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GENERAL INFORMATION

We are pleased that you have selected the Department of Educational Research Methodology at The University of North Carolina at Greensboro to earn your master degree in Educational Research.  This guide was developed to give you an overview of the process you will follow as a master student in the Educational Research program.  The guide covers everything from your initial admission into the Graduate School to your final dissertation defense and graduation.  We have asked current master students, alumni, and faculty to review this guide to provide you with needed information.

It is essential that this guide be used as a supplement to the UNCG Student Handbook, the Thesis and Dissertation Manual, and the UNCG Graduate School Bulletin that was published the year that you were admitted into the Educational Research master program.  Furthermore, current information from the Graduate School regarding important dates, times, and deadlines, etc., will be available in that office and on their website at www.uncg.edu/grs.  It is vital to follow the correct procedures and schedules for smooth progress through the program.

This handbook for master students is focused on the policies, procedures, and expectations specific to the Educational Research Methodology program.  The requirements and expectations described in these handbooks represent the minimum for all students.  Depending on your interests, your master’s curriculum, and professional plans, you may be required to perform work over and above the minimum.  These issues are determined in discussions with your temporary advisor and your chair.
New master students are urged to read this handbook in its entirety, and to become familiar with the University’s regulations and policies for graduate students as presented in the Graduate School Bulletin.  

Please consult with your temporary advisor and/or chair if you have any questions or find any statements unclear.  Your advisor/chair will not necessarily remind you of each step you need to take.  Students are expected to be knowledgeable of the contents of this handbook and other resources cited above as a way of taking responsibility for their progress in the program.

	Key Timeline for MS Students

	
	

	Action
	Time

	
	

	Temporary advisor
	Until a formal committee is formed

	
	

	Selection of major advisor
	During second semester

	
	

	Selection of advisory committee
	By the end of the second or beginning of third semester

	
	

	Plan of study approved
	By the end of the second or beginning of the third semester

	
	

	Written and oral comprehensive exams taken
	Typically, during the fourth semester (after mid-semester)

	
	


Advisor Assignment (Temporary)

After you have been formerly admitted to the Educational Research Program, you will be assigned a temporary advisor to assist in course selection and determination of any pre-requisites.  Newly admitted students should delay selecting a major advisor until the second semester in order to become better acquainted with the entire Departmental faculty.
PROFESSIONAL INVOLVEMENT AND LEADERSHIP

In ERM there is an implicit assumption that students will become members of, and participate in, national/international measurement and evaluation organizations such as AERA, AEA, LTRC, NCME, and Psychometric Society.

During the second year of the program students should submit proposals to present at one or more of these conferences.  Several formats are usually available, e.g., poster session, roundtable, paper session, symposium, etc.  Students may submit individually or collectively with other students or faculty.  Although it cannot be guaranteed, the Department will try, whenever possible, to help the students defray transportation, lodging, and registration costs for the conference.  Quite often, conference presentations can be submitted to journals for review.  Conference involvement should be discussed with the student’s advisor.

FUNDING

Typically, ERM master’s students are not funded, although exceptions have been made in the past and will be considered depending on the availability of School of Education and faculty grant funds.  Please discuss this with your advisor if you would like to be considered for some form of financial assistance.

Exceptions are possible but should not be expected.  Funding could come from one of several sources, including graduate assistantships from the School of Education, scholarships from the graduate school, research assistantships from faculty grants or projects, etc.

TERMINATION FROM PROGRAM

Students are admitted to full graduate status or provisional status for a specific degree program in a specific term.  If the admitted applicant does not register for the term specified in the application, the admission may be subject to subsequent review which may include termination from the program.  Students may not be admitted to and graduate from the same degree or certificate program in the same academic term.  (Please see the Graduate Bulletin, page 10, for complete details on the admission process.)

MS/Ph.D. POLICY

The semester before completing MS degree requirements, a student may petition the department to be formally admitted into the Ph.D. program.  If you intend to obtain a Ph.D. in this department, you will be able to fulfill degree requirements more efficiently if you apply to be transferred into our combined MS/Ph.D. program before officially obtaining your MS degree.  Please note that successful completion of the MS degree does not guarantee acceptance into the Ph.D. program.  Once you have completed the requirements for the MS degree and have taken and passed your comprehensive qualifying examination, you will need to apply for graduation from the MS program.  It is your responsibility to formally apply for graduation as soon as possible after receiving word that you have successfully passed your comprehensive qualifying examination.  Once you are cleared to graduate with you MS degree, you must then apply to the UNCG Graduate School for admission to the ERM Ph.D. program.  You have to graduate and receive your MS degree prior to admission to the ERM Ph.D. program.  Once you have graduated with your MS degree, and pending formal acceptance of you into the Ph.D. program, by the ERM faculty, you will be listed as a Ph.D. student only if you have formally applied and been admitted.  Please note that a course taken at UNCG can only satisfy requirements for one degree.  That is, a course taken for an MS degree cannot count toward a Ph.D. degree.
MASTER PLAN OF STUDY

Development of a Plan of Study

After completing no more than 18 semester hours of graduate coursework, you must file a plan of study with the Dean of the Graduate School.  Delaying the plan of study until later in your program places your committee members—and the Graduate School in the difficult position of being asked to approve a plan of study for which they had limited input.  

The master plan of study includes (at a minimum) required core courses in the educational research program (“major concentration”), a sequence of research courses,  cognate courses taken in a department outside Educational Research Methodology.  The plan of study should reflect your previous coursework and professional experiences as well as your research interests and professional goals.  The Graduate School Bulletin also contains critical information regarding the plan of study. 
The required plan of study is provided in Appendix B.  A sample of program of study is also included.  Please note, however, that your chairperson may request a specific arrangement of courses within each section on the form.  Check with your chairperson about his/her preferred format.

The following steps are a suggested sequence for determining your plan of study:

1. Look over the information regarding the plan of study for master degrees in the Academic Regulations chapter of the Graduate School Bulletin.

2. Work with your chairperson to develop a proposed program.

3. As appropriate/as guided by your chairperson, check with each committee member for additional recommendations.

4. Once you have the approval of your chairperson, he or she will schedule your plan of study meeting with your committee members.  This meeting allows a sharing of information between you and your committee members, and among committee members, that cannot occur through meetings with individual faculty members.  This meeting is used to discuss the strengths and weaknesses of your academic/professional background, as well as your research interests and future goals; your proposed plan of study is evaluated based on these factors and any changes/additions are determined.  Your chairperson will tell you how to prepare for this meeting, including any additional materials (e.g., vita) or formal presentation you should prepare.

5. Complete the final copy of your plan of study, incorporating any changes recommended by your committee, and obtain the signatures of all of your committee members on the form.  Submit the completed form and an original of your final plan of study the Departmental secretary, who will process it through the appropriate offices for approval (Departmental Director of Graduate Study, Dean’s Office, and Graduate School).

6. If you find that a change in your plan of study is necessary/desired, consult with your chair and committee members.  If they agree with the change, submit the Master Plan of Study Revision (see Appendix C) to the Departmental secretary for processing through appropriate offices.

Review of Student’s Progress
At the beginning of each year, including your first year, you will meet with your advisor and complete a Student Activity Plan for the Academic Year.  This plan will identify your goals for the upcoming year.  It will include a list of courses you plan to take, a list of research goals (grants that you will work on, papers you will write), and conferences you plan to attend.  Both the student and the advisor will sign the form.  At the end of the second semester, the student and advisor will meet again and discuss the student’s progress as outlined on the form and plan accordingly for the next year.
COMPREHENSIVE EXAMINATION

Purpose

The purpose of the M.S. comprehensive examinations is to give you and the faculty information regarding your progress in the program.  Through preparing for and taking these exams, students gain a comprehensive view of the field and are able to integrate and synthesize their learning from various courses with their practical experiences.  
The examinations are constructed by your committee members and administered through the Department of Educational Research Methodology.  You are responsible for arranging your comprehensive exams with your advisor and scheduling one of the testing rooms in Ferguson Building.

When to Take the Comprehensive Examination

Comprehensive exams may be taken after a student has successfully completed any corequisites and a minimum of three-fourths of the coursework contained in the program of study.  Also, it is expected that, with the exception of ERM 730 (Practicum in Educational Research and Evaluation), the student has removed any provisions, incompletes, or special conditions attached to previous coursework and has completed all corequisites before scheduling the comprehensive exam.  The comprehensive exam is usually scheduled during the last half of the Spring semester of the second year of full-time study.  Neither written nor oral exams may be taken in the summer.  Notify the Departmental secretary when you have arranged your examination dates with your committee.
Examination Content

The master comprehensive examination allows the demonstration and evaluation of student skills and abilities related to knowledge, comprehension, application, analysis, synthesis, and evaluation of material in the major, cognate, and research areas, as well as the generalizability of these abilities to new problems and situations.  The examination is not designed to evaluate specific courses per se, but rather is focused on a broader perspective of in-class and out-of-class learning and experiences.

Preparation for the examination is done in consultation with your committee chairperson.  Committee members vary in the amount of guidance they provide regarding preparation for any particular question(s), and are not required to provide any direction.  They may seek information from you that allow them to tailor questions specific to your research and practice interests, or they may elect to write more generic questions.  It is the Department’s practice that questions are not to be received ahead of time.  Some areas may be “open-book,” and, if this is the case, you will be informed in advance.  Prior to beginning the exam, you will be requested to sign a statement that you have complied with Departmental and University honor code policies.

The comprehensive examination consists of the following two parts:  a written portion and an oral portion.
Written examination.  The written portion will consist of two parts a multiple choice/short answer closed book part that will cover the core principles on the students program of studies.  This part will consist of a three hour morning session and a three hour afternoon session.  The second written part will consist of a two-three day take home part that is essentially a “work sample” in which the student will provide a brief review of the literature, and a thorough analyses of data that are provided and a complete summary and discussion of results.
The department will meet and decide the format of the second written part.  The advisor will meet with the student at the beginning of the semester in which the exam is to be taken and discuss how the exam format and how the student should best prepare for the exam.

Oral examination.  The oral portion will follow not earlier than two weeks after the written portion is completed.  The purpose of the oral is for the student to discuss his or her answers and to respond to any questions/concerns that the committee may have.
Evaluation of the Examination

For an unsatisfactory evaluation, corrective action will be determined by your committee members.  This corrective action should be detailed in a written contractual program approved by and supervised by your advisor.  Corrective action may include retaking the unsatisfactory portion(s) of the examination and/or completing additional work as required by the department.  If a student fails a majority of the exam sections, the student will need to retake the entire written examination.  You cannot retake comprehensive exams in the same semester that you originally took the exam, and only one re-examination is allowed.  It is important to stress that comprehensive exams are designed to help you identify both your strengths and weaknesses that could be crucial later in your career.
REVIEW—SALIENT ELEMENTS OF THE MASTER DEGREE REQUIREMENT

1. Newly admitted degree students will be assigned a temporary advisor until a  formal committee is formed.  The temporary advisor is assigned by the Department Chairperson.

2. File an approved program of study in the Graduate Office.  
3. Document the residency requirement during the course of full-time study.

4. Satisfy all course requirements in the program of study with grades of “B” or better.

5. Satisfactorily complete written and oral comprehensive examinations and any additional work specified by your graduate committee.

6. File the application for graduation and pay graduation fee in the Graduate School within seven days after the start of classes in the term in which degree will be earned.  Please be aware that this deadline is enforced rigidly for the May and December commencements.
7. Pay all accounts owed to the University and turn in all keys.  Diplomas of students owing money to the University will be held until the account is cleared.

Note 1:

The Calendar of Events is printed in the Graduate School Bulletin.  The student is responsible for meeting all deadline dates listed therein.

Note 2:

The Graduate School Bulletin contains vital information on rules concerning hours required for a degree, use of transfer and extension credits, requirements for continuing in Graduate School, etc.  You must be familiar with all Graduate School requirements.
Note 3:
The necessary forms used throughout your master program can be found in the last section of this booklet.
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Resources

1. Jackson Library owns a generous selection of reference books, on-line searchers, journal articles, books, etc., needed for your literature review and research.  New students are strongly encouraged to attend an orientation session at the library early in their first semester at UNCG.  http://library.uncg.edu 

2. The Nicholas A. Vacc Counseling and Consulting Clinic provides testing materials and videotaping equipment that could be necessary in your research.  Located at 220 Ferguson Building.  cedclinic@uncg.edu 

3. Teaching and Learning Center (TLC) gives access to audio-visual material that could be helpful in professional presentations, conferences, and teaching.  Located at 134 McIver Building.  http://www.uncg.edu/tlc 

4. Information Technology Services (ITS) provides access to microcomputers, printers. and software, as well as microcomputer training and assistance.  Enables students to network other universities and institutions and provides several statistical software packages.  Operates computer labs on campus, conducts free workshops on variety of topics (e.g., Word, Excel, PowerPoint, SPSS, SAS).  Located in the Mossman Building.  http://www.uncg.edu/irc 
5. Statistical Consulting Center enables students to get help in data collection procedures, data entry, and statistical analysis.  Located at 383 Bryan Building.  http://www.uncg.edu/mat/sta/consulting.html 

6. Office of Research Compliance holds workshops on grant writing, has information on wide variety of funding sources.  Any proposal for funding is routed through the Office of Research Compliance, located at 2718 Hall for Humanities and Research Administration Building (HHRA).  http://www.uncg.edu/orc 

7. Graduate Student Association (GSA) sponsors activities of interest to graduate students and provides Professional Development Funds for conference presentations and conference attendance.  Application forms are available in the GSA office.  There also are funds for dissertation expenses.  Most awards are on a first-come/first-serve basis, and funding is limited.  http://www.uncg.edu/student/groups/gsa/index.html 
APPENDIX B

http://www.uncg.edu/erm/germs.html 

MASTER’S PLAN OF STUDY

School/Department: 
Educational Research Methodology



Date: __________________          
Student’s Name: ________________________________________________
ID#: ___________________           
Degree:   M.S.


        

          Major:  Educational Research, Measurement and Evaluation                                         
This course work proposal has been approved by the following:

Student:  ________________________________________________________

Advisor: ________________________________________________________                                        
Department Chair or 

Director of Graduate Study: _________________________________________
Date: ___________________

This Plan of Study is approved and will be on file in The Graduate School. Any changes that are made in this plan must bear signatures of all individuals listed above and must be filed with The Graduate School for approval.

When the student applies for graduation, The Graduate School will check his/her academic record against the Plan of Study before presenting the student’s application to the Dean of The Graduate School or the Dean’s Designee for approval.

Approved: ____________________________________________________
Date: ___________________                

Dean of The Graduate School

Original to Student File

c:
Department Chair or Director of Graduate Study


Advisor


Student

MASTERS PROGRAM of STUDIES

Name ____________________________ 

FOCUS


Area of Concentration: ________________________________________

BACKGROUND:


BS Degree:



Date obtained: ________________



University/College: _____________________________________

MEMBERSHIPS:

__________________________________________________

__________________________________________________

__________________________________________________

__________________________________________________

PROPOSED PLAN OF STUDY:

A. Core (24 credits)

	COURSE
	TITLE
	CREDITS
	GRADE
	DATE

	ERM604
	Methods Ed Research
	3
	
	

	ERM642
	Eval of Ed Programs
	3
	
	

	ERM667
	Foundations Ed Meas
	3
	
	

	ERM668
	Survey Methods in Ed
	3
	
	

	ERM669
	IRT
	3
	
	

	ERM675
	Data Presentation & Report
	3
	
	

	ERM680
	Interm Stat Methods
	3
	
	

	ERM 681
	Design Anal Ed Exp
	3
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	                                                                         Total


B. Electives in ERM (12 credits)

	COURSE
	TITLE
	CREDITS
	GRADE
	DATE

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	                                                                         Total


B. Electives outside ERM

	COURSE
	TITLE
	CREDITS
	GRADE
	DATE

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	                                                                         Total


SUMMARY OF PROPOSED COURSE OF STUDY CREDIT HOURS

Core 



_______

Electives in ERM

_______

Electives outside ERM
_______


Total


_______

PROJECTED TIMETABLE

Date Admitted
:

__________

Hours completed to date:
__________

Completion of Coursework:
__________

Comprehensive exam

__________

APPENDIX C
Student Activity Plan for Academic Year
2011-2012
Student’s Name _________________________________

Telephone ______________

Advisor ________________________________________

Email __________________

Degree sought _______


Number of years in the program ____________

Have you had your plan of study approved?  Yes _____   No _____  If yes, please attach a copy.  If no, when do you plan to have the program of study’s meeting? ____________

Courses you plan on taking this year:

Fall 2011





Spring 2012
____________________________________
____________________________________

____________________________________
____________________________________

____________________________________
____________________________________

____________________________________
____________________________________

Research interests _____________________________________________________________

______________________________________________________________________________

Career Goals __________________________________________________________________

______________________________________________________________________________

Research goals for the 2011-2012 school year (list paper presentations such as AERA, NCME, AEA, etc., articles submitted for publication, list journals to be read, and professional memberships)

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

_______________________
___________

_______________________
____________

Student’s signature

Date


Advisor’s signature

Date

APPENDIX D

Transfer and Distance Learning Credit 

At the master's and specialist's levels, credit may be given for graduate work taken at other institutions (including credit earned through the Greater Greensboro Consortium), but certain conditions must be met: 

1. Ordinarily, transfer credit may not exceed one-third of the minimum number of hours required by the student's program.

2. All residence or distance learning credit offered in transfer must have been taken at an accredited graduate school and not have been used to complete the requirements for a degree. 

3. Such work must have been taken within the five-year time limit. 

4. The student must have earned a grade of B (3.0) or better on all transfer credit. In a four-letter grading system, only credit earned with either of the top two grades is transferable. The transfer of credit where a grade of P or its equivalent is received in a two-or-three-letter grading system (such as P-F, S-U, or H-P-F) reduces hour for hour the number of C grades earned that may count toward the minimum requirement for the degree. 

5. The credit must be recorded on an official transcript placed on file with The Graduate School. 

6. It must be approved both by the student's major department and by the Dean of The Graduate School. 

7. It must be necessary to meet specific degree requirements.

Hours only, not grades, may be transferred from other institutions. Quarter-hours do not transfer as semester hours. A fraction of an hour of credit will not be transferred. See sample below:

2 quarter hours transfer as 1 semester hour.
3-4 quarter hours transfer as 2 semester hours.
5 quarter hours transfer as 3 semester hours.
6-7 quarter hours transfer as 4 semester hours.
8 quarter hours transfer as 5 semester hours.
9-10 quarter hours transfer as 6 semester hours. 

Students must secure approval from their major advisor and the Dean of The Graduate School in advance of registration at other universities. In general, however, not less than two-thirds of the total program for the master's and specialists degrees must be completed at The University of North Carolina at Greensboro.

All credit to be transferred must come within the time limit described above and must be supported by placing an official copy of the transcript on file in The Graduate School. No credit will be transferred unless it is required to meet specific degree requirements.

No more than 3 semester hours of institute and workshop credit may be counted towards satisfying the minimum requirements for the master's and specialists degrees.

i

