
Create Test From Existing Questions

Introduction
This handout explains how to create a test from another assessment and/or pool of questions either 
by selecting questions or by pulling a random block of questions. This handout assumes knowledge of 
Create Test Overview and that a test has been built to the point of adding questions.

There are three ways to create a test with existing questions.
1. Question Set - create a random block of questions from 

multiple assessments/pools.
2. Random Block - pull a random set of questions from pool(s).
3. Find Questions - identify and pull specific questions.

Create Question Set
1. Using the various criteria below, search for a set of questions. (Usually, tests/pools and perhaps 
question types are the criteria used to search for questions.)
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2. Check the boxes next to the desired questions (see image below). Click Submit. 
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3. The selected questions are added to the test and will be randomly displayed to students (see first 
image below).  See second image below for editing, adding, or deleting questions from the question set.
 

 

 
 
4. When test creation is complete, click OK. See Deploy Test or Survey for the next step.
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Create Random Block
1. The process for creating a test containing a Random Block of questions is similar to the procedure 
above for Question Set with the following differences:

● Search criteria include Pools and Question types only, not other assessments or keywords, etc.
● All questions retrieved are entered into the block of questions; it is not possible to select 

questions to omit.
2. The number of questions to display and points per are set in the same way as Question Sets.
 
 
Find Questions
1. The process for creating a test using Find Questions is similar to the procedure above for Question Set 
with the following differences:

● All the questions selected will display and there is no randomizing.
● There is a Mode function that enables 1) questions to be copied - and therefore modified without 

modifying the original question - or 2) linked to the original question - useful if a question in a pool 
is updated/corrected, it is updated/corrected in whatever test(s) in which it appears (see image 
below). Mode applies to all questions selected for a test under Find Questions.
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