English Department Faculty Reappointment Dossier Guidelines
The reappointment process, which takes place in the candidate's third year as Assistant Professor, evaluates the candidate's progress toward promotion and tenure, and leads to the department's recommendation for or against reappointment.  

The reappointment dossier should be ready by the last week of November.  The Department meeting will usually take place before the holiday break, to meet the College's mid-January deadline for the submission of recommendations.

In preparing the reappointment dossier, just as in the annual evaluation, the candidate should follow the outline of the "Recommendation for Promotion and Tenure" form (online at the Provost's website, and linked through the Department's website).  The same sorts of materials, organized in the same order, should appear in the dossier.  

The Department provides copies of the candidate's peer teaching observations, and a summary of student evaluations of the candidate's teaching that includes complete numerical results and a representative selection of narrative comments. 

To these documents, the candidate should add appropriate supporting materials, such as:


1.
sample syllabi representative of the syllabi in the complete teaching 


portfolio


2.
copies of publications


3.
manuscript copies of essays, stories and/or poems that have been 



accepted for publication or submitted for review


4.
 prospectus and/or substantial manuscript of a book in progress

The candidate should not provide more extensive supporting materials, such as:


1.
letters of recommendation or support


2.
narratives on teaching, scholarly activity, and service 


3.
the complete teaching portfolio


4.
further documentation of service (certificates, letters, etc.)

Questions about the reappointment dossier and the process of reappointment should be directed to the Department Head.
