Consumer, Apparel, and Retail Studies
PLAN OF STUDY (POS) QUICK TIPS

Word of Caution!
Your plan of study must be approved by your advisor before you meet with your dissertation committee and do your comprehensive exams.  For example, if you plan to do your comprehensives at the end of summer you should complete your plan of study no later than March.  You MUST allow for revisions of your POS and dissertation proposal essay.  ALSO, you must be mindful that scheduling four professors on the same day and time requires considerable planning.
Quick Tips
1. Pull out your copy of the Graduate School Bulletin (tag the page with CARS requirements).
2. Get printed copies of all your graduate transcripts including the one for your current degree.
3. Print a copy of your resume.
4. Make a list of all the research presentations you have done. When listing them on your POS use this name order (last name, first name).
5. If you have submitted an abstract for a journal/association review put (Year, Under Review).
6. Only list a thesis under #2 if you did one for your graduate studies.
7. Your Ph.D course numbers should go in ascending order e.g. 700, 701, etc.
8. You need 58 hours to graduate, but 90 hours beyond your BS.
9. All your hours in each section must match the credit hours total and the summary of coursework totals.
10. If you are currently enrolled in a course you can put TBD (To Be Determined) for your grade or leave it blank.
11. If you use the electronic example ensure that every course listed is on your transcript and not from the example.
12. Part G (Schedule) must exactly represent the courses as listed in the previous sections.
13. Your document must be spaced and lined consistently (rows, columns, and bullets must match).
14. Keep font consistent when making changes and submitting electronic documents.  Your spacing, lining, and bullets shifts when you decrease or increase your font!
15. Print out a copy of your plan of study
16. If you filled in the electronic example ensure that every course listed is on your transcript in the correct semester.
17. See if the rows and columns are consistent (remember the issue with font switching).
18. Please note that this document is key to getting the dissertation topic approved by all your committee members, thus, you do not want sloppy PRESENTATION to be a setback!!

Congratulations you are one step closer to graduating!
Raedene Copeland.
Ph.D student, Consumer Apparel and Retail Studies.

