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Managing Evaluations

As an Evaluation Manager, you may be responsible for managing various aspects of
DRF evaluations. For example, Evaluation Managers are utilized when the
evaluators are not allowed to send evaluations to the authors. Evaluation Managers
are responsible for reviewing the evaluations, editing the evaluations if necessary,
and for sending the evaluation reports to the authors. Once an evaluation has been
released, the evaluation manager may still alter the evaluation whereas the
evaluators may not. If multiple evaluations are being utilized for any of the
requirements of the DRF, the Evaluation Manager may have additional privileges
associated with reconciling multiple evaluations. The Evaluation Manager may also
have the privilege of an all-access evaluator enabling them to access any item
requiring evaluation.

Oversee Evaluations: View, Edit, Release Evaluations

There are two ways to access the evaluation management tool. e ”‘“"“f:’“j"'
R . . R olio Assessment System more »
You may click the Manage Evaluations link on the TS Coordinator | oresed sessonse foie Temnaces
home page. You may also choose to click the My Programs link, | »oecumeans
select the program you want to manage evaluations for (if you are
enrolled in several), and then click the A
Manage Evaluations link. Manage evaluations
v Az ewaluation manager, you can access all evaluations, edit
v ] v evaluations, and release evaluations to authors. Access
R Evia\uatwon data by clicking "Manage Evaluations" button
[ Manage Evaluations |
o . _ ' T | e [ 7
Clicking the Manage Evaluations link or button will Home » search oriteria

open the navigational area used to search for author search for people to display
work submissions. You may search for everyone in the |[ isplay the work/evaluations of multipie people

program or for an individual. ELENE D BEID i b et e
Or... search for an individual
Enter name
[(Seareh |
Select which DRF areas to display, or you Rlaniaylonionsiiororpuphy
may show all categories. Then, select your oy crea(s) to display:

filter options. You may show everyone, those | © Foiegony 2 o)
with submissions waiting to be evaluated, or «

those with evaluations waiting to be released. | f*ery:

 Show everyone {do not filter)
™ Show people with submissions waiting to be evaluated
& Show people with evaluations waiting to be released

Show all categories
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The evaluation grid displays the work submissions that match your search criteria in
the above steps. A Release link will appear in any category/requirement that has an
evaluation ready to be sent to an author.

Note: Use the instructions from this section to access the evaluation grid mentioned in
the following sections.

Releasing an Evaluation Score

To release the scores to the author, you must have permission to do so. Only
evaluation managers with the ability to oversee and reconcile can release. All-access
evaluators are allowed to release if the program allows general evaluators to release.

There are two ways in which an evaluation manager can access evaluated work
awaiting release. The evaluation manager can utilize the evaluation short-cuts to
access all evaluated work awaiting release across all of the programs for which he or
she is assigned as an evaluation manager. The evaluation manager can also search
each program for evaluated work within that program that is waiting to be released.

Release All (Evaluation Short-Cut)

To obtain a list of all evaluated work awaiting release within all Evaluation Short Cuts
programs for which you are an evaluation manager, click the »  Ewvaluate Al
Release All link that is located under the Evaluation Short-Cuts |,
heading.

Reconcile All

Release All )

You will see a list of all evaluated work that is available for you to release.

By default, this list is organized by date submitted, with the evaluation that has been
waiting to be released for the longest amount of time appearing at the top of the list.

You have numerous options for reorganizing this list or for filtering the information
appearing in the list. You can click any of the column headings to reorganize the list.

Note: Each time you reorganize the list, the date submitted will be used as the second
criteria for organization.

TO V|eW the evaluated Items To Release ( - Show All Progams - v
AW 4
e Ditections: The list below shows itemns that have been evaluated but not Pehesesstrantime—srrtes-rrirormtrgeatoree-iry—thtetrst
Work aWaItIng release fOf evaluated. Toview or edit evaluation, click “iew/Edit” To release, select itern, then click ‘Release’ button ? '
. [ Refresh Data | | ]
a single program, select
« Previous Page 1 af 1 Hext
the program you want to : .
[] selectan Evaluated Author Evaluator Category Requirement Program DRE Full Grid
view from the pU”-down 0 aee o Teve o Chik Guman | Qveral Foli Smulstion RETALL (),
143 am age View/Edit waluation
menu located near the 0 sizpose  Teys | Chiky Gueman  Froducts Produc Detsl Simulon RETIL )
10:47 prm Page & . N ' STARTUR
t - ht f th {EDT) Wisw/Edit
Op-rlg corner o € O 7/13/2006 jennipher  maaike SETUP SPECS simulation  RETAIL S
Screen 11:31 am lorbarda B bouwmeester #6 STARTUP —
EOT
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To release an item of

Items To Release

- Show All Progarns - b
evaluated Work, Select the Directions: The list below shows items that have been evaluated but not released to author, sarted in chronological order by date last
. evaluated. To f tserad bl it To release, select item, then click ‘Release’ button.
checkbox(es) associated (Feres s )
with the item(s) and then |« zevius Pags 1 of 1 (2] bt
1 elect all Evaluated Author Evaluator Category Requirement Program DRFE Full Grid
Cl ICk the Rel ease 741172006 Taya = Chiky Guzman  Overall Folia Sirnulation  RETAIL
M 5:43 am (EDT) Page Evaluation £ STARTUP
Selected Evaluations ien/dt
7/12/2006 Taya Chiky Guzman Products Product Detail Simulation  RETAIL »
bUttO n. (15”5'77; o Page & View/Edit STARTUR

Release Evaluations for a Single Program

To access items awaiting release, you will first need to access the Manage Evaluations
area by clicking Manage Evaluations from the My Programs page or from the TS
Coordinator home page. Then select the DRF area for which you wish to release
evaluations and select the ‘ltems awaiting release’ option.

You will then be able to click the
checkbox associated with each

New Faculty DRF

Ll_lk\
rrrrrr

[ submitted ONE2s

o EResubmitted JBE P‘ otio

evaluated requirement that you
wish to submit.

You may also release multiple
evaluations simultaneously.

Selectwhatto show.

[7] show full deseriptors
show release features

v

»

Course 1

Requirement 1
[25 Points]

Requirement 2
[25 Points]

[] select all for release

Requirement 3
[25 Points]

[] select all for release

To release multiple evaluations
for a single author, click the

rrrrrrr

Pass
[ Release Author o S s B b [ Relesse a1
blank blank &2 [Miew/edit] blank blank &2
Evaluated 7/21/05
New Faculty DRF

Print View/Export Table

Releass Selected Eualuations

EMResubmittes JBEY P‘ alien  (@)Eualuated G Eualuation

uuuuuuu

checkbox next to ‘Release
author’ located in the box
featuring the name of the
author whose evaluation you
would like to release, and then

show full descriptors

show release features

Selectwhatto show .

3

3

v ) V]| @ ea 7] @ pa 7] @ pa v

Release Author emnszs EiGS aeoaszs points enszs o Frelease All

blank blank &1 [View/edit] [Wiew/edit] [Wiew/edit] Blank blank ]
Evslusted 7/21/05 Evslusted 7/21/05 Evslusted 7/21/05

Course 1

Requuemem 1

eeeeeeeeee

RequuememZ Requirement 3
Requiremen ta type 2 requirement
[25 Points]

[] select all for release

p Points ]

[[] select all for release

[25 Points]

[[] select all for release

click the Release Selected
Evaluations button.

To release multiple evaluations for certain

assignments, click the checkbox next to ‘Select

all for release’ located at the top of the

columns below the names of the requirements,

and then click the Release Selected
Evaluations button.

New Faculty DRF

Selectwhat to show. Course 1

Requirement 1 Requirement 2 Res
[] show rull descriptors b 125 Points] 125 Points] I
show release features b ct all for release [] select all for releaze | [[] Sel
[ Releass Author g B

blank blank &

[view/edit]
Evalusted 7/21/05

]

Note: The release features may also be hidden by selecting the appropriate checkbox.
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To release the scores from the

3. Decide what to do with this evaluation

eva| u at| on area, Ch oose the Provisional evaluation,/score [ P —

¢ Send back for revision

“Record as final and send
evaluation to author now” option

back as a provisional later

evaluation to help guide If you choose this option, receive this evaluation
. . author's revision. Author rake sure to send this report.
durlng the evaluatlon process_ will have to resubmit work evaluation to the author at
in order to he re-evaluated. a later date. To do this,

¢ Record as final but send
This report will be sent evaluation to author

click the 'Release’ link on
the Evaluation Grid.

 Record as final and send
evaluation to author nowy
Author will immediately

Reviewing an Evaluation

Selectwhat to show. . ¥

To review an evaluation before releasing the S PT—
evaluation to the author, click the View/Edit link S
in the evaluation grid.

[] Release Authar
ack Haplin &2

Course 1
Requirement 1 Requirement 2
[25 Points] [25 Points]

[ select all for release | ([] Select all for release

1 ) Pass M ¥} Pass

00725 point 25,00/25 point
View/edit] [View/edit]
Evaluated X Evaluated 7/21/05

Submitted by Jack Haplin (7/21/2005 3:22:08 PM)

The evaluation L
This work has been evaluated but not releasec
Summary appears to author. See evaluation report and work below.

with buttons for j Evaluation/ Score 1 | Work submission I

eValuatmg Work, | Evaluation Results

sending work back for Author: 2ack Hopin

Evaluated by: blank blank (evatustor's name is not visible to suthor)

. H Date d : 7/21/2005 3:31:28 PM
revision, and for e W

Program: New FAR

Cancelllng an Evaluation Summary for Course 1: Requirement 3 {(Requirement 3)
evalua‘tlon . The Mark/Score: 4.00 (out of 4) [See Caleulation]

) DRF points awarded: 25.00/25
eval u atl o n man ager Detailed results (Rubric used: Technology Test Rubric)
may use this screen use of Technalogy

to review the detailed @ @ > “
Student chase less than Student chose three types of technology and Student told me three types of technology Student listed three types of tef
H three types of tachnology.  did not explain why s/he chose them ar how but only partially explained haw the reazons that show a thorough
evaluation results. they were used, tachnalogy was used. technolagy was used,

Score: 4.00

You may release the evaluation to the author from the evaluation area or from the

evaluation grid.

To enter the evaluation area, click the Edit '

Evaluate/Score Work button.

To enter the evaluation grid, click the Back to Evaluation Grid
link at the top of the page

8.4.5
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Editing an Evaluation

TO edlt an evaluatlon, Hormne * Search Critetia * Evaluation Grid |
click the View/Edit link 6/24/04 Faculty DRF _ _
from the evaluation grld Bkl B9 suomitted ORI, B Resubmitted B/ @Evoluotes G ELID
' Show: |Select. = Evaluate specific areas Total points
to dat_e _
[~ 4 Show full deseriptors Category 1 Category 2 (rename) Category 3 (rename) (lfie :lr?tlir:t:glﬁ‘?:)y
Harley Mckenney @ o5 aariaq g B 75.00/160 (47%,
[E-mail] [Release] view/ edit] )
From the evaluatlon Submitted by Jack Haplin (7/21/2005 3:22:08 PM)
. his work has been evaluated but not released
summary, click the to author, 54 evalustion report and work below,
Ed It EVaI u ate/SC ore j Evaluation/ Score “ Wore Submission H
Work button to access |, .
X | Evaluation Results
the evaluation area.

The evaluation area displays the current evaluation information. The evaluation
manager may edit the existing evaluation for each requirement that is set for single
evaluation mode.

For requirements set for multiple evaluations, the Evaluation Manager will only be able
to edit reconciled scores.

Once the edits have been made,
the evaluation manager must

3. Decide what to do with this evaluation

Provisional evaluation /score Final evaluation /score

deCIde What to do Wlth the ¢ Send back for revision ¢ Record as final but send ¢ Record as final and send
. H This report will be sent evaluation to author evaluation to author no
eva|UatI0n. He or She can Send |t back as a provisional later Author will immediately

.. . . evaluation to help guide If you choose this option, receive this evaluation
back for reV|S|0n, record |t as flnal aL_J‘Y‘:P;IDr's rtevision:Ag_utthork maykle stL_Jre io iﬁnd tE\s . report.
without sending the score to the i erder to be re-evalusted. 2 later date. To do this,
author, or record it as final and the Evaluation Gric

send the score to the author. To
release the evaluation, choose
the “Record as final and send
evaluation to author now” option. Then click Submit.

At this point, the evaluation grid displays a released

Selectwhatto show.., Course 1
status for this evaluation. The author is now able to Requirement 1 Requirement 2
. . [ show full descriptars b 125 Points] [25 Points]
view the evaluation.
show release features b [[] select all for release | ([] Select all for release
[] Relessze author v “5 v g Pass
Jack Haplin & e e
Evaluated 7/21/05 Evalusted 7/21/05
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Sending Work Back for Revision

To send work back for revision, click the View/Edit
link on the evaluation grid.

Click the Send Work Back for Revision button.

A confirmation screen displays a warning and
allows the manager to enter a comment to explain
the revision requirements. Click the Send Back
for Revision button to complete the procedure.
This will unlock the author’s work. The author will
have to resubmit and the evaluator will have to re-
evaluate the work.

Requirement 1
[25 Points]

Requirement 2
[ show tull descriptors b [25 Points]

show release features b [] select all for releaze | [[] Select all for release

[ Release auth

[ @ Pass
Jack Haplin =2 &g,

0 ) Pass
AQint

25,00/25 poin

[wigw/edit]
Evaluated 7/21/05

‘ Send Work Back For Revision |

Cancel Evaluation Clo:

Please confirm that you wish to cancel "Gategory 1". Once cancell
can re-evaluate this item at a later date.

@ Sancelling the evaluation will withdraw the scare fram counting tawards the final
copy of the cancalled evaluation can be accessed via the evaluation histary log.

What would you like to do?

6 ¥es, [ want to cancel this evaluatiun)

@ Do not cancel evaluation

In multiple evaluation mode, the Evaluation Manager can still send work back for
revision, however the Manager will receive the warning that sending the requirement
back for revision would cancel all completed evaluations.

Note: The evaluations for this requirement will be recorded in the official history log.

Cancelling an Evaluation

To cancel an evaluation, click the View/Edit link

[] show iull desoriptars b [25 Points] 125 Points]

show release features p [7] Select all for releaze | ([ | Select all for release

from the evaluation grid. S O @ e |4 @ =
[Jack Haplin E2 mt [z\luwwjjt]pmn
Evaluated 7/21705 Evaluatad 7/21/05
From the Submitted by Jack Haplin (7/21/2005 3:22:08 PM)
1 his work has been evaluated but not released
summary - — —
: Evaluation; Score “ Work Submission “ Evaluation History
age, click
p g ’ ‘ Evaluation Results
the Cancel ;
Author: Jack Haplin
H U d by: blank blank (erat g bl hor)
Evaluation Dote evaluatio 72412008 5150138
DRF template: Neu Faculty DRF
bUttOI'l Program: New FAP

A warning screen appears to confirm that you want to cancel the evaluation and to
remind you that this cancellation will appear in the evaluation history. To proceed, click

the Cancel Evaluation (Delete) button.

In multiple evaluation mode, the Evaluation Manager will still be able to cancel
evaluations when multiple evaluations have been completed, but before proceeding,
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the Manager will be warned that they will be cancelling all evaluations for the
requirement. The Evaluation Manager with the privilege to oversee evaluations will

also be able to cancel a released reconciliation without affecting the completed
individual evaluations.
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All-Access Evaluator: Evaluate any Submission

As an Evaluation Manager, you may have been granted the all-access evaluator
privilege. This privilege enables you to evaluate any work submission, regardless
of whether you have been grouped with the author as an evaluator or selected by
author as evaluator.

Many DRF templates include an overall folio evaluation area. This Evaluation
Manager permission enables you to access any overall folio evaluation area
regardless of whether you have completed any of the other requirement evaluations.

This permission also facilitates the use of the multiple evaluation for author
submission when Evaluator Grouping Option 3 is being utilized by a program.

Multiple individuals can be granted this permission, as needed.

Reconcile Evaluations (when Multiple Evaluations are required)

If the program for which you are the Evaluation Manager requires multiple evaluations
for any of the requirements, there is an Evaluation Manager permission that will allow
you to reconcile the multiple evaluations.

Accessing Work Requiring Reconciliation

There are two ways in which a reconciling manager can access evaluated work
awaiting reconciliation. The reconciling manager can utilize the evaluation short-cuts
to access all work awaiting reconciliation across all of the programs for which he or
she is assigned as an Evaluation Manager with the permission to reconcile
evaluations. The Evaluation Manager with the permission to reconcile evaluations
can also search each program for submitted work within that program that is waiting to
be evaluated.

Reconcile All Programs (Evaluation Short-Cut)

To obtain a list of all work awaiting reconciliation within all Evaluation Short Cuts
programs for which you have been given this permission, click the » Evaluate All Programs
Reconcile All Programs link that is located under the Evaluation » Reconclle All Progrems

Short-Cuts heading.

You will see a list of all work that is awaiting reconciliation.

8.4.9
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By defau |t, th |S Last Evaluated Author Status Category Requirement Program DRFE Full Grid Author
H H o 7/13/2005 author 1 Ready for Course 1 Requirsment 1 sect 9 prog secttion 9 ey author 1 B2
IISt IS 8127 am (TST) reconciliation DRF - ar }
. [ Recancile | 71z
Organlzed by [z 772372005 Jack Haplin B Reconciliation Course 2 Requirement 1 Mew FAP Mew Faculty , Jack Haplin
2:09 am (TST) in progress
da_te [(Reconeile |
H 7232008 Jack Haplin B2 Reconciliation Course 4 Requirement 2 Mew FAP Mew Faculty [FEes] lack Haplin B2
Smeltted, 3:59 am (TST) in progress B
i [ Reconei le |
with the

submission that has been waiting to be reconciled for the longest amount of time

appearing at the top of the list.

You have numerous options for reorganizing this list or for filtering the information
appearing in the list. You can click any of the column headings to reorganize the list.

Note: Each time you reorganize the list, the date submitted will be used as the second

criteria for organization.

TO view the .Items To Reconcile - Show All Progams - v
Work awaltlng Directions: The list below shows your items awaiting reconciliation sorted by the oldest submissions to the newest. To resort the list in a
reconC|I|at|0n d\:’fi'ept v'vjaéntchck on the column headings,

H Last Evaluated Author Status Category Requirement Program DRF Full Grid Author
for a‘ SI ngle 1l ;g;/ZDD(STST) author 1 B2 Ready _1"Dr’t Course 1 Requirement 1 sect 9 prog ;ic;tion a , author 1 B
program, 7em Y e

2 7/23/2005 Jack Haplin Bl Reconciliation Course 2 Requirernent 1 Mew FAP Mew Faculty Fieels  Jack Haplin 2

SeIeCt the 2:09 am (TST) in progress T
program you 7/23/2008 Jack Haplin E2 I;?::::lrc\::lil‘:tiln Course 4 Reguirement 2 Mew FAP Mew Faculty Jack Haplin
want to view 8 am e Cioneie’)
from the pull-
down menu located near the top-right corner of the screen.
At any tlme’ you can Choose to Requirement Program DRE Full Grid aAuthor
VieW the evaluation gl’ld for a Requirement 1 sect 9 prog EeRc:t[ogrQ author 1 B2
specific program by clicking the 1z
evaluation grld iCOh neXt tO an |tem Requirerment 1 Mew FAP g.;u: Faculty lack Haplin B2
awaiting reconciliation within that
program. Reguirement 2 Mew Fap geRu: Faculty Jack Haplin B2

. o . Last Evaluated Author Status Category Require]
TO begln reconCIIIng an Item Of evaluated 7/13/2005 author 1 & Ready for Course 1 Requirerr|
work, click the Reconcile button. This will e em =D
enable you to access the reconciliation area Lo If*f;?n”;‘;i‘;j“ Course 2 Reirer

that corresponds with that item of work.
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Reconciliation For a Single Program

To access the reconciliation area for a single
program, you will first need to enter the Manage
Evaluations area.

From the Manage Evaluations page, you can
select the categories that you would like to see
displayed in the evaluation grid and select the
‘people with submission waiting to be reconciled
to see all of the items needing reconciliation.

Manage Evaluation Grid

Manage evaluations: Search for an individual

Enter name:

Or... Search for work of people in a particular group

Selectall groups b

Selected group: All Groups
Select DRF area to display:
O Course 1
O Course 2 {Course 1)
(O Course 3 New work submitted!
(®) COUrse 4 New work submitted!
O Overall Folio Evaluation
O show all categories

Select people to display:
O Show everyone (dao not filter)
() Show people with submissions waiting to be evaluated {not
including overall folio evaluation)
(-'.* Show peaople with submissions waiting to be recnnciled)
) Show people with evaluations waiting to be released

When items are ready to be reconciled,
you can access them by clicking the
Reconcile button. This will bring up the
evaluation score summary report
featuring the scores for all of the

[ Release Author
Jack Haplin &2

Selectwhatto show... ¥

[] show full descriptor.

show release features

Course 4

Requirement 1
4 [25 Points]

Requirement 2
[25 Points]

Requirement 3
[25 Points]

) [[] select all for release [] select all for release | [] Select all for release

v Req. met
g 25.00/25 points

[Miew/edit]

cccccc
3 of 3 evals, done 3 of 3 evals, done
Evaluated 7/22/05

evaluations and the average of the

given scores. Using the pull-down menu, you can also select ‘All evaluations with full
reports’ or an individual evaluator’s score reports to view detailed evaluation reports.

From the evaluation score report screen, you can also
access the work submission and the evaluation history

Reconcile Evaluations

by clicking the appropriate tabs. If you would still like to
proceed with the reconciliation, click the Reconcile Evaluations button.

If you feel that additional evaluations are necessary,

click the Call for an Extra Evaluation button.
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Reconciling Evaluations

The screen you are brought to when you click the Reconcile Evaluations button will
depend on the evaluation method(s) in place for the requirement.

Meets/Does Not Meet Requirements and Pass/Fail

When either of these basic
methods are utilized, section
one of the reconciliation page
will show a tally of the number
of evaluations meeting each
scoring option. This tally is
meant to provide the
reconciler with the results of
the completed evaluation.
The reconciler will enter the
reconciled score in this area.

In section 2, the reconciler
can provide an overall
comment. For additional
evaluation information, the

Course 1: Requirement 2

Close Window [

2 Passing marks / 1 Failing mark

Evaluation of: Denzel Washington
Work submitted on: 7/21/2005 5:10:16 PM

© mark as pass or fail

© Pass O Fail

© add overall comment

This was & very good assignment

©® Decide what to do with this evaluation

{ view/Import Other Evaluators” Comments D
A\

Final evaluation /score

@ Record as final but release evaluation to ¢ Record as final and release evaluation to author

author later now

Authaor will immediately receive this evaluation

report.

Spell Check Save Oraft

reconciler can access all comments made by the evaluators by clicking the Import
Other Evaluators’ Comments button. Please note that the names of individual

evaluators will not be imported.

In section 3, the reconciler can decide whether this final evaluation should be released
to the author immediately or at a later date.

Once the reconciliation is complete, click the Submit button.
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Write-In Scores

When the write-in scores

Course 2: Requirement 1

Close Window [%]

method is utilized, section

AYERAGE for all reporting evaluators: 8.00
DIFFERENCE between highest and lowest score: 2.00

one of the reconciliation

page will display the

Evaluation of: Ivette Litt
Work submitted on: 7/22/2005 2:25:13 AM

average of the write-in
scores and the range of the
given scores. The
reconciler will enter the
reconciled score in this
area.

9

In section 2, the reconciler
can provide an overall

evaluation information, the

Great Job.

@& Record as final but release evaluation to author

comment. For additional  later

© Enter the final score

Enter a numeric score (Max = 10)

@ Add overall comment

N
GV\smflmpnM Other Eualuators® Comments )
>4

© Decide what to do with this evaluation

Final evaluation /score

nowvs

() Record as final and release evaluation to author

Author will immediately receive this evaluation report.

[ Spell Check |

((Saus Orart | ((cancel |

reconciler can access all

comments made by the

evaluators by clicking the Import Other Evaluators’ Comments button.

In section 3, the reconciler can decide whether this final evaluation should be released
to the author immediately or at a later date.

Once the reconciliation is complete, click the Submit button.

Custom Form

When custom forms are being
used as the evaluation method,
section one of the reconciliation
page will feature the evaluation
method that was chosen to deliver
the final score. This evaluation
method can be any of the basic
evaluation methods (pass/fail,
meets/does not meet
requirements, or write-in score).

Section 2 includes a pull-down
menu enabling you to choose to
between filling out a blank copy of
the custom evaluation form or

Course 4: Requirement 1

Ctose Window %]

3 Meets Requirements / 0 Does Not Meet Requirements

Ewvaluation of: Jack Haplin
Work submitted on: 7/22/2005 10:34:53 AM

© Does this work meet requirements?

®Meets reguiremants  Does not meet requirements

@ Include Custom Evaluation Form with Reconciled Score

Fill out & new evaluation farm b

” Response required

Content

F Organization of content
(& Excellent organization
(»Wery good arganization
(> Some organized ideas
(yWery poor organization

F Expresses ideas clearly.

importing a form completed by one of the evaluators. If you include to import a form

completed by an evaluator, you will be able to fully edit the form to reflect the
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reconciliation process.

In section 3, the reconciler can decide whether this final reconciled evaluation should
be released to the author immediately or at a later date.

Once the reconciliation is complete, click the Submit button.

Rubric

When rubrics are being used as the
evaluation method, section one of the
reconciliation page will feature a table
showing the various scores given for
each rubric criteria by each evaluator and
the average score for each criteria. The
final column of the table is the space
where the reconciler can enter his/her
scores for each criteria. To automatically
use the scores given by any of the
specific evaluators or the average score
as the reconciled score, select the radio
button corresponding with the column of
scores you would like to use. Selecting
the radio button will automatically use the
scores from that column as the
reconciled scores. You will still be able to
edit the reconciled scores from this
screen.

In section 2, the reconciler can provide a
comment for each criterion. For
additional evaluation information, the
reconciler can access all comments
made by the evaluators by clicking the
Import Other Evaluators’ Comments
button.

Tourse 4: Requirement 2

Close Window

AYERAGE for all reporting evaluators: 15.00
DIFFERENGCE between highest and lowest score: 10.00

Ewvaluation of: Jack Haplin
Work submitted on: 7/23/2005 3:53:13 aAM (TST)

© Evaluate work using rubric criteria below
View Rubric: [Technology Test Rubric]

Evaluator BB LK LT Average Reconciled

Score
Criteria use;
Use of Technology

10.00 20.00 15.00 15.00

Average Score: 10.00 20.00 15.00 15.00 average

@ add Rubric Criteria Comments
Wiew Rubric: [Technology Test Rubric]

Criterion 1
Use of Technology

QV\awflmpnrl Other Eualugtors’ Comments
>4

© aAdd overall comment

Saue Draft

™~
QVmwnmpun Other Eualuafors’ Comments |

© Decide what to do with this evaluation

Final evaluation /score

() Record as final but release
evaluation to author later

() Record as final and release
evaluation to author now
Author will immeadiately receive this evaluation
report,

[[] 4 send notification to auther
uia external email

((spell Check | [ Save Drart | [ cancel | [ Previsw Before Submitting | ([ Submit

Section 3 provides you with an area for an overall comment. For additional evaluation
information, the reconciler can access all overall comments made by the evaluators by
clicking the Import Other Evaluators’ Comments button.

In section 4, the reconciler can decide whether this final evaluation should be released

to the author immediately or at a later date.

Once the reconciliation is complete, click the Submit button.
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Combination of Basic and Rubric Methods

Course 4: Requirement 3 Close Window

When a basic evaluation method is being
used to report the final score, the reconciler e —

. . . Evaluation of: Jack Haplin
to reconcile will be able to reconcile both the [ erksubmited on:/eaons nies

3 Meets Requirements / 0 Does Not Meet Requirements

basic evaluations and the advanced © Does this work meet requiremnts?

evaluations. In section 1, the reconciler will
reconcile the basic evaluation method. The e R nchmoton Tost tapay "

other areas of the rubric reconciliation as e o | [ o

described above will appear.

Editing or Cancelling a Reconciliation

The reconciling evaluation manager can only edit or cancel a reconciliation until it is
released to an author. After that point, it is only available for the Evaluation Manager
with the Oversee Evaluations permission to edit.

Note: Cancelling a reconciliation will not affect the completed individual evaluations.

Calling for an Extra Evaluation

Clicking the Call for an Extra Evaluation button will I
bring you to a screen where you can determine the
number of additional evaluations that you feel are necessary.

Note: When an item of work is waiting for an extra evaluator to complete an evaluation,
arbitration, the Evaluation Manager with the permission to oversee evaluations is
unable to edit, send work back for revision, or cancel evaluations.

Reconciling When Multiple Evaluations are in Progress

At any time during the multiple [ netense ser B Tumdaan Z
. . Denzel Washington E1 e —

evaluation process, the reconciling R

manager is able to access the

evaluations and decide whether additional evaluations are needed or whether the item

is ready to be reconciled. To access the evaluation, click the View link from the

Evaluation grid. This will bring up the evaluation score report featuring the scores for

all of the evaluations and the average of the given scores.
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Evaluate Course 4: Requirement 2

From this

Submitted by Denzel Washington (7/22/2005 10:52:13 &M)

screen, you can
also access the
work

Evaluation/ Score ] ‘

Work submission

Evaluation History

submission and |/
. Show: Ewaluation Summal v
the evaluation ¥

Evaluation Summary

history by

clicking the

Notes to Evaluator:

appropriate

Reporting Evaluator

Score (out of 20) Date

tabs. At any blank blank

Liz Taylor-a3

10.00 7/22/05
15.00 7/22/05

time during the
multiple

Difference between highest and lowest score: 5.00

Average for all reporting evaluators: 12.50

evaluation

process, you can click the Suspend Evaluations - Reconcile button to initiate the

reconciliation process.

D Release Author
[lenzel Washington E

After clicking the Suspend
Evaluations - Reconcile

T+ score = 15.00
= 18,75/25 points
[View/=dit]

z of 3 evals, done

B [View/sdit]

0 of 2 evals, done

button, you will be brought

back to the evaluation grid where a Reconcile button will now appear.

Note: If you suspend evaluations after only one evaluation has been captured, you will
not need to reconcile. The item will automatically be marked as evaluated. The score

can then be released to the author.
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