	            [image: image1.png]GREENSBORO





	Post Timeline Creator Timelines to Blackboard Courses 


Introduction
This handout details the steps required to get students’ completed timelines onto Blackboard.

What Students Do
As stated in the Create Timeline handout, completed timelines have the following requirements.
· Timeline.html, timeline.xml, and timeline.swf cannot be relabeled. Therefore, it makes sense to leave the original files in a folder with the creator.jar and makes copies of the three timeline files and put them into a new folder before starting to create a timeline.

· Be sure that all images used in the detail view of the timeline are in the same folder as the three timeline files.

· Also, be sure that all the images are in jpeg format.

· Check to be sure that everything in the timeline, including images in the detail views display properly.

You must zip your files together before you send them to your instructor.

To do this on a PC

1. Right click the folder that contains all the files and images.

2. Select Send To and then Compressed (zipped) file.

3. A zipped file will be created.

4. Attach this to an email to your instructor and send.

What Instructors Do

The directions below work best for a small number of timelines. If you have a large number, consider unzipping each timeline.zip to its own folder, drag the folders into the Content Collection, and link to them in your Blackboard course.
Add each zipped timeline as an attachment.

This is a good option if you have a small number of timelines, e.g. if timelines were a group project.
1. Create a folder for the timelines in your Blackboard course.

2. Within this folder, click Add Item.

3. Enter the title of the timeline, name of the group, or student name.

4. Scroll down and click Browse next to Attach local file.

5. Navigate to and select the zip file.

6. Beside Name of Link to file, type in a label for the link, if desired.

7. In the Special Action drop down box, select Unpackage this file.

8. Scroll down and click Submit. If the zip file is large, it make take some time to upload.

9. In the next screen, select timeline.html and click Submit.
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