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ELC Annual Review Procedures
(is part of P&T document in a condensed version)

Version agreed on by ELC faculty 02/26/08

Starting spring 2008, the faculty will each complete a review statement that will be used for such increasingly crucial purposes as data collection for university reports, tenure and promotion, and the Department Chair’s annual reviews of faculty. Review statements should reflect the philosophical and programmatic commitments of the Department. This process serves to solidify and extend who we are and what we are committed to with respect to advocating for social justice and extending our reach. (For example, in what ways do the doctoral dissertations supervisors facilitate reflect the ELC’s commitments?)

Steps to be taken each year:

1. Goals statement: By September 1st each year, faculty members will submit their professional goals for the year ahead; forward the written document (one page), via email, to the Department Chair who will respond with feedback. These will be posted to the ELC Department’s Blackboard site that ELC faculty only will have access to. 

2. Spring statement: prepare a professional goals and semester review statement (one-two page [maximum] narrative) that is relevant to fall, spring, and previous summer semester in addition to a vita statement covering this time period (not a general vita) and submit by April 30th each year.

In the professional goals and semester-review statement, faculty will address the following categories; should they not have a particular entry for a category, they will specify “N/A” or “no entry here.” They can add categories that are not listed that reflect their goals and efforts.

1. Teaching (e.g., summary of teaching load, development of new courses; turning 688s into official courses; implementation of new methodologies or technologies)

2. Research (e.g., writing undertaken or completed, protocol development, data collected)

3. Publication (e.g., in review, in press, publication with date)—e.g., articles, books, reviews

4. Service

(a) to schools and/or community

(b) to professional associations

(c) to the department (e.g., departmental committees, membership on doctoral committees)

(d) to the School of Education

(e) to the University

(f) to the region, state, nation, and/or world

(g) other

5.
Doctoral supervision

6. Departmental and program leadership (e.g., program coordination, chairing departmental committees)

7. Directed Professional Activity

8. Optional: Add a category (categories)

