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University of North Carolina at Greensboro

Department of Interior Architecture

10 steps to an IARC internship

1.
Attend required meeting in fall for 3rd/4th/and 5th year iarc students who have not had an internship; take notes.

2.
Attend fall iarc internship fair.

3.
Research internship positions by using iarc data base and existing and new listings on Blackboard.  Also research potential firms by attending iarc internship fair.

4.
Compile list of positions and/or firms you are applying to.  Include a statement of what type of position, what type of firm, and what geographical areas constitute your criteria.

5.
Send list and statement via email to internship coordinator before or while you are contacting firms directly.  Possibly set up meeting with coordinator to discuss. 

6.
Procure internship preferably by the middle of the semester before your actual internship. 

7.
Complete paperwork consisting of three documents: 1.student information form – use the Internship Database Category Listing to specify type of firm,  2.learning plan, and  3. instructional agreement --http://provost.uncg.edu/publications/academic/agreements.asp.  

8.
After these are signed by your mentor meet a few weeks before the end of the semester (prior to the semester of your internship) with the internship coordinator to review your learning objectives and participation in the internship fair.  

9.
At the time of this meeting, collect an add/drop form from the internship coordinator.

10.
Register for IAR 452 in the semester prior to the start of your actual internship.  
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INTERNSHIP INFORMATION FORM

	STUDENT INFORMATION                                                                                5/09

	Student’s Name     ______________________________________________________________

Registered for IAR 452: Fall_______ Spring _______ Summer _______Year________________

Specify Type of Firm(Internship Database Category Listing)___________________________

Dates of Internship  ​​​​​​​​​​​​​​​​​​​​​_______________ to  _________________ Graduation Date___________
Hours Per Week ______ Hourly Rate _______ Salary ______ Not a paid Internship_____ 

Address During Internship  ____________________________________________

                                                 ____________________________________________

Telephone                               ____________________________________________

Email                                      ____________________________________________

Home Address                       ____________________________________________

(If different from above)        

                                                ____________________________________________

Telephone   ___________________________Financial Aid (Yes/No)____________                           

If your Internship is in the summer, will you be on campus the following fall? _____                     

	MENTOR INFORMATION


	Mentor’s Name                     _____________________________________________

Mentor’s Title                       _____________________________________________

Name of Organization          _____________________________________________

Address                                 _____________________________________________

                                               _____________________________________________

                                               ____________________________________________

Telephone                             ____________________________________________

Email                                     ____________________________________________

Company Website               _____________________________________________

Fax Number                          ____________________________________________


	IARC INTERNSHIP LEARNING PLAN/ Completed by Mentor & Intern together                                                   9/06


	Student________________________________________Internship Semester:  Fall ________Spring  _________  Summer  __________

                                             (signature)

Firm _________________________________________Specify Type of Firm__________________________________Date______________
Approved:  Mentor ______________________________________________      Internship Director  _______________________________
                                                                     (signature)                                                                                                 (signature)
	EVIDENCE THAT WILL SHOW COMPLETION OF OBJECTIVES
	

	
	
	TOOLS, RESOURCES & STRATEGIES
	

	
	
	LEARNING OBJECTIVES
	


Internship Database Category Listing

 (Types of Firms)
1. Museums & Galleries

2. Historic Preservation/Adaptive Reuse/Restoration

3. Design Firms



a. Contract/Office



b. Residential



c. Health Care



d. Hospitality



e. Education



f. Government



g. Cabinetry

4.   Furniture Manufacturers/Space Design



a. Contract/Office



b. Residential

5.   Architectural Firms



a. Commercial



b. Residential

6.   Contractor/Developer in House Design

7.   Photography Studios

8.   Graphic/Communications/Advertising

9.   Crafts

10. Industrial Products Design



a. Furniture



b. Lighting



c. Textiles

11. Product Sales & Services



a. Institutional



b. Furniture



c. Lighting

12. Other

13. Potential

14. Education

Submit this form to Internship Coordinator after completion of internship.
DEPARTMENT OF INTERIOR ARCHITECTURE 

UNCG INTERNSHIP PROGRAM 

Student’s Evaluation Form

Name of Intern                                                       Starting and Ending Dates of Internship

Name of Company                 Type of Business or Practice             Location

Name of Mentor or Immediate Supervisor             Title                    Phone/email address

Briefly state the responsibilities of your internship.

Specify the advantages and disadvantages associated with this particular internship.

What should another IARC intern know about your experience with this company? 

How would you rate this internship experience? Use a 1-10 scale; 10 is the highest score_______ 
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Please print and complete this Internship Packet and also submit the signed Instructional Agreement:The University of North Carolina at Greensboro (which can be downloaded as a .pdf file from (http://provost.uncg.edu/publications/academic/agreements.asp) to your Internship Coordinator before registration.
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