitts or Pledzes)

Designation Change Loz shows before and after
values for school,

department and fund

Desiznations Mot m Major Campaizns
Gift Society Proof [TA Couples)

Lost Donor List

Mhaltiple Sclicitations perizaft

Unacknowrledzed Gifts

Broken Gifts and Broken Pledges

Broken gifts and broken pledges are caused by a Banner system error that results in
incomplete information being written to the database about a gift. 90% of the time this
results in a base record without a campaign and designation record. The broken-gifts and
broken-pledges reports report on gifts that are not in the gift-and-pledge-reporting view.
These gifts and pledges are either missing detail records or the donor is not fully set up as
a constituent.

Department Assignment List and Departments Unassigned

These reports list assignments and missing assignments of departments to a person who
will receive the emailed departmental-acknowledgement reports.

Gift Society Proof

The Gift-Society program in Banner sometimes does not correctly assign couples to the
same society.

Lost Donor List

Reports on recent donors who do not have an active address

Multiple Solicitations per Gift

System allows multiple, but UNCG’s policy is not to have multiple records
Unacknowledged Gifts

When department acknowledgement reports are run in banner an acknowledgement code
is written to the acknowledgement table in Banner. This report list gifts that do not have a
record in that table.

@ @ o 5B S G
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Name Reports
These reports are mostly for catching errors or inconsistent data involving a constituent’s
name:
First or Last Name with Parentheses
Middle Name = Last Name
Prefix Errors
Prefix vs Salutation
Prefix vs Suffix
Unknown Name

Spouse Reports
These reports are mostly for catching errors on inconsistent data involving a married
couple’s records:
Different Home Phones
Lost Spouse Married to Active Spouse
Multiple Active Spouse Records — person has more than one active spouse record
Spouse — Unreciprocated Spouse Form
Spouse — Unreciprocated XREF
Spouse — Xref vs Spouse Form ( No Spouse Record)
Spouse — Xref vx Spouse Form (No Xref)
Spouse with Newer Address

Other Data Maintenance Reports:

‘ﬁ Deceased List

é%? Honorary Degree List

f Tpdate Counts by Username
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Receipts and Pledge Reports
ﬁ‘» Donorswath 3 or & Payroll Deduction Pledzes

Donors whose installment schedules must be customized because they are splitting a
payment 3 ways

ﬁ Employee Gift Fund Feceipts
Gets receipts for gifts to the Employee Gift Fund (coded as a type of dues payment)

m HonorMemory Donor List by Honores and Session End Date
To provide a list of donors by Honoree keyed since a certain date

3% HonorMemory Donor List wath Designation by Honoree and Session End Diate

Same as above, but with additional information.

T Pledge Aging from AWWVPINE

Spreadsheet format report with all pledges that are not type ‘TE’ and have a payment
schedule and an outstanding balance

LH Pledze fging with dddvess
Same as above but with donor’s address fields added
&% Pledge Aging with A1l Desiznation Tahle Fields

Same as above, but contains all designation related fields

ff}  Pledge Reminders :
Print pledge reminder letters by payment due date with a report

=] Pledge Reminders Merge File

Same as above but in spreadsheet format suitable for a mail merge

E-ER:_ 4 Pledzes wath Caplicates

Donor has multiple unpaid pledges to the same designation

| Plodzes with Gifts ta Same Dlesz

Gifts that should probably be pledge payments

p Eeceipts by Session End Date

Gift Receipts, saved as merge data file
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$ Receipts by Entry Date Range
e

Receipts by Entry Date Range

(intended to replace receipts by Session End Date) .

This is a report for use as a merge file for creating receipts. Gift list is pulled by gift-entry
date. Payroll and Bankdraft gifts are excluded. Gifts from donors who have an exclusion
code “REC” (Do Not Receipt) are also excluded. Gifts that have an associated ID with
association type “THON” (Third-Party Given on Behalf of) are switched so that the
credited party is shown as the donor and the gift-giving party is shown as the third party
donor. The third party donor is displayed as “Given on the donor’s behalf by” followed
by the name. See the example below with the donor’s names and addresses blurred out.

Receipts with Session End Date between 05/01/09 - 06101709

Donor(s) Gift TotaliDetail HonoriMemory Info
iy, ey Gift Tatal: $200.00 *HOMORDr. Henry 3. Levinson
bdrg s -

1700 T TAERd 0325003 $200.00 05051039
Greensharo MC 27408-3222 Henry Samuel Levinson Program

Endowment in Jewish Studies
anner I0; 336004723

Given on the donor's behalf by:  Jewish Foundation of Greenshoro

hlr. i Sift Tatal: $200.00

hilrs | |

/G o= 0325272 $200.00 051209
Punta Gorda FL 33950 Class of 1965 Scholarship Income

Fund
Banner I 5541551 41

|Given on the donor's behalf by:  Fidelity Charitable Gift Fund
hirs. Kate Curley 5ift Total: $200.00 %
Page 3 of § “Do Mot Receipt, Payroll, and Bankdraft Gifts are excluded.

| s100+ || #1000+ |[Honowemory| [ a1 || s15po0+ | [ Bios

10
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I ¥ C Receipts by Entry Daie
)

Vice Chancellor/Chancellor Receipts by Entry Date

(intended to replace VC Receipts by Session End Date)
This is a report for use as a report and merge file for creating receipts.

2

Gift list is pulled by gift-entry date.

Payroll and Bankdraft gifts are excluded.

Gifts from donors who have an exclusion code “REC” (Do Not Receipt) are NOT
excluded.

A Vice Chancellor/Chancellor letter exclusion code indicator is included, but those
gifts are NOT excluded from this list. (code VCC on exclusions form.)

Gifts that have an associated ID with association type “THON” (Third-Party Given
on Behalf of) are switched so that the credited party is shown as the donor and the
gift-giving party is shown as the third party donor. The third party donor is
displayed as “Given on the donor’s behalf by” followed by the name.

Buttons at the bottom of this report are used to filter the data or run bios. Included
is a button labeled “Excl VCC” which will remove gifts from the list where the
donor is coded with an exclusion code “VCC” (Do not send VC or Chancellor
letters)

The standard report buttons at the top allow custom filters or sorts to be entered.

WC Fecelpts by Session End Date

WiZ Beceipts by Session End Drate (no 15t time infin)

Gift Receipt Info in merge format and filterable for minimum amounts
VC Receipts by Session-End Date - Gift Receipts, saved as merge data file with extra fields for the VC

letter

VC Receipts by Session-End Date (IIO first-time gift info) — Gift Receipts, saved as merge data
file with extra fields for the VC letter — checking to see if gift was first gift slows performance time

11
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Stewardship Reports
These reports are per the Stewardship Coordinator’s Specifications

e  Endownnent Contact List by Designationwith b ddress

Designation Contacts
[] Endeanment Contact List by Desiznation [ Grad Only
Same as above, but only for Grad School funds.

E Endcwnment Contact List (one rowr per contactfscholaship)

Endowment Contacts with name, address, etc. and recipients merged into a list
1 | Endownment Recipient List (one yowr per vecipient/scholasbap)
Scholarship Recipients with contacts merged into a list
5/ Endowment Contact and Recipient List (one row per persor)
Endowment Contacts and Scholarship recipients each in separate row.
@ Stewardship Feport
Stewardship Report — For All Designations
EE Stewardship Report 2
Stewardship Report 2 —
B2  Stewardship Report by Staff
Stewardship Report by Staff — for all designations with prompted person associated with the designation

Transaction Reports Detailed
These reports are for reviewing information based on the dates it was entered into Banner
and contain both summary and detail information.

.\_':"\1 A ddvess Updates by User and Date

Prints all addresses updated by the specified user in the specified date range

@ Departments Transaction Beport with & dpsments

prints transactions over a user-specified date range, grouped by department — including transactions that are
modifications (Ajustments are gift or pledge modifications, which means the gift may have been actually made outside
the transaction date). The adjustment detail is included below adjustment gifts. Memo records and associated
constituents are also listed below the relevant transaction.

@ Departments Transaction Feport

prints transactions over a user-specified date range, grouped by department — excluding transactions that are
modifications. Memo records and associated constituents are also listed below the relevant transaction.

b} Gifts Onlyby Min Ameoant Date Gronped by Payiment Type
for finding large gifts by payment type

(7ifts with WEEB Solicitation Code

WEB solicitation code is automatically assigned to all gifts that come from the web.

[Efl  Matching Claims List
Expected matching gifts

12
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% Memo Gift List by Campaign andfor Date

Memo Gift List by Campaign and/or Date

This report lists gifts, designations, gift amounts, credit amounts, 3pp amounts, gift number, donor,
donor id, credit recipient, and association type for gifts with associated memo credit records.
Prompts are for Campaign and date range. “Any” in response to the campaign prompt will pull all
campaigns for the date range.

re

e MonthEnd Adjustments Report by Entry Date (FUAF)

Adjustment Details by Date Range, excluding adjustments to gifts with gift dates less than the user specified date range

iEE MonthEnd ALl Adpstments by Entry Date 2

Adjustment Details for all adjustments entered during the user-specified date range

EEE  MonthEnd Al Adjustmentsby Entry Date Exchudeby User
= MonthEnd A1 Admstments by Entry Date Inchade by Tser
Subsets of reports above

13
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Transaction Reports Detailed (continued)

[81 Wame Tpdates by User and Mimonoam Date

For auditing name updates

@ Transactions by Chies Humber

for auditing purposes, this provided session, adjustment, and user info for a dues number

% Transactions by Gift Mumber

for auditing purposes, this provided session, adjustment, and user info for a giving pledge, gift, or dues number

F=] Transaction Dues Report by Entry Date
Details Dues Report by Date Entered

ﬁ Transaction [nes Exportable Detailby Gift Entry Date
Same as above, but with all detail on each row and exportable into excel

w Transaction Keport by Session End Date Fange (FOAF)

gift transactions over user-specified date range

Transaction Beports [Warios)

D Select Parameters

Selection Date Type |Entry Date

Entry Date (Adjustments)
Feed Date
Feed Doc Code Only (Don't use Date

Start Date

End Date

Feed Doc Code Any

Deposit Ticket || All | [ Reset | ALA |

Payment Types | |amEx- Alumni Assoc
Am Ex - Exc Fdn

Am Ex - HES

Am Ex - UMCG

[“]Include Detail

Rather than a long list of transaction reports. This menu lets you select what to include
and what to select the transactions by. Note: Adjustment reports must be pulled by “Entry
Date (Adjustments) because this is a date kept separate from the entry date of the gift.

14
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Likewise adjustments have a feed date and feed doc code that is separate from the feed
date and feed doc code for the associated gift.

Summary Info Only Transaction Reports

|  Entity Breakdowmby Entry Date Fange

Breakdown amounts received by person or organization entity type: Alumni, Staff etc.
It includes detail and summary for adjustments made within the specified date range where the gift date is prior to the
specified date range.

E}' Entity Breakdowm by Session End Date

Breakdown amounts received by person or organization entity type: Alumni, Staff etc.
It includes detail and summary for adjustments made within the specified date range where the gift date is prior to the
specified date range.

| o Entity Breakdowm by Session End Date - Ho Admstments

Breakdown amounts received by person or organization entity type: Alumni, Staff etc.

| m Entity Breakdoam by Session End Date (THCG Check, Cash or CC Only)
Same as above limited by payment type

Entity Breakdown by Session End Date and Fund Code (Like)
Same as above with parameter for Fund Code

=|  Entity Breakdowmby SessionEnd Date and Gift Code
Same as above for specific gift codes

E IMonth End & dmstments Sonumary by Entrr Date
Adjustments Totals

&%  MonthEnd AF Charze Totab

Totals were AP charges to be calculated against gifts

% Special Purpose Counts by Donor Category

(i

Transaction Sammary Daes Beport by Entry Date
Dues Totals

@ Transaction Sumumary by Session End Date Range(FOAP)
Gifts Totals

& Transaction Beport by Session End Date Fange (FOAF Totdk)

More detail

15
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% VEE Category Counts by Statas
Counts for balancing with VSE Report in Banner
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Summary Info Only

HS  ¥SE Code Subtotals by Fiscal Tear

totals for vse balancing Transaction Reports (continued)

Tear-End Counts
transactions counts for annual reporting

SFC1 Data
Student’s First Campaign related reports
SFC1 by Donor Type
SFCI by $Total Descending

See also Campaign Reports under Development Office Reports

17
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Alumni Affairs Reports

‘% A Counts by County
Number of Alumni by State and Count, exportable

% AL A Membership BeceiptsiCounts by Date Fange

% Class Counts Feport with Giving for Last 5 Fiscal Vears

Demographic Breakdown that may be further restricted before retrieving

‘% Class Connts Report with Giving By Specified Calendar Tear

same as above but giving is listed for calendar instead of fiscal year

él Class Hotes/Conuments from Web

This report lists comments and class-notes submissions submitted via Web-for-Alumni and alumni clippings
keyed by AVS staff.

Z| Contact Restriction Class List
Lists persons for a specified class year that have a specified contact restriction

%? Degres Lists
create a list of degree recipients with degree info, name and address. Formats include a list by degree (person is on the
list twice if they got 2 degrees that are selected) or list by person (person is on the list once no matter how many degrees
they received)

=l Imes &cknowledzements
Prompts for Entry Date and Dues Date (to eliminate historical dues records that may have been recently keyed or
updated)

‘% [mes Counts and Totalsby Date Range
Mainly for auditing purposes, but subtotal dues by interest within the specified date range.

E_i Interest Group Additions by hetivity Date

For following up with people who indicate an interest via the web

ﬁ Life Memberswath Multipls Memberships

Multiple Constituent Groups

ﬂ“» One mn aMallion Memberswath Bultiple Mbeshps
Multiple Constituent Groups

[Z] Fenewalsby Expiration Date

18
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Annual Programs Reports
Annual Fund Reports:

% Ammal Fand $Totals and Counts

This report contains 4 subreports. (note primary donor type is determined by the highest ranking donor type
assigned to the constituent)
1. “Annual Fund” contains fiscal code, primary donor type, and dollar total. The data is from fiscal
years after 2000 and for gifts with solicitor organization code ‘AP’ (Annual Programs)
2. “Number of Alumni” contains a count of constituent records where the preferred class year is
greater than 0001 and the constituent is not marked deceased. (constituents who are not alumni
have a preferred class year of “0000)
3. For all gifts with fiscal year greater than 2000 and solicitor organization code = ‘AP’ show average
amount for each fiscal year.
4. Count Number of donors grouped by fiscal year and then primary donor code for all gifts with
solicitor organization = ‘AP’ and fiscal year greater than 2000

b} A yymal Fund Gaft /P arment Totals Tnrestricted vs Eestricted by Fiscal Tr

Solicitor Organization = "AP" and Designation Group = "UNR" for unrestricted

(other funds, such as “the Chancellor’s New Venture Fund” are considered unrestricted, but are not counted
unrestricted in this case because they have not been put in the “UNR” group by the APG office. This report
provides subtotals by fiscal year and designation type.

I Armrmal Fund Gifts, Payments, Pledzes by FY |, Solicitation and Desiznation

Same as above, but breaks down further by designation and solicitation

b Armal Fond Gifts P ayments, Pledzes by FT, and Salicitation

Same as above but does not split solicitation totals by designation

Giving Total by Date Fange, S0l Org, and Solicitation

School Fund Report with Gifts and Pledges = $15k
School Fund Report excluding major gifts

CampusCall
H8  Bamner to CampusCall Load File 2
5] Banmer to CampusCall Load File 3

From householded selection creates file for loading data into campus call (number equals versions)

B  Banmerto CampusCall Stadent Load File
for loading student popsels into banner.

JZl Calling Sheets from AWVHHLD
for calling from paper, primarily in use for when CampusCall is unavailable or volunteers are given calling sheets

B Desiznation Load File

For loading designation codes and descriptions into CampusCall
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Donor and Retained Donor Counts and Totals

% Danor and Retained Donor Count by FY and Mae: Amt

Parameters: fiscal year one, fiscal year two, and max amount. Reports Number of donors in fiscal year
provided, and number of donors in fiscal year provided who also gave in previous fiscal year. Donors’ gifts
must be less than or equal to the maximum amount specified to qualify.

‘% Dionaor and Retained Donor Count by FY and Bax Amt (4 b Only)

Same as about but donor must have an alumni-type donor category code (Alumni, Graduate Alumni or
Alumni Spouse)

| % Donor Count and $Tatalby FY and Max Amonnt

Distinct number of donors giving a gift less than or equal to the maximum amount specified in the specified
fiscal year. Sum of gifts less than or equal to the amount specified.

‘% Donor Count and $Totalbyr FY and Max Amount {dbarmnd Only)

Same as above, but donor must have an alumni type category code (Alumni, Graduate Alumni or Alumni
Spouse)

% Donor Connt and $Totalby FTand Max Amount (ALTG or ALGE only)

Same as above, but donor must be an Alumni (does not include giving from alumni spouses)

‘% Donor Count and $ Totalby Y and Max Amount (Primary Donor Catg)

Sames as above but grouped by primary donor category (alumni spouse = friend)

% Donor Count by Solicitor Org and Solicition Selectedby Date Eange

Counts number of donors grouped by solicitation (gifts or payments)

‘% Danor Count (Pledges) by Solicitor Org and Solicitation Selected by Date Eange

Counts number of donors grouped by solicitation (pledges)

U4 Dmes PayorDonor Percentages

Fiscal years 2000+ counts of dues payors who are also donors
BE  First Time AF-Type-Solivitor-Org Donor Feport
Persons who gave for the first time an AF-type solicitor organization type gift in the specified fiscal year,

less than or equal to the specified amount, and within the specified date range.

B2  First Time Donor Report

Same as above, but not restricted by solicitation

3 TFist Time Donor Report - Giid, Gifts Only, Per Gift

Same as above but in excel format
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Donor and Retained Donor Counts and Totals (continued)

‘% School Totals, Counts and Hewr Dionars by Sole Code

College Code, Number of Donors, Number of New Donors, $total where solicitor code = ‘AP’ and
solicitation code = code specified

b} School Totals from APFA ] Donos

Dollar Totals by School, designation type, and designation for date range specified
(solicitor AP)

School Totals from APMTzrad b

Same as above, but only includes totals if donor is Undergraduate Alumni

‘% Special Parpose Group Class Counts

I ‘% Special Purpaose Group Donor Counts

Pledges
Eﬂ. Ammal Programs Pledge 4zing Report

Pledge Aging report show all outstanding pledges with amounts due or past due, including amounts paid.
Only pledges with pledge type = ‘TE’ and an amount outstanding are included.

@ Pledge Fulfillment Counts by Fiscal Tear
Number of Pledges receiving payments in current and past fiscal years

[Z] Pledze Rerunderby Pledge Date for 1 Payment Pledges

Selects based on supplied pledge-date range. Only includes pledges where installment amount due = pledge
amount.

] Pledze Rerunderby Installiment Date for Multiple Payment Pledss

Selects based on installment-due-date range. Does not include pledges where installment amount due =
pledge amount.

[Z]  Pledze Feminder (Last Chanee Letter)
Selects based on payment due date.
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Solicitations

AF Solicited Dnie/Feceived Totals Unrestricted ws Restricted by Fiscal Tr
Totals for unrestricted versus restricted designation amounts due and amounts received by fiscal year

AFiSolicitation Gifts by Date Bange

List gifts solicited by AP solicitor org within the date range specified at run time, and with the solicitation
codes specified at run time

AF Solicitor Org (aft Totalsby Donor Coll Code and Diate
Gift lists by donor preferred school and designation type, designation and date

AFSolicitor Org Type Zpecial Parpose Crosstab

Fiscal 2005 Gifts and Donor Counts by Solicitation Code where donors are in special purpose groups
apg/ap052 — apg/ap056

Other Solicitor Org AP UN AP EX Gafts
Lists gifts to AP UN and AP EX where the solicitor is not AP

TEL Danor and HonDonor Counts and $Totak
Totals and Counts for gifts from previous donors and first time donors

TEL Monthly List by Fiscal Tear
Dollars received from solicitation “TEL” each month in a specified fiscal year

Standard Ammal Fand Exchision List
Lists all people who are coded to be excluded from standard-annual-fund solicitation
Modified to accept any number of exclusion codes from the exclusion codes list
Displays whether persons with said exclusions codes have been AP UN or AP EX donors

Director

Giving Total by Date Range, S0l Org, and Solicitation

Subtotals by solicitation method

] Gifts Payments Totalsby Solicitation Code and FY and Max Amt

Subtotals by solicitation, fiscal year, and maximum amount

] Totalsby Sobeitation Code and FY and bla fmt

Subtotals by solicitation, fiscal year, and maximum amount
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Development Office Reports

Campaign Reports

JZ|  SFC1 Donor Listby Minismm Ameant
Print a donor list by total

$ SFC1 Gift and Pledze List by Imperative, School, Dept, ete.

For selecting detail by campaign category

€8  SFCLSFC2 Donor List by Mininom Amount

Print a campaign donor list by total including planned giving

L SFCLEFCE Doner List by Minivoun Amount (inchding memo amts)

Print a campaign donor list by total including memo credit and planned giving

g5 SPC1SFCZ Donor List by Mimnmom Ameount (inchiding memo and detail)

Same as above, but with additional detail about the gifts.

] SFC1 Gift and Pledgze List by Imperative, School, Dept, ete.

Gift and Pledge list that only pulls SFC1 gifts and has parameters for user to specify School, Dept, Imperative, data
range, min amt, etc.

SFC1SFC2 Tatal
displays received total for SFC1 & SFC2

rert

e BFC1EFCE Totals by School, Imnperative and Desiznation

Frr

Subtotals for campaign

&g  SFCZ Planned Giving
Subtotal for planned giving

Development Report

@V Development Feport Validation from AZBHHLD
lists members of a popsel along with any honorary giving links

1Zl Development Report Hames List from AZBHHLD

lists names, class years, deceased indicator and sort name for couples in a householded population selection

% Donor Count by Class Vear for Specified Calendar Fear

standard demographic counts grouped by preferred class year, with giving totals calculated only on the user-

supplied calendar year

% Dianar Counts and Membership Counts by Schoal

Same as above but by school
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1Zl Gift Society Lists

Allows user to pull two different reports based on gift-club type and gift-club code — A short list (can be saved as merge-
file) that contains name and address etc or a long list that contains all of the information needed to proof the gift club
membership (this version takes a long time to retrieve)

ffd  HESDevelopment List by Calendar(Combined)

retrieves a list of the names, grouped by household, of all donors to HES Foundation designations or HES School
designations within the specified calendar year. A total is included. This total may be used to group the list by giving
levels.

[(i) HESFdnDevelopment Listby Calendsr | ioveq o Tist of the names, grouped by household, of all donors to HES
Foundation designations within the specified calendar year. A total is included. This total may be used to group the list
by giving levels.

Eﬂ. HES School Development List by Calendar

retrieves a list of the names, grouped by household, of all donors to HES School designations within the specified
calendar year. A total is included. This total may be used to group the list by giving levels.

JZl Unbroken Band List

same as gift-society lists, but does not household

L UTnbroken Band List by Mlininonn Aativity Date

Same as above but looks at activity date on the gift-club record to all user to select recent additions

Gift Totals

JZl  Department Totals Hame Lit
Select names and totals by designation department

Eﬂ. Designation Most Becent Gift Diate

Select donors by most-recent gift to a specified designation

JE| Designation Totals Hame List
Select names and totals by designation

% Donor Counts by Categoryradthin Fiscal Year

"% Donor Counts by Fiscal Yearwith Category

b Gaft Totals by Pledze Calendar ¥ear from Date Fange
used to break down pledge-payments received by year of pledge

Gift Totals by Pledze Calendar ¥ear, Type from Date Kange
used to break down pledge-payments received by year of pledge

] Gift Totals by Pledze Fiscal Tear from Date Fange

used to break down pledge-payments received by year of pledge
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zift Totalsby Pledze Fiscal Year, Type from Date Eange
used to break down pledge-payments received by year of pledge

it School(Colleze) Totals Hames List
Select names and totals by designation school

b} Subtotals by Entity Typewithin Date Eange

totals by donor type as in Alumni vs Faculty vs Friends etc.

Subtotals for Callege by Entity Typewithin Date Eange

totals by donor type as in Alumni vs Faculty vs Friends etc.

b Subtotal Pledze Payiments by Fiscal Year and Type for Pledzes wiin range

Subtotals for pledge types
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Gift/Pledge/Payment/Match Lists

P Gift and Pledge List

Selects gifts and pledges by any or all of the following parameters designation, date range, amount, donor category,
solicitor organization, campaign, gift or pledge type, preferred class year of the donor(s). The “Get from Report” button
runs a report of all designations — you can sort and filter this report. You can double-click on a designation and the
report will close and that designation will be inserted is the designation parameter list or you can filter the report using
any of the data shown and then choose apply all and all of those designations will be shown. This allows you to easily
select all designations associated with a specific school code for instance, then the apply all button will insert all these
codes into the Designation Codes parameter list.

[ ] Allocation & Date Range Prompt

Insern Ruw} [ Clear All ] [Get From Repurt]

Designation =
Codes: 5

W

Minimum Date |01,01/970 o Maximum Date I11I1BQDDE v‘
ofRecord | of Record -

Minimum Amount | EI.EIDi Maximum Amount I9,999,999.99

Donor Category:

s

Solicitor Org:

Campaign

Gift or Pledge Preferred
Code Class Year

Qutput Type: iGiﬂ and Pledge List

Exclude Planned Giving [ sql preview

Output format allows you to select on of the following output formats:
Donor Count — Count of Distinct Donors for qualifying gifts (as opposed to a count of gifts)
Gift and Pledge List — All Gifts and Pledges that qualify are listed with donor name and address
Gift and Pledge List with Phone Numbers --- All Gifts and Pledges that qualify are listed with donor

name, address and phone number

Gift and Pledge Totals Only — totals by designation
Gift Lists — Gifts Only
Memory and Honor Repeating List — (lists gifts and pledges to specified designations within specified
dates if Honor or Memory records are also associated with the transactions. Transactions are duplicated if the
transaction is in honor or memory of more than one person. No totals are included. This list is for creating a
honor/memory info spreadsheet with a separate record for each person honored or memorialized.

Pledges Only
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Gift/Pledge/Payment/Match Lists (Continued)

b} Gift and Pledge List (continued)
Exclude Planned Giving

If the exclude-planned-giving checkbox is checked, planned gifts are excluded from the reports.
The checkbox is checked by default. You can uncheck it to include planned gifts or uncheck it and specify
gift-or-pledge type = “Planned Gift” to only include planned gifts.

[]=sal preview

Check this box if you are receiving unexpected results. It will display the generated sql statement as well as
copy it to your clipboard. You can paste it into an email and request assistance.

Maximum Date [11/13/2006 «
of Record

By default Maximum Date of Record is set to the current date — this will exclude pledges with a pledge date
later than the current date

All other parameters are ignored if no value is specified.

Click the insert row to add additional values when the parameter list is full.

ﬁ Matching Gift Company List from Fecord Date Eange (exportable)
used to get lists of companies who made matching gifts

EE  Matching Gift List by Matched Doncr
Lists matching gifts selected by the donor whose gift was matched

@ Matehing Gaft List by MG Company from Fecord Date Eange
used to review matching gifts received during specified time period

EE  Matching Gift Listhy MG Company, Date and Coll Code

used to review matching gifts received during specified time period for a specified matching gift company, date and
college code

%E £ MemoryHonor Gifts by Person Honored
List all gifts made in honor or memory of specified person

MemoryHonor Gifts and Pledges by Person Honowed

List all gifts and pledges made in honor or memory of specified person

[} Pledge Aging Report by Coll Code
standard pledge aging report for a specified school

Eﬁ. Pledgze Azing Report with Primary Constituent Code

standard pledge aging report with extra columns

1Zl Preferred Class Donor and Hondonor List
Reunion giving report
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& PrefClass Totals Sperified Cal Tr

Reunion giving report.

Prospect Tracking Reports
€3 Fio By Namewith Dynamic Report List

summary of any constituent's biographical, activity, giving, and prospect tracking data

Step 1: type in name or id and hit enter to search:

35 SR 5= David A GRAD 186 AS
2450 Eirk Etraat Winstan Salem, MC 27107342

FE| R Seak Dovid A LEG. 1066 ]
2450 Eirk Etracd Wirishan Salem, MNC 27 107-342

F561 W Seih Dovid A LAl 1856 a5
2450 Eirkl Etraat Wnstan Salem, MC 27107342

61 MR Sesdlk David  Allen UMD 1R AS
2450 Eirk Etraat Winstan Salem, MC 27107342

sroe R Seat Dovid A GRAD 18 M

7016 Rackkand Dy Chafioita, MC 285213
[ ¥

Humber ol Persone Selecied 72

Step 2: Double-click on a name to select
Step 3: Select Reports to be included
[ 13561 - David Smith
Reports to be Included: (uncheck to omit)
[]save My Choices [ISelect All
[¥] Lifetime Giving by Fiscal Year [l Current Committees
[¥] Lifetime Giving by Designatian [¥]Past Committees
[“] Recent Gifts and Pledges [¥] Other Activities
[¥] Gift Clubs not Alumni Association [¥] Special Purpose Codes
Outstanding Pledges Prospect Evaluation

[¥] External Ratings [¥] Screening/Research
[ Third FParty Credit [ Salicitation

[¥] Giving by Deceased Spouse [¥] Prospect Screening
[¥] Relationships

[¥] Contacts by Minimum Date: | B 172008

Subrnit
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Prospect Tracking Reports (continued)

@ MMowe Summmary
report of contacts added to prospect tracking system for a specific staff member and time period

Moves Sununary Proof Fepoxt
report of contacts added to prospect tracking system for a specific staff member and time period
EEE Organization Spreadsheet
list of organizational records with contact information and addresses; can filter for those with email
addresses only

<}_=~4} Pipeline Feport

list of assigned prospects for any prospect manager with accompanying biographical, giving, and prospect

evaluation data

ﬁ Prospect Call Report
Contact report by contact-start-date, staff initials, and id

Praspect Call Beport (Fich Text Version)
Contact report by contact-start-date, staff initials, and id (rich text allows cutting and pasting of the data)

% Screening Feport
quick list of prospects based on preferred school,class year, rating type, rating, county, or state

“i}? Solicitation Stabas Report

list of prospects and accompanying solicitation data for those prospects with pipline status of Ask Made,
Pre-Solicitation, Solicitation Planned, or Verbal Commitment

&8  TicklerRepoxt

follow-up moves added to prospect tracking system for a specific staff member, listed in follow-up date
order
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Spartan Club Reports

Counts and Totals

BT Spartan Ammal Giving by Level
Athletic designation totals and donor counts by level

ﬁ Spartan Shides
Various counts and totals

@ Spartan Shdes 2 (Mambers for UNCG Spartan Chib Carrent Fands)
Various counts and totals for athletics current funds (ATHCR)

%F Spartan Shdes 5 (Mumbers for UNCG Spartan Chib Endoranments)
Various counts and totals for athletics endowed funds (ATHEN)

3 Spartan Giving Report for Carrt Fise Tear
Overall athletic fund totals for current fiscal year

] Spartan Giving Feport for any Fisc Tear
Overall athletic fund totals for any fiscal year

Member Lists

% Arversary Spartan Chib Member Count by County

Member counts by county

2E Armiversary Spartan Chib Merbers with Cualifring & mount

Members and qualifying amount based on gifts and pledges made within 365 days of date report is run. This
report can be filtered and is set up with a filter “qualifying _amount > 0” as a sample. Just click on the filter

icon: =

Eﬂ. Calendar Spartan Chib Members by Chuabfyving 4 mount
Members and qualifying amount based on gifts and pledges made within current and past calendar year

14  Calendar TearSpartan Donorsby Gift Total
Based on selected calendar year only

gg Calendar Year Spartan Donors by Gift Total (rank name order)
Based on selected Calendar Year only and sorted by total descending
| I:Z—:I Fiscal Year Spartan Chib Members by Cualifiving Amoant
Members and qualifying amount based on gifts and pledges made within specified fiscal year to athletics

designations

Fiscal Year Spartan Chib Memberby Carrent Fand Amount
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Members and qualifying amount based on gifts and pledges made within specified fiscal year to athletics
designations that are current.

B Fiscal Year Spartan Chib Member by Endowed Fund Amennt
Members and qualifying amount based on gifts and pledges made within specified fiscal year to athletics
designations that are endowed.

Donor Lists

#  First Time Spartan Donors by Fiscal Tear

Donor who gave to athletics type designations within specified fiscal year, but not one prior to that year. This report
contains a list of the most recent gifts for proofing. See Sample:

- 1st Year Spartan Donors

First Time Dopors in Flscal 2000
585036366 M= Micole Marie Armstrong

Do Mot kil F100.00
Cochranville PA 13330 Life Total: $100
Mhr Years:1

SE6025450 Mrs. Kitty Roders Baird

353 Swope Dr F25.00
Danville Ky 404221252 kittybairdigbellzouth.net
Life Total: $25
Mhr Years:
|r::oum: 116 Spouse Count: 3% Page 1 of 116

|"'-.\Design - d_spartan_u:lul:u_FiscaI_First_year}.\Preview - d_spartan_club_Ffiscal_first_wear ;"

ﬁ_ First Time Spartan Donors by Fiscal Year [Carrent)
Donor who gave to current, athletics type designations within specified fiscal year, but not one prior to that year.

&5 First Time Spartan Donors by Fiscal Tear (Endownment)

Donor who gave to endowed, athletics type designations within specified fiscal year, but not one prior to that year.
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[% Inereased or Decreased Donors by Fiscal Years

List donors who gave to athletics designations in both of the specified fiscal years and the giving total for
each fiscal year is different. Donations for one of the fiscal years must be above the specified minimum.
Prompts are for the 2 fiscal years and a minimum amount. Select a category to filter the list by category.
Click to limit to student athletes or return the list to the original selection (everybody). There are 2
additional versions of this report, 1 for current funds and 1 for endowed funds. Results can be printed or
saved to excel.

& Changed Level Spartan Donors

Spartan Current Donors

E750 Minimam with Flacal 2009 Total Not Equal Fiacal 2000 Tolai
290001710 Mr. Melson E. Bokb

25 Holly Springs Lane 2009: $3,290 2010: $2,500
Isreenshaora MC 27433

Life Total: 26 953

Mhr Wears:19 FosT

B87VE50671 Dr. Linda Parrish Bracdy
r. Gustay &, Hever 2009; $3,000 2010; $2,500
[office of the Chancellor IpbradyEunc.edu
303 Mossman Building
ICAMPUS FCET
IGreenshaora MC 27402-6170

Life Tatal %5500
Mbr “ears: 2

595065544 M. David Michael Dement

Count: T Spouse Count Page 10of 4 Life Total is for all Spartan Giving
Faculty/Staff | | Student Athletes | | Everybody
ALGR Graduate School Alumnafus i

ALMD Mon-degreed Alumnalus
ALUG Lndergraduate Alumnalius L
CORP Corporation

Faculty/Staft

FFMD Family Foundason

| % Increased or Decreased Donors by Fiscal Tears (Cuarrent)

List donors who gave to current type, athletics designations in both of the specified fiscal years and the
giving total is higher in the specified higher-giving year than in the specified lower giving year.

| [% Increased or Decreased Donors by Fiscal ¥ears (Endowanent )

List donors who gave to endowment type, athletics designations in both of the specified fiscal years and the
giving total is higher in the specified higher-giving year than in the specified lower giving year.
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I @ Lapsed Spartan Donorsby Fiscal ¥ear Eange (eitecent Gifts)

This report selects athletics designation donors based on a minimum amount and fiscal year range. The
fiscal year range is compared to the most recent fiscal year in which the donor made a gift. So donors who
donated after the max fiscal year will not be included. The most likely parameters with be current fiscal year
-5 and current fiscal year -1. If you use current fiscal year as the max, you will be including current year
donors. Recent gifts are printed for each donor as further evidence that you have selected what you
intended.

I [:} Lapsed Spartan Donors by Fiscal Year Range

This report selects athletics designation donors based on a minimum amount and fiscal year range. The
fiscal year range is compared to the most recent fiscal year in which the donor made a gift. So donors who
donated after the max fiscal year will not be included. The most likely parameters with be current fiscal year
-5 and current fiscal year -1. If you use current fiscal year as the max, you will be including current year
donors. Recent gift lists are not included.

@ Lapsed Spartan Donors by Fiscal Year Fange using Filter
This report selects athletics designation donors based on a minimum amount and fiscal year range. The
fiscal year range is compared to the most recent fiscal year in which the donor made a gift. So donors who
donated after the max fiscal year will not be included. The most likely parameters with be current fiscal year
-5 and current fiscal year -1. If you use current fiscal year as the max, you will be including current year
donors. Recent gift lists are not included. This report retrieves the same data as the one above, but may run
faster by using a different retrieval method. When this is tested, both versions will probably not be
necessary.

Matching Claim List

This report lists outstanding matching claims on Spartan type designation gifts made on or after the supplied
minimum date. Matching Claims are generated when someone who is already linked to a matching-gift

organization makes a gift. When the gift is match the claim is replaced by a matching gift.

@ Hon-Benewrals

List all athletic type designation donors from prior fiscal year who have not yet given this fiscal year. List
includes names prior year amounts and current year amounts.

@ Feneswed, Crrrent Fund Donors by Fiscal Year
List athletic type designation donors who gave both this fiscal year and last.

] Spartan Payroll Deduct and Bank Diraft Pladges

Pledge report on pledges with type “BD” or “PY” (Bankdraft or Payroll) and designation department code
SCL (Spartan Club).

[Z] Spartan Eenewal Bio [ Athletics Carrent Fands Only )

pulls a list based on date of last gift to a Current Athletics Designation. Output can be saved as a merge file.
[Z] Spartan Fenewal Bio (Athletics Cuarrent Funds Only wath Cutstanding Pledze)

pulls a list based on date of last gift to a Current Athletics Designation and existence of an outstanding pledge to the
same designation type. Output can be saved as a merge file.

[Z] Spartan Eenewal Bio (Athletics Crrent Funds Onlywiathout Cratstanding Pledze)
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pulls a list based on date of last gift to a Current Athletics Designation and the absence of an outstanding pledge to the
same designation type. Output can be saved as a merge file.

Athletes and Parents
EEE Sports Mergze File (A thletes Only) from Popsel

creates a grid list containing all awvhhld fields plus sport-code, sport description, year played. Will have duplicate rows for athletes that
played more than 1 sport. Will drop records that played no sport.

Sports Beport (Athletes List from Database)

creates a grid list containing name, address, and exclusion-code fields BUT DOES NOT INCLUDE sport-code, sport description, year
played. Will NOT have duplicate rows for athletes that played more than 1 sport. Selects all persons with an SA% activity code with
type “SPRTS”

ﬂ Sports Beport (Athletes List from Database by Spot)

creates a grid list containing name, address, and exclusion-code fields plus sport-code, sport description, year played. Will have
duplicate rows for athletes that played more than 1 sport. Selects all persons with an SA% activity code with type “SPRTS”

w Stadent dthlete Parents (from Popel)

List students with permanent address, phone and parent record, if one exists. This is pulled from a popsel
because that’s the only way the UA user has access to the student data.

Stadent Athlete Pavents (from Diatabase)
Student Athlete Parents from the database
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Sports Marketing Reports
€3  Bio By Namewith Dymamic Report List

summary of any constituent's biographical, activity, giving, and prospect tracking data

Step 1: type in name or id and hit enter to search:

Spisten  SpElen b Simidom Losl, Fii sl Malile
[T
=61 SR Sk David & GRAD 186 AS
2450 Eink Elvacd Winsan Salem, NC 27 107.342
FE| R Seid Dovid A LEGL 1536 a5
2450 Eirk Etract Winstan Salem, WG 27 107-342
EE] I Sk Dovid A LAl 1655 a5
2450 Eirk Etracd Winishan Salom, MC 27107-342
3551 '-TS‘-i Smith_ Donid  Allen Al 1835 a5
2450 Eirk Eiracd Winston Salem, NS 27 107.342
sroc R Seat David A CRAD 1B W
T01E Rachkland Diiva Charloita, WNC 8523
[ ¥
Humber ol Persone Selecied 72

Step 2: Double-click on a name to select
Step 3: Select Reports to be included
[ 13561 - David Smith
Reports to be Included: (uncheck to omit)
[]save My Choices [ISelect All
[“] Lifetime Giving by Fiscal ¥ear [“] Current Committees
[“] Lifetime Giving by Designation [¥]Past Committees
[“IRecent Gifts and Pledges [¥] Other Activities
[¥] Gift Clubs not Alumni Association [¥] Special Purpose Codes
Outstanding Pledges Prospect Evaluation

[V External Ratings [¥] Screening/Research
[ Third Party Credit [¥] Salicitation

[¥] Giving by Deceased Spouse [¥] Prospect Screening
[“]Relationships

¥ Contacts by Minimum Date: | & 172005«

Subrnit
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Moves Sormmary Proof Report
report of contacts added to prospect tracking system for a specific staff member and time period

I %\ Ioves Samumarywith Call Beports

report of contacts added to prospect tracking system for a specific staff member and time period
(with additional detail)

EEE Organization Spreadshest
list of organizational records with contact information and addresses; can filter for those with email

addresses only

‘i‘p Pipeline Report

list of assigned prospects for any prospect manager with accompanying biographical, giving, and prospect
evaluation data

&8  TicklerRepoxt

follow-up moves added to prospect tracking system for a specific staff member, listed in follow-up date
order
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Tables (Code Translations)

All Banner Codes tables can be retrieved via “Banner Codes Tables”, reports that list

more than code and description are listed individually:

Y Aetivity Codes (STVACTC)
Activity Code, Description, Type, Group

% Banner Codes T ahles

displays name and description of all codes tables available to the user and allows the user to create a report only any of these tables by

clicking on the table name in the list displayed

IE Campaign Desiznation List by School and Imperative

Lists Designations by Students-First-Campaign Imperatives and college

U Database Table Descrptions

Selects table and field descriptions for any table in banner.

oY Designation Codes
complete list of fields associated with each designation

Designation Codes without FOAP

Designations without FOAP codes.

@ Diesignation Comments Feport

Designation list with all associated comments.

& Gift Society Levels

Lists all Gift Society Codes as well as the giving level associated with the club.

‘% Special Parpose Counts

Gives special purpose record counts grouped by special purpose type and code.

Printer Setup

Allows you to specify which printer you want to print the reports.
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Filtering Reports
Example 1: Filtering designation list for Gift Reports
When you run Gift-and-Pledge Lists,
under Development Reports/Gift and Pledge Reports,
you have the option to get the list from a report. You click on the button to run the report:

| Get From Report |

This runs a designation report that you can filter. To filter, click on the filter icon. This
will bring up the specify-filter box:

Specify Filter, fz|

adbdesg_rollege_rode = 'BE' and adbdesg_name like “%&Schalarship%s’

LLY i

Ok

|
3
1 Functions: Columns:
J abst ) ~ adbdesg_desg ~
: acosi ¥ ) adbdesg_name
J ascl 5 ) adbdesg_al_no_credit
& aschi =) adbdesq_college_code

asinl s adbdesg_dept_code

aktan( s enkity
! avwil #x For alld restrickion
3 bitrnao (5 b use b

You pick column names from the list and then specify a Boolean statement using that
column’s value, such as column equals a value or column like a value.

“="looks for an exact match
“Like” looks for a value containing the string. %’s are interpreted as “any character” by
oracle when using a like statement. Designation name like ‘%Scholarship%’ will pull

any designation where the word ‘Scholarship’ is at the beginning, at the end or anywhere
within the designation name.
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In the example above, you would get all designations where the college code is equal to
‘BE’ and ‘Scholarship’ is anywhere within the name:

| Filter | [ Apply Al | [ quit |
55,2005
Designation List
Adbdesy
Desg Adbdesg MName

ALLENC UN Charles Burchette Allen Scholarship Endowment
Type: ENSCH - Endowment Scholarship/Fellowsh  Active
School/Dept:  BE - Schoal of Business & Econamics! BAD - Business Adm
Restriction: 1 - Meed

Use: Stewardship Use Scholarship
FOAF: G 31003 56001 385101 170

ALLEHRJ UN Roscoe J. and Anna Mae Burchette Allen
ScholarshipEndowment

Type: ENZSCH - Endowment ScholarshipiFellowsh  Active
School/Dept:  BE - School of Business & Econaomics/ BAE - Bryan Schoal «
Restriction: 1 - Need

Use:  Stewardship Llse Scholarship
FOAP: G 331136 56001 335101 170

BANKAMR EX Bank of America Scholarship Endowment
Twne:  FMNSCH - Fadowment SehalarshindFellowsh Arntive
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