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	Online Lessons Tipsheet


Introduction

Most of the lesson components below apply to the face to face environment as well so will not be new.  In the online environment, however, lesson content must be presented entirely in digital form or via mailed print coursepaks since you will not see students face to face. Also, since this is a new environment, it is necessary to tell students where to go to do something (in Blackboard), how to do it (technical instructions), as well as by when (time and date deadlines).  Listed below are suggested components of online lesson sections.

Overview

· Description of the lesson.

· Purpose of each lesson section.

· Guidelines for doing the lesson.

· Timeline (date and time for deadlines; take time zone differences into consideration)

Lesson Objectives

What will students be able to do or know as a result of this lesson?
Lesson Body

· Lesson Materials (text, articles, multimedia, web sites, PowerPoint handouts, online lecturette)

Note: If you are creating an online lecturette – chunk it into short web pages unless you want students to download and print. 

Lesson Activities (Some or all of these can double as assessments)

These include any activities that promote and demonstrate learning. Examples are assignments, journal reflections, quizzes, discussions, role plays.

· Overview of the activity.

· Pertinent learning objectives(s) (from the Lessons Objectives above).

· Explanation of how activity demonstrates the objectives.

· Explanation of how activity fits in with other activities in the course (optional). 

· Plan for the activity.

· Instructions for students (what to do; deadlines [date and time]; how to do it [include technical how-to in the online course]).

· If graded, rubric for assessment. 

· How/when feedback and grade get communicated to students.

· How/when students’ feedback gets back to instructor.

· Plan for remediation if needed.

· Plan for student appeal or request for negotiation.

· Plan for evaluating the effectiveness of the activity.
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