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To Do:  
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!
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To Do: !>)0&'*!/!:(&2&!$1!23(:!/'*!$)*$!/!03(4&;!
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W; U44!/!#(2*9'&!X*?3&!*./*!?$9!3(I&!

!
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To Do: !>)0&'*!/!X8/'*U'*!<'/:.(2!()*$!03(4&!S;!

";  R/C(</*&!*$!03(4&!S!()!?$9'!X3(4&0!:/)&;!
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N3(2I!$)!*.&!>)0&'*!*/7H!23(2I!$)!*.&!N./'*!79**$); !
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>)!2&33!+U!*?:&!EF:3$'&'!/)4!:'&00!*.&!5/7!I&?!

>)!2&33!+G!*?:&![SP!/)4!:'&00!E)*&'!

>)!2&33!OU!*?:&!!T('&1$F!/)4!:'&00!*.&!5/7!I&?!

>)!2&33!OG!*?:&!"+P!/)4!:'&00!E)*&'!

>)!2&33!SU!*?:&!()!X/1/'(!/)4!:'&00!*.&!5/7!I&?!

>)!2&33!SG!*?:&!()!OP!/)4!:'&00!E)*&'!

>)!2&33!VU!*?:&!()!!R&*02/:&!/)4!:'&00!*.&!5/7!I&?!

>)!2&33!VG!*?:&!()!"P !!

N3$0&!$9*!$1!EF2&3;!

5(*3&!*.&!2./'*!P-#*?0$8)-0*4'('")'">) !

T$'8/**()<!*.&!2./'*@!

]$! *$!*.&! /̂?$9*!*/7!*$!/44!4/*/!3/7&30H!/4M90*!*.&!3&<&)4H!$'!2./)<&!*.&!/**'(79*&0!$1!*.&!*(*3&;!

5$!1$'8/*!&)*('&!2./' *H!23(2I!$)!3(<.*!739&!$9*3()&H!/)4!&F:&'(8&)*!%(*.!0*?3&0;!!T(33H!$9*3()&0H!0./:&!
&11&2*0!2/)!7&!90&4;!
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!

To Do: !U44!/!03(4&!*'/)0(*($)!*$!/!03(4&;!

";  ]$!*$!03(4&!+!()!*.&!X3(4&0!:/)&;!!
+; ]$!*$!U)(8/*($)0!*/7H!3$$I!/*!*.&!5'/)0(*($)0!*$!*.(0!X3(4&!/'&/;!
O; N.$$0&!/!*'/)0(*($)!1$'!*.(0!03(4&;!
S; N3(2I!$)!*.&!:'&C(&%!79**$)!()!*.&!*$:!3&1*!2$')&';!!
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To Do: !U)(8/*&!*.&!2$)*&)*!$1!/!03(4&;!

";  Q.(3&!0*(33!$)!03(4&!+H!
+; N3(2I!()0(4&!1('0*!2$398)!!
O; ]$!*$!*.&!U)(8/*($)0!/'&/!$1!*.&!U)(8/*($)!*/7 !

!
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%/*2.!*.&!:'&C(&%!$1!*.&!/)(8/*($)!&11&2*;!!
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!

!
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!
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!
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!
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The 2007 Microsoft Office system offers a free add-in to save or export a PDF file, but you must first download and 

install the add-in before you can use it.  You can get the Add-In from $$$34'5&#0#6)35#478#$(9#:80$$
/)4!0&/'2.()<!1$'!#`T; !

A)2&!?$9!./C&!*.&!/44J()!()0*/33&4H!?$9!2/)!2'&/*&!/!#`T!1(3&!1'$8!?$9'!:'&0&)*/*($) !7?!<$()<!*$!*.&!
A11(2&!79**$)H!*.&)!X/C&!U0H!*.&)!2.$$0()<!C1W*$0*aC4;!

D$9!4$!)$*!<&*!*.&!*'/)0(*($)0H!0$9)40H!$'!/)(8/*($)0!()!*.&!#`T!1$'8/*;!

S+//'()$N-%+$E+>F$
5.&!\(2'$0$1*!0(*&!$11&'0!8$'&!.&3:!$)!A11(2&!+,,-;!K&'&!/'&!0$8&!3()I0!*$!8$'&!.&3:!$)J3()&@!

General Office 2007 help: http://off ice.microsoft.com/en -us/help/default.aspx  
 
The Getting Started Page: http://office.microsoft.com/en -us/getstarted/FX101055081033.aspx  
 
This download installs a getting started tab with support resources for PowerPoint:  
http://www.microsoft.com/downloads/details.aspx?FamilyId=831F0AE9 -FC50-4074-96D3-
D02FD98CB041&displaylang=en  
*
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ElementK also offers training of Office 2007 products.  For more information on ElementK visit 
http://element.uncg.edu. 


